
Republic of the ii)hilippineo 

Department of ebutation 
NATIONAL CAPITAL REGION 

SCHOOLS DIVISION OFFICE OF WIN FINLUPA CITY 

Office of the Schools Division 
Superintendent 

MEMORANDUM 
	 MAY 2 8 2024 

No. 	, s. 2024 

COMPUTATION OF PUBLIC SCHOOL TEACHERS' PROPORTIONAL 
VACATION PAY FOR SCHOOL YEAR 2023-2024 

To: 	Assistant Schools Division Superintendent 
Chief Education Supervisor, Curriculum Implementation Division 
OIC-Chief Education Supervisor, School Governance and Operations Division 
Public Elementary and Secondary School Heads 
Administrative Officer V 
All Others Concerned 

1. Attached is the  DepEd Memorandum No. 026, s. 2024,  titled,  Computation of 
Public School Teachers' Proportional Vacation Pay for School Year 2023-2024,  dated 
May 20, 2024, on the above-captioned title, the contents of which are self-explanatory, for 
the information and guidance of all concerned. 

2. In relation to this, in cases where a teacher will not receive full PVP, the HRMOs 
shall advise the teacher to signify his/her intent to offset a proportional deduction from 
his/her earned vacation service credit (VSC), thus, enclosed is the Annex A, Authorization 
to Use Service Credit to Offset Proportional Deduction in Vacation Salary. 

3. The School Administrative Officer II/HR-In-Charge shall accomplish Annex B, PVP 
Report SY 2023-2024, together with the RPSU PVP Form. Submission of the report is due 
five (5) days upon receipt of the RPSU PVP Form from the Schools Division Office Personnel 
Unit. 

4. Immediate dissemination of, and compliance with this Memorandum is desired. 

OL M. NZALES 
Assistant Schools Di sion Superintendent 

Officer-in-Charge 
Office of the Schools Division Superintendent 

Encl: As stated. 
Reference: As stated. 
To be indicated in the Perpetual Index 

Under the following subjects: 

PROPORTIONAL VACATION PAY 
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ANNEX A 

AUTHORIZATION TO USE SERVICE CREDIT TO OFFSET PROPORTIONAL 
DEDUCTION IN VACATION SALARY 

Date: 

Employee Name: 	  

Employee No. 	  

First Day of Service: (for newly hired) 	  

I hereby authorize the deduction of 
my service credit to offset 
proportional deduction in my vacation 
salary. 

Number of Service Credits to be use: 

Special Order No. 

No. Do not use my available service credits to 
offset my proportional deduction in vacation 
salary. 

Name and Signature of Teacher  

Acknowledged by: 

Name and Signature of AO II 

Noted: 

Name and Signature of School Head 



ANNEX B 

EMPLOYEE 

NO. 

I 5432100 

2 5432110 

3 5432120 

Prepared by: 

LAST NAME FIRST NAME �fl POSITION 

DELA CRUZ JUAN L. TEACHER! 

DALISAY RJCARDO C TEACHER! 

CUSTODIO NARDA M. TEACHER! 

Schools Division Office of Muntinlupa 

(SCHOOL NAME) 

PROPORTIONAL VACATION PAY REPORTS\' 2023-2024 

MONTllLY 
INCLUSIVE PERIOD OF SERVICE 

ABSENTW/O 

SALARY PAY 

27,000.00 AUGUST 29. 2023 - MAY 31, 2024 0 

27,000.00 SEPTEMBER 5. 2023 - MAY 3 I, 2024 0 

27.000.00 AUGUST 29. 2023 - MAY 31, 2024 3 

NO.OF LONG 
NO.OF 

LONG VACATION SALARY DUE 
SCHOOL BREAK Remarks (FDS) 

SER\'ICE 

DAYS EARI\ED 
CREDIT TO 

OFFSET 

JUNE I, 2024 - JULY 28, 2024 58 

JUNE I, 2024 - JULY 26, 2024 56 FDS 09/05/2023 

JUNE I, 2024 - JULY 28. 2024 57 I 

.....•...•....•......•..•.•...•. ··•>ii .•••..•••..•....•.•.•..•..•.•.. **NOTHING FOLLOws••·· .................................................................. 

Administrative Officer ll 

Certified Correct 

School Head 

Noted: VIOLET A M. GONZALES 

Assistant Schools Division Superintendent 

Officer-in-Charge 

Office of the Schools Division Superintendent 

SERVICE CREDIT SO 

NO. 

008-ELEC-MES s.2022 
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5. Enclosed are the tables on the computation of pr oportional (tech tion based 
on the number of absences (Enclosure. No. 1) and late appointments (Enclosure No. 
2) for SY 2023-2024. 

6. Per DepEd Order (DO) No. 3, s. 2024, titled Amendment to DepEci Order No. 
022, s. 2023 (implementing Guidelines on the School Calendar and. Activities for SY 
2023-2024, the SY 2023-2024 shall formally end on May 31. 2024, Friday. 
Considering this and pursuant to DO 53, s. 2003, teachers who were authorized to 
render services during long school break may be granted one vacation service credit 
per accumulated eight hours of service rendered, supported by the official 
attendance monitoring mechanisms that are recorded and verifiable. 

Further. pursuant to Section 46. Rule XVI of the Omnibus Rules 
Implementing Executive Order No. 292 and CSC MC 14, s. 1999. as amended), 
provides the entitlement to PVP of teachers who resigned before the close of the 
school year, to wit: 

Sec. 46. Transfer from teaching to non-teaching service during 
summer vacation/entitlement to proportional vacation pay. - A 
teacher who transferred to the non-teaching service or who 
resigned from government service ten (10) days before the close of 
the school year is entitled to proportional vacation pay inasmuch 
as his right thereto has already accrued; provided that the service 
will not be prejudiced and provided further that he fulfills his 
responsibilities and obligations. 

8. 	For the succeeding school. years, the teachers shall indicate it then 
Civil. Service (CS) Forms 48 or their Daily Time Records (DTRs), the remarks 
for absences incurred as follows: 

Reason for Absence 	 Remarks 
j Illness 	 VSCA (Vacation Service Credits Applied) 
[ Personal Reason 	 VSC to offset PVP deduction 

9. The Human Resource Management Officers (HRMOs) of the schools division 
offices and implementing units shall compute the PVP and inform then_ respecti 
teachers. In eases where a teacher will not receive full PVP, the HRMOs shall r:rdvisc 
the teacher to signify his/her intent to offset a proportional deduction from his/ het 
earned vacation service credits (VSC). 

10. The HRMOs shall monitor and consolidate the same for e eorriplWAtion 

PVP before the end of the current school year. 

11. For clarifications and other inquiries, please contact the Bureau of Human 
Resource and Organizational Development-Personnel Division, Ground Vloor.. 
Alonzo Building. Department of Education Central Office, DepEd Complex. Meralco 
Avenue, Pasig City, through email at bhrod.pdi:rdeped.goy.ph or at telephone 
numbers (02) 863;3-9345 or 8636...6546. 



Immediate dissemination of this Memorandum desired. 

By Authority of the Secretor:\ 

WILFREDO E. CABRAL 
Regional. Director 

Officer-in-Charge, Office of the UndersecTetary 
t'or Human Resource and Organizational Developinci 

End' As stated. 
References: 

DepEd Order Nos. (53, s. 2003, 84, s. 2003, 02t, s. 2021, and 034, s. 2022i 
DepEd Memorandum No.053. s. 2023 

To be indicated in the Perpetual Index 
under the following subjects: 

BENEFITS 	 RULES AND REGULATIONS 
CALENDAR, SCHOOL 	 SCHOOLS 
CLASSES 	 SERVICE 
LEAVE 	 TEACHERS 

A P-\ 	, 	 of 	School 'reacher; Pro_pOrtiallai 

0109 - April 2 
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En( losurc 2 

PVP Computation for Newly Hired Teachers 
Based on the Date of Appointment 

First Day of Service 
Total PVP Earned 

(no absence NV it hoot pa 

during the SY) 

Equivalent days of 
PVP Deduction 

Auglist 29 to September 3 !. 2023 

September 01 to 04 2023 

58 

57  

September 05 to tict, 7023 5 f5 

September 10 to 13, 202.3 i 	 55 i 3 

September 14 to 18, 2023 
, 

54  

September 16 to 22, 2023 ,-  . 

September 23 to 27, 2023 52  

September 28 t( tD(toi.)er 01, 2023 51 -, 

6 October 02 to 06, 2023 50( 1 

October 07 to 10, 2023 

4 :: 

(.) 

Octobel 	11 io 14, 7023 4-8 10 

October 15 to 19, 7023 17 i 	1 

October 20 to 23, 2023 46 • 

October 24 to 213, 2023 -13 )0 

October 20 to November 0 i . 2023 44 1. 4  

November t12 to 06, 2023 43 )5 

November 07 to 10. 2073 42 lb 

November 11 to 152023 41 i 
, _ 
i  

November 16 to 19. 2023 40 18 

November 20 to 24. 2023
-_,,,-, 

. 	 .,-.. It) 

November 25 to 28, 2023 38 20 

November 29 to December 03, 2023 

December04 to 07. 202.3 36 ). 

December 08_ to 11. 2023 23 

December 12 to Janimp, 03, 2024 34 

ii.b.dr\, 04 to 07. 202-1 33 

January 08 to 12, 704 26 

January 	13 to 16, 2021,  _ 
, .23 

JanLial-% 	17 to 2 .1, 2004- 30 .213 

lEtt-tuar\ 	22 to 25, 202.1 26 ( I 
 

.ftinury 20 to 30. 2024 23 30 

January $1 to Februnty 03. 2024 7'7 

February 04 to 08, 20.14 21 42 

February 09 to 1.7 , 707-1 

t'ebitiar\ 	13 to 1 	2074_ ) , 

Vein- bar\ 	18 to 2 i , 2u24 22 

Februark .22 to 26, 2074 22 36 

February 2'7 to March 01. 2021 '11 37 



March 02 to 05, 2024 20 38 

March 06 to 10, 2024 i 	 19 39 

March 11 to 14, 2024 18 40 

41 March 15 to 19, 2024 17 

March 20 to 23, 2024 16 42 

March 24 to 28, 2024 15 4:3 

March 29 to April 01, 2024 14 44 

April 02 to 06, 2024 13 45 

April 07 to 10, 2024 12 46 

April 11. to 15, 2024 11 47 

April 16 to 19, 2024 10 48 

April 20 to 24, 2024 9 49 

April 25 to 28, 2024 8 So) 

April 29 to May 02, 2024 7 -+!-• 51 

May! 03 to 07. 2024 6 

May 08 to 1.1, 2024 5 53 

May 12 to 16, 2024 4 54 

Mn -̀  17 to 20, 2024 3 
1 

55 

Max' 21 to 25, 2024 2 

May 26 to 29. 2024 57 

May 30 to 31, 2024 0 58 
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