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MEMORANDUM 
No. 	, s. 2025 

REINFORCEMENT OF LIS ENCODING IN COMPLIANCE 
WITH DEPED ORDER NO. 017, s. 2025 

To: OIC-Assistant Schools Division Superintendent 
Chief Education Supervisor, Curriculum Implementation Division 
OIC-Chief Education Supervisor, School Governance 86 Operations Division 
Public and Private Elementary and Secondary School Heads/OICs 
All Others Concerned 

1. This Office directs all public and private school heads to make sure that all advisers 
and registrars comply with the provisions of DepEd Order No. 017, s. 2025, especially 
concerning the roles and obligations of schools in the enrollment process. Advisers or 
registrars must complete the Learner Information System (LIS) encoding by August 31, 
2025, to have enough time to review and approve pending enrollment and transfer 
requests before the BOSY system cutoff. 

2. In order to ensure correct enrollment, advisers and registrars must confirm all 
eligibility papers before encoding. For learners whose enrollment is still pending, the 
School LIS Coordinator must receive the following documents: SF9, or report card, for 
transfer-in students if SF10, or permanent record, is not yet available, and SF10, or 
returning or former students. Planning 86 Research (P86R) Section coordination for 
approval will be handled by the LIS Coordinator. 

3. Only parents or guardians should be consulted about any enrollment-related 
issues, not the learners. The originating school must be consulted if there are any 
discrepancies between the documentation presented and the EOSY LIS status. 

4. Advisers shall adhere to DepEd Order No. 44, s. 2021, for learners who are non-
graded, explicitly stating that learners with severe profound disabilities are non-graded. 
Supporting documentation is required. 

5. In addition, advisers must ensure proper tagging of learners in the LIS for the 
following, if applicable: 
• Alternative Delivery Mode (ADM) 
• Body Mass Index (BMI) for health monitoring 
• School-Based Feeding Program (SBFP) beneficiaries 
• Special Needs Education (SNEd) / Special Educational Needs (SPEd) learners 
• Conditional Cash Transfer (CCT) beneficiaries, with tagging of 4Ps Household 
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• Education Service Contracting (ESC) and Senior High School Voucher 
Program Qualified Voucher Recipients (SHS QVR) tagging for Private Schools 

6. Advisers shall take the lead in resolving pending learner transfers by contacting 
the originating school and facilitating the forwarding of permanent records. Unresolved 
cases at their level must be referred to the LIS Coordinators, with endorsement or action 
from the School Head if necessary. If issues persist, they may be elevated to the Planning 
86 Research Section for further intervention. For higher-level coordination, the school may 
formally write to the School Division Office (SDO) to request endorsement to the Regional 
Office (RO). The School Governance and Operations Division (SGOD), in coordination 
with the Curriculum Implementation Division (CID), shall monitor enrollment 
implementation and ensure compliance with updated policy guidelines. 

7. The School Governance and Operations Division - Planning 86 Research Section 
has identified a total of 18,609 unencoded learners in the LIS, comprising 7,182 from 
public schools and 11,427 from private schools. Please see the attached report. 

8. Immediate dissemination of, and strict compliance with this Memorandum is 
hereby directed. 

ONZALES 
Asst. School Di Aion Superintendent 

Officer-in-Charge 
Office of the Schools Division Superintendent 

Enclosure: as stated 
References: as stated 
To be indicated in the Perpetual Index 
under the following subjects: 
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Department of Education 
National Capital Region 
SDO MUNTINLUPA CITY 

Report on the Number of Learners Encoded in the LIS 

Sector 
SY 2025-2026 QC Enrollment SY 2025-2026 LIS Encoding Unencoded Learners in LIS 

Elementary Junior HS Senior HS Total Elementary Junior HS Senior HS Total Elementary Junior HS Senior HS Total 
Public 48,370 26,092 9,521 83,983 46,907 22,760 7,134 76,801 (1,463) (3,332) (2,387) (7,182) 
Private 9,512 7,547 10,405 27,464 6,155 4,861 5,021 16,037 (3,357) (2,686) (5,384) (11,427) 
Division Overall Total 57,882 33,639 19,926 111,447 53,062 27,621 12,155 92,838 (4,820) (6,018) (7,771) (18,609) 
as of August 20, 2025; 2:05AM 



PUBLIC SCHOOLS 

School ID School 
SY 25-26 LIS ENCODING ENROLLMENT SY 25-26 QUICK COUNT ENROLLMENT LIS ENCODING SY 2025-2026 VS QC ENROLMENT SY 2025-2026 
ELEM JHS SHS TOTAL ELEM JHS SHS TOTAL ELEM JHS SHS TOTAL 

46,907 22,760 7,134 76,801 48,370 26,092 9,521 83,983 (1,463) • 96.98% (3,332) A 87 23% (2,387) • 74.93% (7,182) • 91.45% 
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PRP: ATEISCHOOLS 

School ID School 
LIS ENCODING SY 2025-2026 VS QUICK COUNT ENROLMENT SY 2025-2026 

ELEM JHS SHE TOTAL 
(3,357) 64.71% (2,686) 64.41% (5,384) 48.26% (11,427) 58,39% 
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488553 West Bay Colleges, Inc. 
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