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Republic of the Vhilippineo 

Department of (Ebucation 
NATIONAL CAPI FAL REGION 

SCHOOLS DIVISION OFFICE OF MUNI] N LLJI'A CITY 

Office of the Schools Division 
Superintendent 	

ifEB 2 9 2024 
MEMORANDUM 
No. 	, s. 2024 

GUIDANCE ON THE UPLOADING OF THE WINS DATA FOR SY 2022-2023 
AND SY 2023-2024 UNDER THE NEWLY ENHANCED ONLINE 

MONITORING SYSTEM (e-OMS) 

To: 	OIC-Assistant Schools Division Superintendent 
Chief Education Supervisor, Curriculum Implementation Division 
OIC-Chief Education Supervisor, School Governance and Operations Division 
Public Elementary and Secondary School Heads/OICs 
All Others Concerned 

1. Attached is Regional Memorandum No. ORD-2024-129 dated February 16, 2024 
on the above-captioned title, the contents of which are self-explanatory, for the 
information and guidance of all concerned. 

2. In line with this, a division orientation will be conducted on March 5, 2024 at 
1:00 p.m. at the 4th Floor Student Center for Education and Life-Skill Multi-Purpose 
Hall. The expected participants are the School WinS and LIS Coordinators. All 
participants are requested to bring their laptops, extension cords and the WinS 
Online Monitoring System (excel file) for SY 2022-2023 in the old and new formats. 

3. DepEd Memorandum No. 13, s. 2021 or the "Designation of WinS Coordinator in 
the Department of Education Regional and Schools Division Offices" officialized the 
coordinatorship of WinS at the regional level and the Schools Division Offices. In the 
absence of a separate non-teaching personnel facilitating the program, the school head 
shall fulfill the role as the Chair of the WinS Technical Working Group (TWG) at the 
school level. Teachers shall not be permitted to perform any and all tasks related to the 
program to ensure that academic functions are given priority. Relative to this, schools 
are requested to submit the name, designation and email address of the new WinS 
coordinator to the School Health and Nutrition Section, attention to Dr. May Anne 
L. Ayudtud, Division Dentist/Wins Focal Person. 

4. Strict compliance of all concerned is required. 

For: 
EVANGELINE P. LADINES CESO V 
Schools Division Superintendent 

By: 

VI • ETA GOB T ALES CESO VI 
Assistant Schools Division Superintendent 

Officer-in-Charge 
Office of the Schools Division Superintendent 
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REGIONAL MEMORANDUM 
ORD-024-+ 1 2 9  

EN: EV EL" N. 	SAL 
g:656iro T i M 	 ammummaalriallmMOMI 

TO 	• SCHOOLS DIVISION SUPERINTENDINTS 
REGIONAL AND DIVISION WinS COORDINATORS 
SCHOOLHEADS/SCHOOL WinS COORDINATORS 
ALL OTHERS CONCERNED 

FROM 	 OFFICE OF THE REGIONAL DIRECTOR 

SUBJECT 

nATr 

GUIDANCE ON THE UPLOADING OF THE WINS DATA FOR SY 
2022-2023 AND SY 2023-2024 UNDER THE NEWLY 
ENHANCED ONLINE MONITORING SYSTEM (e-OMS) 

prrApttArty 1 /n94 

1. The Department of Education (DepEd) Order No. 10, s. 2016 or the Policy 
and Guidelines for the Comprehensive Water, Sanitation and Hygiene 
(WASH) in Schools (WinS) Program defines the quality standards for water, 
sanitation, hygiene, deworming, and health education. DepEd, through the 
at.neau U1 Leal lici Suppui l SciviLeb-SUluoi 1 ICLt 411 Divibioo (BLSS-SND), 
crafted this policy in order to promote correct hygiene and sanitation practices 
among school children and a clean environment in and around schools to keep 
learners safe and healthy. 

2. The WinS Program is implemented through an integrated system known as 
the Three-Star Approach (TSA) designated to support monitoring, quality 
assurance. and performance recognition, as stipulated in DepEd 
Memorandum No. 194, s. 2018 or the Implementing Guidelines to DepEd 
Order No. 10, s. 2016 (Policy and Guidelines for Comprehensive Water, 
Sanitation and Hygiene in Schools Program). The WinS TSA puts a premium 
on both the improvement efforts of the schools community and the results of 
those efforts. 

3. For SY 2022-2023 and SY 2023-2024, the following annexes shall be used as 
reference or guide for the uploading of the needed WinS data. 

Annex A: WASH in Schools Enhanced Online Monitoring System 
User's Manual for Schools (see Attachment 1 for details); and 

Address: Misamis St., Bago Bantay, Quezon City 
Email address: ncr@deped.gov.ph  
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b. Annex B: WASH in Schools for Enhanced Online Monitoring System 
Schools ICT Coordinator (see Attachment 2 for details). 

4. For more information and/or clarification, you may contact Dr. Merlino M. 
Mateo, Regional Supervising Dentist/WinS focal person under the School 
Health and Nutrition Unit through email at hnu.ncnalcieped.gov.ph. 

5. Immediate and wide dissemination of this Memorandum is desired. 

JOCELYN DR. ANDAYA 
Director IV 

Address: Misamis St., Bago Bantay, Quezon City 
Email address: ncr@deped.gov.ph  
Website: depedncr.com.ph  
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Republic of the ABbtlippiness 
Mepartment of ebutation 

OPERATIONS 

OUOPS No. 2024 -9°13 
MEMORANDUM 

TO 	 AM. 1:111',GTONAL DIRECTORS AND BARMM EDUCATION 

MINISTER 
SCHOOLS DIVISION SUPERINTENDENTS CONCERNED 
ALL REGIONAL AND DIVISI N WINS COORDINATORS 
SCHOOL READS CONC R ED 

FROM 	 Atty. VSEE A. ESCOBEDO 
U i U ers cretary for Operations 

SUBJECT : GUIDANCE ON THE UPLOADING OF THE WINS DATA FOR 
SY 2022-2023 AND SY 2023-2024 UNDER THE NEWLY 
ENHANCED ONLINE MONITORING SYSTEM (e-OMS) 

TN 4  
1_, i 14 	1-../ 

7.'014 	"el "WV? ol 
a. S.L 11414a 	%, 	AGE • adr —ir 

The Department of Education (DepEd) Order No. 10, s. 2016 or the Policy and 
Guidelines for the Comprehensive Water, Sanitation and Hygiene (WASH) in 
schools (wins) Program defines the quality standards for water, sanitation, hygiene, 
deworming, and health education. DepEd, through the Bureau of Learner Support 
Services-School Health Division (BISS-SHD), crafted this policy in order to promote 
correct hygiene and sanitation practices among school children and a clean environment 
in and around schools to keep learners safe and healthy. The WinS Program is 
implemented through an integrated system known as the Three-Star Approach (TSA) 
designed to support monitoring, quality assurance, and performance recognition, as 
stipulated in DepEd Memorandum No. 194, s. 2018 or the Implementing Guidelines 
to DepEd Order No. 10, s. 2016 (Policy and Guidelines for Comprehensive Water, 
Sanitation and Hygiene in Schools Program). The WinS TSA puts a premium on both the 
improvement efforts of the school community and the results of those efforts. 

After rare of Wing po!ify irnple•rrif*ntt;ron, n•TE:1, onf.! itc rievehprnent rr4rtner h'we 
agreed on the necessity of integrating the WinS Online Monitoring System (OMS) into the 
Basic Education Information System (BETS). In this regard, the BISS-SilD, in close 
coordination with G1Z (Deutsche Gesellschaft fin-  Internationale Zusammenarbeiti, 
UNICEF (United Nations Children's Fund), and Save the Children Philippines, is 
amending DM 194, s. 2018 to reinforce and strengthen the WinS Program monitoring 
rinr; linp!.^trent,,tiv,n by: 

Ground Floor, Ri7Ai 	 DepEd Complex, Meralco Avenue Pasig City 1600 
Email: ourelkdeped.gov.ph; Website: 	 pi 
Tel. No.: (02) 8633-5313; (02) 8631-8492 



coordination with GIZ [Deutsche Gesellschaft fur Internationale Zusammenarbeit), 
UNICEF (United Nations Children's Fund), and Save the Children Philippines, is 
amending DM 194, s. 2018 to reinforce and strengthen the WinS Program monitoring 
and implementation by: 

and concerns on Wins dnti4 And WinS 

monitoring can be addressed; 
b. enhancing the interface and navigation experience of the 

coordinators by incorporating more user-friendly features on the 
Wins Online Monitoring System (OMS); 

c. updating the process flow in navigating the Enhanced OMS (E-
ONI). nd 

d. providing flexibility for changes in technology and upgrading of 
platforms and systems used in WinS Monitoring. 

In this regard, the following annexes shall be used as reference or guide for the 
uploading of the needed WinS data for the current school year (SY) covering the SY 
202922023 prwl BV 2023-2024.  

a. Annex A: WASH in Schools Enhanced Online Monitoring System 
User's Manual for Schools (see Attachment 1 for details); and 

b. Annex B: WASH in Schools Enhanced Online Monitoring System 
for Schools Division IT officer and 

School ICT Coordinator (see Attachment 2 for details). 

Further, keeping in mind the change in the opening of the school year, the integration 
of the enhanced OMS into the BEIS, and pursuant to DM 194, s. 2018, the uploading 
of WinS data for SY 2022-2023 in the e-OMS shall be completed not later than 
rehvillary 1R, 14394 while fn.,- 'CV 9.093,9,094 the  upinading .xhq11 h  npen irrIM 
February 20, 2024 to May 31, 2024. 

Moreover, as articulated in the WinS policy. DepEd recognizes the invaluable support 
of stakeholders in achieving the objectives of learning and health outcomes via a 
comprehensive school-based implementation of the WinS program. As such, the 
WiiiS policy stiokigly eilcouiages 	 vatiou govciiitunx avci 1.0 etigage 
its partners and key stakeholders to strategically participate in program management 
and implementation. 

While most schools find ways to intensify and identify potential partners to support 
its program implementation, which includes but not limited to, establishing WASH 
facilities like sex-segregated touets, tnis (Juice respecuuuy reiterates the following: 

a. While DepEd applauds local initiatives to promote gender-responsive 
basic education per DepEd Order 32, s. 2017, the WinS policy ensures 
the provision of sex-segregated toilets as one of the minimum 
requirements (crucial indicators) for a school to reach at least a star 
level; 

b. DepEd strongly prohibits any personnel or official to engage in any form 
of financial solicitation or donations from any individual or organization 
to improve the WASH conditions and/or compliance of the schools to 
WinS standards; 

c. compliance to WinS standards to improve star level requires creative 
utilization of available resources that will not require any school to 
spend beyond the nllnented program funds of the TIepartment; 

Ground Floor, Rizal Building, DepEd Complex, Meralco Avenue Pasig City 1600 
Email: oureq,cleped.gov.ph; Website: www.delh.d.ppv.1)11  
Tcl. No.: (02) 8633-5313; (02) 8631-8492 



d. the WinS Three-Star Approach (TSA) is a system used to monitor, 
quality assure, and recognize the efforts of schools and should not be 
used for competition between and among schools; 

c. DepEd Memorandum 13, s. 2021 or the "Designation of WinS 
Coordinators in the Department of Education Regional and Schools 
Division Offices" officializes the coordinatorship at the regional and 
schools v"visirin offices. In the ab-'..rice of a separate non teaching 
personnel facilitating the program, the school head shall fulfill the role 
as the Chair of the WinS Technical Working Group (TWO) at the school 
level. Teachers shall not be permitted to perform any and all tasks 
related to the program to ensure that academic interventions and in-
class learning will be prioritized. 

Por more information, please contact Ms. Magdalene Portia T. Cariaga, Senior 
Education Program Specialist and Mr. Vonerich B. Berba, Education Program 
Specialist II of the Bureau of Learner Support Services-School Health Division under 
the Nutrion and Hygiene Team through email at bly 	.:(:).gov. 	kph() 
number (02) 8632 9935. 

Immediate dissemination of this Memorandum is desired. 

Ground Floor. Rizal Building, DepEd Complex, Meralco Avenue Pasig City 1600 
oureti0eped.gov.ph; Website 	• 

1'el. No.: (02) 8633 5313: (02) 8631 8492 



Annex A 

WASH IN SCHOOLS ENHANCED ONLINE MONITORING SYSTEM 
USER'S MANUAL FOR SCHOOLS 

1. INTRODUCTION 

This manual is intended for the person in charge of maintaining the WinS Monitoring 
System in the School. It contains instruction on how to input data, generate the reports, 
and upload the data into the online system. 

The WinS Monitoring System is composed of the paper-based WinS Monitoring Form 
which will be accomplished by the schools, the Excel-Based WinS monitoring System 
which will be used to encode data from the monitoring form, and the WinS Online 
Monitoring System which will be used to upload the data from the Excel-Based System 
and generate aggregated reports for use in the Division, Region and National Levels. 

The latest version of the Monitoring Form, Excel-Based System and Online Monitoring 
System can now be accessed at https://oms.wins.deped.gov.ph   

Note: Uploading via http: / /deped-wins.sysdb.site is no longer an option. 

2. EXCEL-BASED WINS MONITORING SYSTEM 

The Excel-Based WinS Monitoring System will be used to encode data from the 
monitoring form. The system can be opened using Excel 2007 and above. Each school 
shall have one file containing data for one school year. 

2.1. 	Entering data in the Excel-Based WinS Monitoring System 

The data entry module of the Excel-Based System can be access by clicking on the 
"Entry" worksheet found in the lower left section of the screen. The user can only 
encode data in cells which are colored white. The user can click the "Tab" of "Enter" 
keys to move to the next cell in the system. 



Department of Education 

WASH in Schools Monitoring System 

A. 'Schaaf Prof-tie 

Date of Survey: tyyyy-mrmdcl) 023-02.01 

NAME SCOOt HEAD Name of the Schotwl He 

Contact Number 7E6.93210 

School Year 

Level 

School Name 

School ID 

School District 

Division 

ool Addre 

2073 

Elementary 

School ES 

0 

District Sample 	a.  

Division sample 

mple street, bare 

oral Enrolment 
Click to 	51,115 1 
act es5 the shift  2 

data entry Shift 3  

M 

module 

100 

98 97 

198 

195 

System 
version 

Enter data 

in white 

cells 

Tip: Press tab to 

move to the neat 

white cell 

Total 
•------- 

B. Water Access 

1.  Does the school provide drinking water? Yes, but supply is not regular 

2.  is i. 	I,114”.5 Vvent21 IP slot tt.M. Sty tic .1.5.04+; 10. ;/ cc. Ti:;1" 

3.  Does the school coordinate with the IGU or water district to test 

the quality of drinking water? 

4, How many times was the quali" 	' ' ' ' ' 

previous school year? 

5.  Did the test result show that vi 

6.  What other mechanisms are to 	 Seed Yes or No only. 	 'e? Check all applicable 

:..4...,:... 	. 

school 	 cep, 	Cancel 	,telp 	 0 

If drinking water is from a refilling station, the school requires a  
water quality certificate 

0 

Water from an accessible water source is boiled U 

Water from an accessible water source is filtered 0 

Others 

!:- ':4 	' 	't.:::-...:.fte,  I. 	:‘ls.-.r fn! 	1!!‘; f7and'2.,. 	Ina and 

cleaning of toilets available in the school regardless of source? (This 

includes water delivered to the school or collected from rain) 

Some cells have 
predefined 

i10111 d 

dropdown 

Message box 

pops up when 
elltutael enter'  

invalid data 

V,,yon 	I' 

trk...„2,:stars 	aba 	s 

Certain cells in the system have predefined options which the user needs to select. 
To enter data for these cells, the user has to click on the dropdown arrow which will 
appear when the cell is activated and select the appropriate value. Entering invalid 
values will result in a message box warning the user that the data entered is no valid. 
In order to proceed with encoding the data, press the "Cancel" button and enter the 
correct data. There are also cells which require numeric values such as enrolment 
data. These cells will not accept letters or special characters. 

'U2 Si7 

Department_gildusaljun  
WASH in Schools Monitoring System 

Entry 3Stats h rt 

   



Water Safe Drinking 

Water 

WINS 3-STAR MATRIX FOR SCHOOLS 

School ES, District 1, Division Sample 

1111111111Witog 

** 

Water for 

Cleaning 

*** 

Toilets for 

Disabled 

*** 

liable Soap 

Group Tooth-

brushing Activity 

*** 

Sanitation 

Hygiene 

fety of Detac 

Toilets 

Septic lank 

Garbage 

Collection 

* 
iiW 11011111Vf S 

*** 

Individual Hand-

washing Facility 

.—.1 *** 

Wash Facility for 

Toilets 

** * 

Daily Cleaning of 

Toilets 

Group Hand-

washing Facility 

** * 

Sanitary Pads . 

,,to, 

** 

t'winS in SIP/AlP 	Funding of 

2.2. 	Accessing the Reports in the Excel-Based WinS Monitoring System 

The WinS 3-Star Matrix for School can be accessed by clicking on the "Matrix" 
worksheet found in the lower left section of the screen. It provides an overview of 
how the school is performing in the 40 WinS indicators. The performance is color 
coded with Red being the lowest at 0 star, followed by Yellow at 1 star, Green at 2 
tells and T,1___ _ t at 3 bteu Idcally bilioul Will taigct tu inuvc tlic luwcbt ICIlUlllllll 

indicators to the next level in order to improve the quality of WinS implementation. 

Clicking on any of the indicators will bring the user to the 1.A,TinS 3-Star Report for 
Schools which shows the detailed milestones that a school needs to achieve in order 
to reach the national standard at the third star. The result found in this report are 
based on the information encoded in the data entry module of the system. 

Indicators are color 
coded to indicate Star 
rating: 
Blue — 3 stars 
taleei l — L )141S 

Yellow —1 star 
Red — O star 

Click to access 
-star Matrix 	

Matrix 3Stars Charts 
1  

The WinS 3-Star Report for schools can be access by clicking on the "3Stars" 
worksheet found in the lower left section of the screen. It provides a detailed view of 
all the 40 WinS indicators and the milestones that a school needs to achieve in order 
to reach the national standard. A check in the report would signify the rating for a 
particular indicator. In the example below, the school has already met the criteria 
for 2 stars for W.S1-1 which is the indicator for Safe Drinking Water. The system will 
automatically provide the scores for each of the indicators based on the data encoded 
in the data entry module and compute the overall rating of school which, in this 
case, is one star. 



trim 1 

hoot ES 

Means,  thc 1--
star criteria has 
been met 

Ono Star 

1.1. Safe drinking water is not provided by 

school. Children are required to bring their 

own drinking water 

IW.S1-2. The school coordinates with the 

relevant agensyisitime to test 	sitisigy UI 

Wet, 

W.S3-1. Safe drinking water is provided for free 

for all children in the school at all times 

W.S3-2. The quality of water is tested More 

than since evert),  Leggin/a,  tee, nI Lute onunion 

with the relevant agency/office. 

✓ W.53-3. Regardless of source, water for 

cleaning is avadatne on a daily basis in all 

SettOol  hours 

✓ 5.53.1. The fur score oaseo on 
by ir.1.0 .! star rating 

5.53.2. Toilets are secure, private, with door 

and lock, have lighting, adequate ventilation 

and wrapping materials for used pads AND At 

least I (emele toilet have an extitisiin. winning 

i turn Matrix r35tars 
	 Cl'ck to access 

W.S1- 3. Regardless of source, water for 

cleaning is available may for cartaln days of the 

week 

Sanitation 
	

551-1. The overall pupil to toilet seat ratio is 

101 or higher and there are at least one 

functional end clean toilets that are gender 

segregated 

S51-2. Toilets are secure, private, with door 

and lock. 

DEPARTMENT OF EDUCATION 

WINS 3-STAR REPORT FOR SCHOOLS 

Two Stan 

W.S2-1. Safe drinking water is provided by the 

school but supply is not regular. 

W.S2-2. The quality of water is tested once 

cnr4ciar yell 	 with tilt 

agency/office. 

W.52.3. Regardless of source, water for 

cteanarg rs evadable on a daily basis tad only on 

certain hours of the day.  

5.52.1. The overall pupil to toilet seat ratio 

51-100 students and there are more than two 

functional and clean toilets that are gender 

segregated as needed based on enrolment 

S.S2.2. Toilets are secure, private. with Coon 

land lock, have fighting, adequate ventilation 

and wrapping materials for used parts 

Overall rating 
is average 
score of all 
indicators 

Theo. Store Score 

Division: 

Castner 

School: 

Water 

The basis for computing the overall rating is the average score of all the indicators 
matched against the continuum scale below. There are also 5 crucial indicators 
which are pre-requisites for a school to move beyond 0 star. The 5 crucial indicators 
are Sale Drinking Water, Gender-Segregated Toilets, Group Handwashing Facility, 
Group Handwashing Activities, and Access to Sanitary Pads. If a school scores 0 in 
any of the 5 crucial indicators, it shall automatically be a 0 star school regardless of 
its overall rating. 

RANGE ! EXTENT OF IMPLEMENTATION 

0 	 .74 
	

1.74 
	

2.74 
	

3 

.75 	 1.75 
	

2.75 

0 Star 1 Star 

EMERGING 

Star 

DEVELOPING 

3 Star 

PROFICIENT 

Meets ALL 
required 
National 
Standards 

The WinS 3-Star Charts for Schools can be access by clicking on the "Charts" 
worksheet found in the lower left section of the screen. It provides the same 
information as the WinS 3-Star Matrix but in a more graphical view. 



WINS 3-STAR CHARTS FOR SCHOOLS 

School ES, District 1, Division Sample 

3-Star Rating by Category 

  

Number of 
Stars 

 

   

  

3-Star Rating for Water Indicators 

11 I I 	 (:), I 

■ III 	 111 	 ■ 

Water 	Sanitation Hygiene Oevormirig H*All fe lrinWeg water Testing Water for 
Waterducabon Cleaning 

3-Star Rating for Sanitation Indicators 

I I 	I 
3 

2 	

I 111 1 1 	 I II 	 III  
ii 	1 1 1 1 1 1 1 	1 1 1 1 1 

Seer e Security Wall 	Walt Safety of Toilets for Daily Funding 	No 	Segre 	Wale Garbage Septic Drainage System 	Food 
gated of Toilets Fully Facility Detached Disabled Cleaning 	for 	Boric 	gated 	Segre Cofection Tank 	 for Flood Handlers 
Toilets 	 for Toilets for MHM Toilets 	 of Toilets Repairs of Want 	&to 	gation 

3-Star Rating for Hygiene Indica 	0-Star for 
Click on access 	  II 	II 	 Segregated 	I 	I 
3- 

 im 	I 	III 	I 0 
Star Charts 	 Bins 

F ntra 	Matt- 	3Stars Charts 

3. CREATION OF USER ACCOUNTS AND ROLE DESIGNATION FOR WINS IN THE 
USER ACCOUNT MANAGEMENT SYSTEM WAN'S). 

The enhanced Online Monitoring System utilizes the User Account Management 
System (UAMS) of the Enhanced Basic Education Information System (EBEIS). To 
access the system, an administrator account for the WinS Online Monitoring System 
must be created. Please contact your respective IT Officer. 

3.1. 	Creation of Administrator account for WinS OMS 

1. Access the site http://lis.deped.gov.ph  and login using your credentials. 



Woof HeadrepresertlatNe 

NAMt 	Htiku 

Sdlod 5ys4ern Mom 

NAME. SCHOOL CT COORDSNATOR 

Choose WINS to 

access user 
management facility 

for WinS system 

INIED Single Sign On 
	

help 

Please sign in 

.1111111•1111 

Forgot password? 

For class advisers, request School Head or designated 
school system administrator to reset password. For 
school heads. request Division Planning Officer to 

reset password. 

2. Once logged in, click the Administration menu. Then, choose WINS to access the 
User Management facility for WinS OMS. 

PO, 

Click to access 

administration 

page 

managg e users. 

Personnel 0000 - -Sample ES 

‘s=111111111111•11•111110111 



3. Click the "Manage Personnel" button. 

Personnel Lookup 000000 - School ES - WINS 

Search Record 

Username or TIN 

Search 

4. Click the "By Name" button. 
5. Type the First name and Last name of the user to be created and then, click 

"Search". If there are no records found, click the "No, this is correct. Create 
New Record" button. 

*ED 

Personnel Lookup 000000 - School ES - WINS 

Search Record 

First name' 

Johnny 

Last name ' 

[Xi«,  

Search 

6. If there are records found, click the "Not Listed? Create new record." button. 
7. Click "New Record" Button 



Personnel Lookup on0000 Sr.h0,! Pq 

SearcO Record 

First name 

Monny 

Last name 

Doe 

Create a new record with the following details 

      

First name 
JOHNNY 

Last name 
DOE 

Click the "No, 

this is correct. 

Create new 

'

record." button 

to proceed  

 

Record of "JOHNNY DOE" not found 
lake 	 .,eiraie rect .  

 

     

       

       

       

8. Fill up personnel information. Then click "Create" button to save the new 
record. Note: Fields with * are required. 

MED 
	

New Personne,  

First name 

Middle name 

Last name 

Eat name 

Gender' 

BitThdate ' 

tie 

GStSbo no 

Mantilla mm no Fill up personnel 

information. The 
,-. . , 	•al ,,,,,, 
fltIU VVILI I 	clIC 

required. 



Account r reOutned to enatNe access crmtrol  
9  Prov1de usernarre to create an Ye:nt Ng R ne IM rsonnei  r 

Enter a unique, 

	hi
username for 

the account. 

Usarname 

110e it tracry, 

10 
Create Account 

8. Verify the account created then click the close button. 

Johnny Jordan Doe 

Click 'X' button to 

close the personnel 
	11 

creation diaioa box. 
I  

Personnel account created 

Personnel into 

9. Type a unique username for the account. 
10. Click the "Create Account" button. 

Personnel record created .  

Personnel Into 

Te 
Full name 2OHNMY rORDAN TY)E 

Candor Male 
Ehrtlidato 11,11:1980 

r,  

Create Account 

Full name JOHNNY JORDAN DOE 
Gender Male 

au triOacit 

CR e,  

ACCesS LIM 

000000 • School ES WINS 
ELEMENTARY Crty,Mummee44 

3.2. 	Assigning the School WinS Administrator role 

1. For School ICT system administrator, login using your account at 
http: / ilis.deped.gov.ph. Then, go to Menu. 



2. Click Administration. 

C77-77771),-,  
L.4,1 0,  1,11:1161 

SteturceJ 8avc Estaesstecs: Intorysteso System 

Cylitse Avow Asmecstilest 

Click the Menu at the 	Saw Eaucsoon telesmsake Syssam 

PANnnnP! 

upper rignt portion or 

the pase then click 

Administration, 

y 

NmS i 	heartonrsg System 

=I 

3. Choose the WINS in the Access List. 
4. Click the "Manage Personnel" button. 

 

INV@Onftek 0 
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5. Type the username that will be assigned the WinS administrator role. 

Ponronnnea! 	rAe nl 	eN^nrknr, I's.1/4.4 F-' 	 430.1 

Search Record 

5  J(.*\ 
Search 

Username or TIN  

laoe.winsaorn 

6. Click the "Add Role" button then select "WINS - Administrator". 



Johnny Jordan Doe 

Personnel Info 

Full name 
JOHNNY JORDAN DOE 

Gender 
Male 

Birthdate 
1111/1980 

View extended profile (15 

Access List 

000000 - School ES WINS 
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WINS - Administrator 



7. 	In the Access List panel, verify if the Administrator role is assigned. Then click 
the 	 close button. 

Johnny Jordan Doe 
:rang 

lu 

Personnel Info 

Full name 
JOHNNY JORDAN DOE 
Gender 
Male 
Birthdate 
11'11/1980 

visa extended ptotse 

Account Maintenance 

Reset Password 
	

Lock 

Access List 

000000 - School ES WINS 
ELEMENTARY. City/Municipatity 

Adanntsuatsir 

8. Go back to the main page. Then, click the browser's Refresh button or press F5. 
Verify if the user has the administrator role in the WINS Personnel list. 

0403 

6Crtlf lei 
*Verify if the 

user is in WINS 
Personnel list 
and has the 

administrator 

role. 

147.,.c.untor 



3.3. 	Logging in 

Accessing the website will bring the user to the login page. The user must enter 
the appropriate username and password to access the various modules of the 
system. 

1. Access the site https: / /oms.wins.deped.gov.ph  using your browser. This will 
redirect you to the login page https://lis.deped.gov.ph. Login using your 
account. 

Please sign in 

" Please contact your 

respective i i Unicers it 

you still do not have a 

usei account. 
Favot cessamr 

n.e etwo adrolneseator ray  twenwre. Poe 
/MO law!, MIMI( 0.61, PerNr% Met Ls 
—p.—,. 

For newly created accounts, the username is the default password. Please 
use the issued username as the password. The system will prompt the user 
to enter a new password. Then, click the "Update" button. 

Update default password 

You are currently using a generic and unsecured 
password. Please change your password and re-type 
this in the Repeat Password box. 

Alter clicking "Update" button. this password becomes 
your new and official password to get into the system -
make sure to remember this. 

New Password * 

..... •• •• 

Repeat Password 

Update 



2. Upon successful login, the system will redirect you to the DepEd WASH in 
Schools Online Monitoring System Dashboard. 

category 	 ,uee 

WASH l‘rCHOOI 

Moe *op togre 

3.4. 	Creation of School WinS Coordinator account for WinS E-OMS 

To upload the Excel-Based WinS Monitoring Form, a user account with the role 
of WinS Coordinator must be created. The account creation of this role can be 
accomplished by the account with the assigned WinS Administrator role. 

1. Login to https://oms.wins.deped.gov.ph  using the account with the assigned 
WinS Administrator role. On the Menu, click the Administration. 

Note: As a WinS Administrator, you can only select WINS on the Personnel 
List option. This will let you manage school accounts for WinS. 

2. Follow Steps 3 - 11 of 3.1 Creation of Administrator account for WinS 
OMS. 

3. Follow &cps 1 - 5 of 3.2 Assignin.  g Lite School win S Achninistrator role. 
4. The personnel information page will appear, click the "Add Role" button then 

choose WinS - Coordinator. 

Georgia Culasisi Dela Cruz 
SIMIlMlfetn 

Personnel Into 

Fnd noose taEORChACULASISI DELA 
Send., Fort* 

Sorthalate 11:0,1,1953 

♦kw 	pr., 

Arocas LOA 

000000 • School SS WINS 
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5. Verify the roles is assigned to the user account. Click close button to return 
to the Administration page. 

Georgia Culasisi Dela Cruz 
11====11 13(7)  

ecletacruz.vanscotef account access level in 000000 - School ES - WINS aptclaree 

Personnel Info 

FuN name GEORGIA CULASISI DELI CRUZ 
Gender rectal, 

Birthelatio 11,03/1983 

vew extended crate 41 

Account Maintenance 

Reset Password 	 Loch 

Access List 

nnonnn - Wfiere 64 twee,.  

FI. Ft:IFNI-AR \ City 'Mvurvaldy 

=22123 

6. Click the browser's refresh button or press F5 to refresh the page. Verify if the 
user is added to the List of Personnel. 

7. Follow Click the "Manage Personnel" button. 

rice winsachn - 

Adminstratott 

0A)0000 Sr noryi ES 

I = I 

Verify if WINS -

ADMINISTRATOR 

role. 
Personnel olo  

Personnet 0 

   

Adminstrator 

    

    

DOE JOHNNY 

=2= 
ittitttS 

   

8. The "Personnel Lookup" page will appear. Click the "By Name" button. 
9. Type the First name and Last name of the user to be created then click the 

"Search" button. This will search the system if there are records with the same 
name. If there are no records found click the "No, this is correct. Create New 
Record" button. If there are records found, click the "Not Listed? Create new 
record." Button instead. 

10. Then click the "New Record" button. 



Personnel Lookup 000000 - school Es _ WINS 

' not found 

Seateh Record 

First name ' 

1-EMALYN 

Lest name 

DE LA C.R1,1 

4e# 

Record d 

Create a new wed with the isitowing Getaas 

First name 
RENALYN 
Last name 

DE LA CRUZ 

Personnel Lookup 00c,300 SCHOOL ES - WINS 

if there are multiple 

records found, Click the 

Not listed? Create new 

record." button. 

it to 	 Lot nom 	Not nono Woo nae. 	▪ 	Boh no. 

Fot name ' 

Lot woo - 

PfNVAI 

11. Fill up personnel information. Then click "Create" button to save the new 
record. Note: Fields with * are required. 

New Personnel 
	

Fields with * are 
3 

First name' 
	 required. 

GEORGIA 

Middle name' 

• CULASisi 

Last name' 

• DELA CRUZ 

Ext name 

I 

Gender 

frernate 

Birtridate " 

03: 1 1 198:3 

555.- t.',23,231 

.S1OUR titr 

Mantilla item no 

eate 



12. A "Personnel record created" message will appear indicating that the record 
is created. Type a unique username for the account. Then click the "Create 
Account" button. 

Account  not 

Persartrtel tecont create0 

PerSonnet Into 

0 
I-ItrrSOntlel Account cleate 

 

Full name GEORGIA CULASISI DELA CRUZ 
	

Il 
	

Personnel Info 

Gender Female 
8.rthdate 1110&1983 

	
Full name GEORGIA CULAStSI DELA CRUZ 

Gender Femate 
vv. eAtendeo matte 	 Birthdate 110371983 

Vlevettencleal Kafue 0 

Create Account 

Account * regimen k) ettable access Cflf Ard 
Prow* usemarne to create an account tof 216 personne4 

t 

goelacruz WVISCO •• 

Access Lot 

000000 - School ES WINS 

ELEMENTARY CityAluNctoaNy 

13.The account is successfully created. Click the "X" button to close the 
personnel page. 

14.The assignment of the WinS coordinator role is managed by the WinS 
Administrator account. Go back to the main administration page by 
navigating to the Menu then click Administration. 

II
JOHNNY JORDAN DOE , 	 i, 

Learner Information System 

Enhanced Basic Education Information System 

Online Voucher Application 

Basic Education Information System 

National School Building Inventory 

WinS Online Monitoring System 

Administration 

15.0n the Personnel page, make sure WINS is selected in the drop-down option 
then click the "Manage Personnel" button. 

16.0n the personnel lookup page, type the username of the account you created 
on #7. Then click on "Search". 



Unernamenr TIN 
1 1 1---"\ 

v, A ,,-,mr• 	Administration 

Personnel 000000 - School ES / WINS 

Msa PeiNannei 
	

Administrator 

Non granted 

Personnel Lookup 000000 - School ES - WINS 

Search Record 

PelsonneI 

WINS 

None loon 

17.The personnel information page will appear, click the "Add Role" button then 
choose WinS - Coordinator. 

Georgia Culasisi Dela Cruz 

it=3 

Personnel Into 

Full name GEORGIA CULASIS1 DELA CRUZ 
Gender Female 

Sirthdate 11/03/1983 

View extended profile 

Atx.ess USI 

000000. School ES WINS 
ELEMENFrARY Gitylitunicipanty 

.77,77,,r, • 

WINS - Coordinator- 

 

      



18.Verify the roles is assigned to the user account. Click close button to return 
to the Administration page. 

Georgia Culasisi Dela Cruz 

  

   

Personnel info 

Fun name GEORGIA CULAStSI DELA CRUZ 

Gender Female 
Elathdate 11/03/1983 

Yew extendea profile 

Account Maintenance 

Reset Password 	 Lock 

Access List 

000000 • School ES WINS 

ELEMENTARY. CatyMuoupairty 
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19. Click the browser's refresh button or press F5 to refresh the page. Verify if the 
user is added to the List of Personnel. 

3.5. 	Password Reset module 

One of the benefits of integrating WinS OMS to the EBEIS is the password reset 
module. Users can request password reset as follows: 

• WinS Coordinator must request to WinS Administrator 

• WinS Administrator must request to School ICT Officer 

I. Login to https://orns.wins.deped.gov.ph  as IhrifiS Administrator or School ICT 
Officer. Click on the Menu. 

2. Click Administration. 



Click the Menu at the 

upper right corner of the 

page then dick 

Administration 

MOO APP. 
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3. On the List of Personnel page, choose the user account and then, click the 
"Folder" icon button. 

Personnel 000000 - Schooi ES i WiNS 

P co t-to tei 9 

WINS 

Name L,:,, 
	

Username 
	

Last Login 

1 DELA CRUZ, GEORGIA 
	

gdelacruz.winscoor 
	

3 Qji 
2 DOE. JOHNNY 
	

idoe.winsadrn 

4. Click on the "Reset Password" button. 

Note: By clicking the reset password button, the system will revert the 
selected user to its default password. The default password is the same as 
username. 

vevl yia VII t t Deis iiuL 

1==I 

Personnel !nfc 

Full name 

Gender 

Birthdate 

GEORGIA CULASISf DELA 

CRUZ 
Female 

11103/1983 

Account klaIntenonm 

Reset Password 	 Lock 

Access List 

000040 - School ES WINS 

ELEMENTARY. CAty,'Mumc.ipality,  

Coordinator It 
	

Add Rule • 

View extended proNe 

By clicking the reset password 

button, the system will revert 

to the user's defauii. password. 



5. A "Username password reset to default." notification message will be 
displayed to indicate that the password has been set to default. You can now 
advice the requesting user to login using the default password. Click the close 
button. 

3.6. 	Accessing the Upload School System Module 

Entering the correct username and password will give the user access to the 
various modules of the system. Move the mouse to the Modules Menu in the 
upper right section of the screen, then click the Upload School System 
command to access the Upload School System Screen. 

DeoEd WASH in Schools Online Monitoring System 

uasnootstr. 

3,6 030iES E, 
	 :;stesst 	Syster:). 

0000001 Total Enrolment 143 
	 View Finds77,j a 

Reports 

You can 

download a 

copy of the 

Excel-based 

Arls Q1-I In Cte"1-Irtrtf form by clickina 
000nbo 	- 

the Download 

Blank Form 

command. 

Sctiorsi Star,lary 

Category 	 Score 

Sanitation 

Hierirt 

newts-ming 

HE Ch Education 

Score 

gdelecrozwinscoor Is ogged In.  

For inquiries, please contact aspect wins nelptotigrnail cum 

When the Upload System Screen appears, click on "School Profile" button. Then, 
select the file containing the Excel-Based System for your school. Click on the 
"Upload" button to send the data into the online monitoring system. The system 
will display a confirmation message if the file was successfully uploaded. An error 
message will appear if the Excel-based System was not successfully uploaded. 



Region 
	

Sample Region 

Division 	 Sample Division 

School District 	 Sample District 

School 	 Sample ES 

DepEd WASH in Schools Online Monitoring System 
	

Module • 

Upload School System Screen 

School Year 
	

2022 - 2023 
Choose a tile 	p 

LiGt11.111.21 y 

gdelacruz.winscoor is logged in. 

For inquiries. please contact deped.wins.heip@gmail.com  

In case the school needs to make changes in the data, update the Excel-based 
System first. Then, repeat the process of uploading the updated file. This will 
overwrite the old data with the latest one. The school can make changes in the 
online monitoring system as long as data for the school year has not yet been 
finalized. 

4. HELPDESK 

For inquiries and concerns encountered in the system, please contact 
icts.usd@deped.gov.ph  or visit support.deped.gov.ph  . 



Annex B 

WASH IN SCHOOLS ENHANCED ONLINE MONITORING SYSTEM 
ADMINISTRATOR'S MANUAL FOR SCHOOL DIVISION IT OFFICER AND SCHOOL 

ICT COORDINATOR 

1. INTRODUCTION 

This manual is intended for the Division IT Officer and School ICT Coordinator. It 
contains instruction to Manage User Accounts. The WinS Monitoring System is 
composed of the paper-based WinS Monitoring Form which will accomplished by the 
schools, the Excel-Based WinS Monitoring System which will be used to encode data 

f 	t 	; 	f   	 c 	'f10111 the niunitutinguiut, andheVi113OflineMc/nitwit%System whih Winue used 
to upload the data from the Excel-Based System and generate aggregated reports for 
use in the Division, Region and National Levels. These are discussed in more detail in 
the User's Manual for Schools. 

The latest version of the Monitoring Form, Excel-Bases System and Online Monitoring 
System can be accessed at https://oms.wins.deped.gov.ph. 

2. WINS ENHANCED ONLINE MONITORING SYSTEM 

The enhanced online monitoring system can be accessed at 
https://oms.wins.deped.gov.ph. It was designed primarily to upload the Excel-Based 
System that was encoded by the schools and generate aggregated reports that will be 
useful to the Divisions, Regions and National levels. It also has system administrations 
modules to manage the user accounts. 

2.1. 	LOGGING IN 

Accessing the website will bring the user to the login page single-sign on of the 
Learner Information System/Enhanced Basic Education Information System 
(LIS/EBEIS). Login using your Division or School ICT account. 

Please sign in 

2.2. 	MANAGING USER ACCOUNTS AND ROLES 



This module allows the system administrators to add and edit user accounts. There 
are two(2) roles that can be assigned for the WinS enhanced Online Monitoring 
System, these are the WinS Administrator and WinS Officer/Coordinator role. The 
former allows the user to add, edit user account and assign the roles for the division 
officers and school personnels while the latter can upload the Excel-Based WinS 
monitoring Form and generate reports. 

For Division IT Officer and School ICT, assigning the WinS Administrator of the 
division or school is the first step to access the system. For new accounts, create the 
account using the User Account Management System (UAMS) facility of LIS/EBEIS 
then assign the WinS Administrator role. 

2.2.1. ASSIGNING ADMINISTRATOR ROLE 
1. To assign the WinS Administration role, navigate to Administration page. 

Learner Information System 

Enhanced Basic Education information System 

Basic Education Information System 

1911innnl Srhnoi Fl”ifflinf2 frIveloory 

WinS Online Monitoring System 

2. Select WINS on the drop-down option in the Personnel panel. 

Personnel sample 

Personnel 

* Sample 

Public Schools 

Private Schools 

ALS 

SBIS 

WINS 
Districts 

Sample District 

3. 	Make sure WINS is selected then click the Manage Personnel button. 



Personnel CArrintt. 1 WINS * 

Personnel 0 Meow Perlonnet 

Us( ;alt Per sunnei in Ste 	- WINS 

4. The Personnel Lookup dialog box will appear. Type the username or TIN 
number of the account to be assigned with the WinS Administrator role. 

5. Click Search. 

Personnel Lookup 	. 

Yea 

usernarne or CM 

Henrietta Garcia Aggabao 

CM= 

Personnel Info 

Full name HENRIETTA GARCIA AGGABAO 
Gender Female 

Birthdate 12)04`1981 

View extended profile 

Access List 

Semple WINS 

WINS - Administrator 

6. Click the Add Role dropdown button then select WINS - Administrator. 

7. Verify that the Administrator role for WinS is added on the Access List 
Panel. Click the close button to exit. 



hennetta (,arcia Aggaoao 

0.3u diAXN1 e au ess revel in $,ampte- 	upciatec*  

Personnel Into 

Full name HENRIETTA GARCIAAGGABAO 
Gender Female 

BIM-Mate 1210411981 

View extended profile aflt 

Account Maintenance 

Reset Password 	 Lock 

Access List 

SampleWINS 

==:13 

2.3. 	ASSIGNING THE WINS OFFICER/COORDINATOR ROLE 

Once you secure the account with the WinS Administrator role, you can now create 
and/or assign the WinS Officer/Coordinator role. The WinS Officer role can validate 
and upload the Excel-based WinS Online Monitoring Form. For School, the 1,1IinS 
Coordinator can only upload the Excel-based WinS Online Monitoring Form. Note 
that the WinS Administrator role has the upload and/or validate privileges. 

1. For WinS Administrator of the Division or School, logging using your account. 

Please sign in 

Pease contact pour 
respective I Officer of 

you still do not have a 
user accourvc 

a,1101.4.1•21 
Aft.. 

2. Navigate to the Administration page. 



JAMeLt 

Learner Information System 

Enhanced Basic Education Information System 

Basic Education Information System 

National School Building Inventory 

S4,,ni•onrinc er.P, 

3. Click the Manage Personnel button. 

Personnel 

     

Username 

AGGABAG. KEINWETTA 

1*NRC,A 	 nbgingso 

Last logln 

 

4. The Personnel Lookup dialog box will appear. Type the username or TIN 
number of the account to be assigned with the WinS Officer or WinS 
Coordinator role. 

5. Click the Add Role dropdown button and select WINS - Officer. For Schools, 
select WINS - Coordinator. 

Marlou Blaquera Borja 

Personnel Info 
	 C:JAtxdunt Maintenance 

Full name MARLOU SLAOUERA BORA 
Gender Male 

Birthdate 09/20'1980 

Rest,q Pam 

 

View extended uretTie 	 Arxess List 

Abra WINS 

* WINS - Officer 



Georgia Culasisi Dela Cruz 
gdeiscroZ.Winscoor 

Personnel Info 

Full name GEORGIA CULASISI DELA CRUZ 
Gender Female 

Birthdate 	11/03/1983 

View extended etoliie el, 

Access List 

000000 - School ES WINS 
ELEMENTARY, Crly,'Muniopality 

   

12/  

  

 

ci,...  WINS - Coordinator 

-------.—......-•- 

6. Click the close button once done. 

2.4. 	CREATION OF NEW ACCOUNT FOR WINS E-OMS 

1. Access the site http: / /lis.deped.gov.ph  and login using your credentials. 

Please sign in 

WIN 

1.411 amenrE•2 
vb. ors. ici...vonar nvgi ponmet 
Olen kNitla,......VT 
Me/ Mar, 

2. Once logged in, click the Administration menu. Then, choose WINS to access 
the User Management facility for WinS OMS. 

1 CrAME SCHOOL HEAD : 

  

Click the Menu at the 
upper right portion of 
the pase then click 
Administration. 
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Bailee Eau:anal 1Na-ratan System 
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'Mrs Crime Montonng System 

    

111:1211 

Personnel • 

  

    



Click to access 

administration 

page to 

mana•e users. 

Personnel 00c 
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113=02203112:13 

 

Choose WINS to 

access user 

manatjernent facility 

for WinS system 

  

it".. 11.1.11.11110M10 
=11111111111111EMPIIIIIIIIIII 
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3. Click the "Manage Personnel" button. 

DeT7ED 

Personnel Lookup (moon - School FS - WINS 

Search Record 

Username or 'TIN 

Search 

4. Click the "By Name" button. 
5. Type the First name and Last name of the user to be created and then, click 

"Search". If there are no records found, click the "No, this is correct. 
Create New Record" button. 



Personnel Lookup 000000 - School ES - WINS 

Search Record 

First name 

Johnny 

Last name 

Dce 

5 
Search 

6. If there are records found, click the "Not Listed? Create new record." 
button. 

7. Click "New Record" Button 

Personnel Lookup 000000 - School ES - WINS 

Search Record 

First name 

Last name 

I=1 
Click the "No, 

this is correct. 

Create new 

record." button 
oto prorppel 

Record of "JOHNNY DOE" not found 

Create a new record with the following details 

r!rtzt 

 

JOHNNY 
Last Last name 
DOE 

Ate new (C.: 

8. Fill up personnel information. Then click "Create" button to save the new 
record. Note: Fields with * are required. 



Create Account 

Enter a unique 

user name for 

the account. 

Account is requwell to enable access CCrltrd 

9 Provvle username to creme an — 

Usornanue 

;doe winsaCro 

ONO 	New Personnel 
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Fill up personnel 

information. The 

fields with 	are 
required. 

9. Type a unique username for the account. 
10. Click the "Create Account" button. 

ccouW not found 

Personnel mord crealed. 

Personnel Info 

Genet Male 

strouttate 1111/1980 

Voew eAtended Drofkl 

10 

11. Verify the account created then click the close button. 



Click 'X' button to 

mince the persrmnel 11 

creation dialog box. 

Full name JOHNNY JORDAN DOE 
Gender Male 

Birthdate 	1111111980 

It% e,terdea protua 

Access l is! 

000000 - Sohool ES ',VNS 

ELEMENTARY CIN/Murnooatty 

2.5. 	UPLOADING THE EXCEL-BASED ONLINE MONITORING FORM 

The enhance WinS Online Monitoring System has a feature to allow Division WinS 
Officer to upload the Excel-Based Online Monitoring Form on behalf of the school. 
Using this feature, the schools with intermittent internet connection can submit 
their accomplished form to their respective Division Officer. 

1. Assess the WinS enhanced Online Monitoring System using your issued account. 
On the upper right portion of the screen click the Module menu then click 
Validation Findings. 

DeoEd WASH in Schools Online Monitorin• System 
	 Module-- 

Dashboard 

Sample Division Dashboard 
	

Uploading Status 

Number of Schools 331 
	 Reports 

Validation Findings 

Number of schools for upload 

Number of schools for review 

Number of schools validated 

3231 331 

7 

1 

WASH IN SCHOOLS 
APPROACH 

borja2l is logged in. 

For inquiries. please contact deped.wins.helpf§gmaii.com  

  

Johnny Jordan Doe 

Personnel account created 

Personnel Info 



Choose a Me to uptoad 

2. You will be directed to the Validation Findings page. You can view the list of 
schools within the division. Click the pencil icon. 

DapEd WASH in Schools Ordine f.4orutonng System. 

T.Nie 

School 
	

Overall Score 	tot Finding& 	Oats uploaded 	Oat. Validated 	Form Wedge 

3. You will be redirected to the Upload School System Screen page, click the 
School Profile button and browse for the Excel-based Online Monitoring Form. 

4. Click Upload Now button. 

Upload School System Screen 

School Year 
	

2022 - 21323 

Level 
	

Elementary 

Region 	 Sample Region 

Division 	 Sample Division 

School District 	 Sample District 

School 	 Sample ES 

gdefacruzwinscoor is logged in.  

For inquiries. please contact deped wins helDedproati.corn 

5. Upon successful upload, you will see the Overall Score and the Date Uploaded. If 
there are changes on the school data, the division wins officer or school wins 
coordinator can upload the excel-based form again while the system is open for 
upload. 

2.6. 	PASSWORD RESET MODULE 

One of the benefits of integrating WinS OMS to the EBEIS is the password reset 
module. users can request password reset as follows: 

• WinS Coordinator must request to WinS Administrator 
• WinS Administrator must request to ICT Officer 



1. Login to https: / /oms.wins.deped.2ov.ph  as WinS Administrator or ICT 
Officer. Click on the Menu. 

2. Click Administration. 

1 CJO+WNY JORDAN I306;) 
Click the Menu at the 

upper right corner of the 

page then click 

Administration 

UM= 
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3. On the List of Personnel page, choose the user account and then, click the 
'Fold " older icon buiion. 
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4. Click on the "Reset Password" button. 

Note: By clicking the reset password button, the system will revert the 
selected user to its default password. The default password is the same as 
username. 
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Full name GEORGIA CULASISI DELA 

CRUZ 

Cendv 
Birthdate 11/03/1983 
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5. A "Username password reset to default." notification message will be 
displayed to indicate that the password has been set to default. You can now 
advice the requesting user to login using the default password. Click the close 
button. 

3. HELPDESK 

For inquiries and concerns encountered in the system, please contact 
icts.usdAdeped.gov.ph  or visit support.deped.gov.ph  
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