
Republic of tbe lDbilipPlneB 

tJaepnrtlnent of <!Eburatioll 
NATIONAL CAPITAL REGION 

SCHOOLS DIVISION OHICE OF MUNTINLUPA CITY 

Office of the Schools Division 
Superintendent NO~ 1 4 2022; 
MEMORANDUM 

IMPLEMENTATION OF CONSOLIDATION AND MAINTENANCE OF DATABASE 
ON THE UPDATED CONTACT INFORMATION OF REGIONAL OFFICES, 

SCHOOLS DIVISION OFFICES, AND SCHOOLS 

TO: 	 OIC- Assistant Schools Division Superintendent 
Chief Education Supervisor, Curriculum Implementation Division 
Chief Education Supervisor, School Governance and Operations Division 
Public Elementary & Secondary School Principals / Officer-In-Charge 
Administrative Officer V 
All Others Concerned 

1. Attached is a GoogleMail from Contract Management Division Procurement 
Management Service dated November 4, 2022 on the above-captioned activity, contents 
of which are self-explanatory, for the infonnation and guidance of all concerned. 

2. The Contract Management Division is requesting to submit the Updated Contact 
Infonnation for the current year until November 25, 2022, the link is provided to the 
attached memorandum. 

3. Immediate and wide dissemination of this Memorandum is desired. 

Enclosure: As stated 
Reference: None 
To be indicated in the Perpetual Index 

Under the following subjects: 

PROCUREMENT CONTACT 

MMP/NAV/DM -IMPLEMENTATION OF CONSOLIDATION AND MAINTENANCE OF DATABASE ON THE UPDATED CONTACT 

INFORMATION OF REGIONAL OFFICES, SCHOOLS DIVISION OFFICES AND SCHOOLS 

----.J NOVEMBER 14, 2022 

fit Student Center for Life Skills Bldg., Centennial Ave, Brgy Tunasan, 
Muntinlupa Cltv v-r ~ 

'(02) 8805 - 9935, (02) 8805 - 9940 

~ sdo.muntinlupa@gmail.com 

l ' . , 

mtm!'OItDm ' ~.l . 
- -~No: l',151g,OU 
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If\epubIika ng ilipinas 

1Ragatnaratl ng <!Ebu aspon 

Tanggapan ng Pangalawang KaJ ihim .. PangaIll~a lWa 

OVA-OUT-J J0422 -()06 

MEMORANDUM 
04 Nuv Inber 2022 

TU 	 REGIONAL DIRECTORS 
SCHOOLS DIVISION SUPERlNTENDENTS 
S CHOOL HEADS 
ALL OTHER CONCERNED 

PROM 

SUBJECT IMPLEMENTATION OF CONSOLIDATION AND 
MAINTENANCE OF DATABASE ON THE UPDATED 
CONTACT INFORMATION OF REGIONAL OFFICES, 
SCHOOLS DIVISION OFFICES, AND SCHOOLS 

Th Depanmen r of EducaTIon (J)epfi~d) . n ral (rTice IS u.. he 
Implementation of Consolidation and Maintenance of Databa e on the 
Updated Contact Information of Regional Office , Division Office and 
School to tacilitdtc tilL disseminalion of allocation Ii ls and techmcal 
spec lcutions of the Central Offic('" procurt'"d goods for e-ltVf'ly n I'honls , 
S , ols di\'ision otficcs or regiunal uffit:cs, cunlraL"l implcm 'nlation monilonng 
feedback mechanism, and orher proc lremenl-reJalen r.onr.,-ms ami 
communications 

In VlC\~ of this concern, the RegionaJ Offices ("or regional omc data). and 
chools DiVIsIon Offices Ifor ("honJs division offic and pub I. school" dal<t.) ar . 

hereb_ elire ted to fe <.l he rein, on an annual basis or as often a s necessary. thf' 
database with th lates! contact infonnarion of the r gionaL divisiolJ _ and 
sc~ool official s and personnel, particularly: 

1) Regional Office - Regional Dirt' -l r Rt'gional Suppl - meer, and 
Tnsp torat Team 

:l) S("hnnLs Division ffit:t: - School' Division Superinlen t::nl. Dl\'i ion 
Supply Officer, and Inspectorate Team 

.1) PubliC'S hools - School Head, School Supp y Officer or School Propen. 
Custodian, and Inspectorate Team 

Office of the Undersecretary for Admini tration 

o pArtmcnt ur EduC'8 ill . C'f'nlmi Offir . R m:=iO . . =. h 1"1 or Mabml Hu!ldm . 
Meralco Avenue, P ig Cll. Lanolil\ -I 7~O 

Email.lI~I·(·r()rdmin.-lr.tionlde~ . go\· . ph 



The Regional Offices and the Division O(fir s shall , (' t' • • the" LlJlk IIl( ' Il' t d 
below to updatC" tlw ec("ssary r quirt'd Wu -ing t:unt . inf rmallon not later 
than last week o f February of every year. 

· For R gl nal om es httJJ :/ / lil urL "om/D 'pE Rt." ionalD labrlse 
· For Oi ision Oille s : https:/ jtinyurl om / O("pEdDI\ ISlOn\)ataba ( 
· For Pllbll\ ,choots ' hLtps: / /tinyurl t:om/D pEd 'hoolD tabn ~ 

Th i. Memurandum shall take effect 1mm dlatei} u pon lts ISS 1, IllT . 

N ncomphanc TO rh .s polk ' shril l be de I \ U Hltord_n g y . 

Por more informallon and/or .onr rns. pIt·. C'CJrtl ('1 he Pro ur rn~nl 
/yfHIl rmf"l1t Srrvic ·ontr cL Managemenl Divl i n r r ugh email rlrlrr~. 

pro ' I . xmd':cldep~d . go\' . ph or at t lephnnt' n11mb r /0_ ) 5-3762 . 

For your informalion and compliance. 

TI nk ou. 

l ptlar" d Contut ' h ./ I. .mltLl. U ' I Of .I?u.. ~ X ) ... nml Schr;n/. f 'l.W.' n .. 

http:xmd':cldep~d.go\'.ph



