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Office of the Schools Division 
Superintendent APR 2 8 2023 

MEMORANDUM 

PHYSICAL COUNT/INVENTORY OF THE CITY PROPERTY, 

PLANT AND EQUIPMENT (PPE) 


TO: 	 OIC- Assistant Schools Division Superintendent 

Chief Education Supervisor, Curriculum Implementation Division 

Chief Education Supervisor, School Governance and Operations Division 

Public Elementary & Secondary School Principals / OICs 

Administrative Officer V 


1. Attached is a Memorandum from Ms. Maricel G. Labra, Acting Head of Assets 
Management Office, dated April 17, 2023, the contents of which are self-explanatory, for 
the information and guidance of all concerned. 

2. Immediate, wide dissemination, and compliance with this Memorandum is 
desired. 

EVANl'-'"oIj~~.... 
~ChOO s Division Su 

Enclosure: As stated· 
Reference: None 
To be indicated in the Perpetual Index 

Under the following subjects: 

PROPERTY INVENTORY 

MMP/NAV/DM - PHYSICAL COUNT/INVENTORY OF THE CITY PROPERTY, PLANT AND EQUIPMENT (PPE) 

~APRIL 20,2023 

• ~ 
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CITY GOVERNl\tIENT OF MUNTl.NLlJPA 


Assets Manageme~t Office 

Re c e iv e d_---l.A-~r"'lrr-­
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/ SDO-CITY OF 
( 

Dale 
M EMORANDUM '~ 

To 	 ALL DEPARTMENT HEADS/ADMINISTRATIVE and PROPERTY OFFICERS 

From 	 MARICEL G. LP,BRA 

Subject 	 Physical Count}lnventory of the City Property, Plant and Equipment 
(PPE) 

Date 	 APRIL 17,2023 
*********************************';':'*¥)j::**;f.:******************************~*>::**~::***;;.:**********************;.;0;."************ 

Please be informed that the ASSETS MANAGEMENT OFFICE together with the 
M UNTINLUPA CITY COMMITTEE ON PROPERTY, PLANT AND EQUIPMENT 
INVENTORY AND DISPOSAL (MCCPPEID) will conduct an INVENTORY of PPE 
assigned to your respective City Offices for the preparation of the annual Report on 
the Physical Count of Property, Piant and Equipment (RPCPPE). 

In this regard, you are hereby requested to submit an Inventory Report of your PPE 
holdings on or before MAY 12,2023 to the Assets Management Office located at 4lh 

floor, Plaza Central BUilding, Poblacion, Muntinlupa City for reference and 
guidance. Also, submit the softcopy of the said report to 
assetsmgtmuntinlupa@gmaii.com. 

This is in compliance with Sec. 124 of the New Government Accounting System for 
Local Government Units, which provides that, "The Local Chief Executive shall 
require periodic physical inventory of supplies or property.. Phvsical count of 
propertv, plant. andequipment bv tvpe shall be made annuallvandreported on the 
Report on the Phvsical Count of Propertv, Plant and Equipment (RPCPPEJ. This 
shall be submitted to the Auditor concerned not later than Januarv37 ofeach vear. n 

For your strict compliance. 

Thankyou, 

W 
MARICEL G. LABRA 
Acting Head, Assets Management Office 
Co-Chairperson, MCCPPEI D 

Noted by: 

Engr~CACHUELA
City Administrator 

cf Hon. RaZZANO RUFINO B. BlAZON 
City Mayor 
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