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NATlONAL CAPITAL REGION 

SCHOOLS DIVISION OffiCE OF MUNTINLUPA CITY 

Office of the Schools Division 
Superintendent 

MEMORANDUM 
No. ,S. 2026 

DIVISION -WIDE IMPLEMENTATION GUIDELINES FOR THE 4H PROTOCOL TO ENSURE 

LEARNING CONTINUITY DURING EMERGENCIES IN ALL PUBLIC ELEMENTARY AND 


SECONDARY SCHOOLS OF THE SCHOOLS DIVISION OFFICE OF MUNTINLUPA 


To: 	 Assistant Schools Division Superintendent 
Chief Education Supervisor, Curriculum Implementation Division 
Chief Education Supervisor, School Governance and Operations Division 
Public Elementary and Secondary School Heads/OICs 
All Others Concerned 

1. In line with its commitment to ensuring safe, inclusive, and resilient learning 
environments, this Office issues the Division-Wide Implementation Guidelines to effectively 
implement the provisions of DepEd Order No. 014, s. 2026, titled "Guidelines on Learning 
Continuity in Emergencies and also update and the relevant provisions of Division Memorandum 
No. 1l0, s. 2025, Alternative Delivery Mode (ADM) Implementation Guidelines, to align with the 
Department's enhanced policy framework on learning continuity during emergencies. 

2. Recognizing that emergencies such as natural disasters, extreme heat, and human­
induced crises severely impact the physical safety and emotional well-being of learners and 
teachers, this Memorandum reinforces the core principle that well-being is a critical prerequisite 
to learning and teaching, ensuring that instructional adjustments remain context-responsive 
and non-compliance-driven. 

3. School Heads are likewise directed to account the distribution and utilization of the 
delivered textbooks and learning packets ifor grades 1 to 10) to all learners as the default 
learning resource material. Likewise, class advisers are required to prepare list of learning 
materials received by learners. (See Enclosure #3 of the List ofLearning Materials Received). 

4. Similarly, grade levels/ learning areas with no delivered textbooks yet, the teachers and 
learners shall use the Learning Modules or Learning Activity Sheets for Kinder, Grades 11 and 
12 whichever is more applicable/suited to the lesson of the teacher. 

5. Furthermore, schools are obliged to print and post the informational advocacy posts (See 
enclosure 2A-2C on the sample and GDrive Link is at https:/ltinyurLcom/Munti4HGutde) in 
public spaces within the school premises or at the entrance gate on the following: 

a. 	 Quick Decisions That Keep Everyone Safe and Learning 
b. 	 Learning Continuity Matrix: Emergencies and Hazards 
c. 	 Pagtataguyod ng Pagkatuto sa Panahon ng Emergency: Isang Gabay sa Mag-aaral 

at Magulang 

6. This Memorandum shall apply to all public elementary and secondary schools, DepEd­
operated Community Learning Centers (CLCs), and DepEd-recognized Alternative Learning 
System (ALS) providers within SDO Muntinlupa City. Private elementary and secondary schools, 
private ALS providers, and basic education units of state or local universities and colleges (SUCs 
and LUCs) may likewise adopt. 
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7. Please refer to the enclosures for the operational guidelines on the above-mentioned 
issuance. 

8. Immediate dissemination and compliance with this Memorandum is directed. 

ion Superintendent 

Enc1: none 
Reference: As stated 
To be indicated in the Perpetual Index 
Under the following subjects 

EDUCATION IN EMERGENCIES TEACHERS LEARNERS 

MELL/ DIVISION-WIDE IMPLEMENTATION GUIDELINES FOR THE 4H PROTOCOL TO ENSURE LEARNING CONTINUITY DURING EMERGENCIES IN ALL PUBLIC ELEMENTARY AND 
SECONDARY SCHOOLS OF THE SCHOOLS DIVISION OFFICE OF MUNTINLUPA 
---.l June 30, 2026 
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NATIONAL CAPITAL REGION 

SCHOOLS DIVISION OffiCE Of MUNTINlUPA CITY 

Enclosure 3: Sample Template [or Distribution ofBooks 

BOOKS RECEIVED BY LEARNERS 

~e of School: School Year: 

Name of Adviser: Section: 

Learning Resource Material Received 
(Indicate a check mark if received by learners, add columns if needed) Learners

Name of Learners 
Maka- Learning SignatureMath Reading GMRC Languagebansa Packets 

It. 
2. 

13 
4. 
5. 
6. 
7. 
8. 
9. 
10. 
11. 
12. 

Prepared by: Noted: 

Signature and Printed Name of Adviser Signature and Printed Name of SH 
DeSignation Designation 
Date Accomplished: Date Checked: 
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Enclosure # 1: 

DIVISION-WIDE IMPLEMENTATION GUIDELINES FOR THE 4H PROTOCOL TO ENSURE LEARNING CONTINUITY 

DURING EMERGENCIES IN ALL PUBLIC ELEMENTARY AND SECONDARY SCHOOLS OF THE 


SCHOOLS DMSION OFFICE OF MUNTINLUPA 


I. The Operational Matrix in the 4H Protocol: Schools shall dynamically transition across the following four levels based on 
contextualized capability mapping and localized safety assessments: 

LEVEL 

Ll: HAYO 
(Continue) 

L2: HINAY 
(Ease-In) 

STATUS OF 
WELL-BEING 

Stakeholders are 
physically safe, 
emotionally

I	regulated, and 
cognitively 
prepared for 
sustained 
interaction. 

Minor to 
moderate 
environmental 
disruptions 
occur, 
accompanied by 
mild learner 
stress, uneven 
home support, 
or temporary 
routine 
displacement. 

OPERATIONAL 
MODE 

Normal face-to­
face instruction 
continues. 

Academic pacing 
is intentionally 
slowed down. The 
daily class 
duration is 
shortened, and 
the number of 
subjects 
scheduled per 
day is reduced to 
minimize 
pressure on 
teachers and 
families. 

CONTEXT 

Teachers implement full curriculum delivery using 
standard lesson guides and primary 

contextualized learning materials sourced via the 
SOO Muntinlupa LRMS Portal. 

Structured remediation and foundational 
literacyjnumeracy acceleration are delivered in­

person. 

Senior High School (SHS) work immersion tracks 
proceed natively under regular partner schedules. 
Elementary Level: 

Focuses primarily on low-demand Print Modules 
or localized Learning Packets. 

Parents receive Family Kits written in plain, 
reassuring language to help establish flexible 

routines without forcing non-professional 
caregivers to replicate classroom teaching. 

Kindergarten classes are automatically suspended 
under Tropical Cyclone Wind Signal (TCWS) 1. 

ASSESSMENT AND 

IMMERSION 

PROTOCOLS 


In normal-pace mode 
as scheduled for the 

term blocks 

Formative checks are 
strictly constrained to 

essential core 
competencies. 

Periodical examinations 
are halted and 

rescheduled for in­
person Hayo days, 

ensuring ample 
adjustment time. 

All active SHS work 
immersion duties are 
strictly suspended. 
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L3: BINGA 
(Check-In) 

L4: H1NTO 
(Stop) 

Acute 
environmental or 
psychological 
distress is 
present. 
Community 
recovery is 
ongoing, safety 
or basic needs 
are threatened, 
and student 
displacement is 
highly likely. 

-
Extremely 
unsafe 
conditions 
endanger the 
immediate 
physical survival 

Complete freeze 
on academic 
progression. 
Instructional 
mandates pivot 
entirely toward 
safety checks and 
Mental Health 
and Psychosocial 
Support 
(MHPSS). 

Total suspension 
of all remote, 
distance, and 
academic 
learning formats. 

Secondary Level: 
Utilizes Online Synchronous Classes or Digital 

Modules via official Learning Management 
Systems (LMS). 

Junior High School (JHS) classes are 
automatically suspended under TCWS 2 

Elementary Strategy: 
Academic demands are dropped. Teachers deploy 
Check-In Guides utilizing simple, non-evaluative 

prompts allowing creative or alternative 
expression (e.g., visual or oral). 

Independent, simplified Learning Packets focus 
solely on historical concept review rather than 

content progression. 

Secondary Strategy: 
Standard synchronous and asynchronous class 

requirements are fully deactivated. 

Teachers establish contact via low-bandwidth 

channels (SMS or messaging applications) strictly 


to track student safety and administer 

Psychological First Aid (PFA). 


High school workloads are completely paused, 

and all levels of ALS and work immersion are 

suspended under markers such as TCWS 3, 

Orange Rainfall, or Intensity V earthquakes. 


All forms of education are halted entirely. Public 

elementary, secondary, and ALS classes are fully 


suspended division-wide under extreme indicators 

(e.g., TCWS 4, Red Rainfall, Extreme Heat or 


Intensity VI+ earthquakes). 


''5; 

Well-being check-ins 
conducted by teachers 

are credited to their 
official teaching load 

and remain 
compensable under 

existing overtime and 
rationalization 
frameworks. 
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f and securi:J 	 T-;~OOI heads focus on ~tivating locru crisis -1 

L 
the community. management protocols and coordinating 

community safety and emergency distribution 
__ lines wjth the Local Government Unit (LGU~_ 

II. 	 Maximum Emergency Durations & FLP Transition: To prevent prolonged academic stagnation, standard operations must 
conform to the following hard limits under continuous emergency states: 

• 	 After 3 consecutive class days in BINAY: School heads must narrow instructional targets exclusively to foundational 
core competencies and intensify home-school communication loops. 

• 	 After 4 consecutive class days in BINGA: Operations must dynamically pivot to a formal Flexible Learning Program 
(FLP) to institutionalize an alternative educational normal. 

• 	 After 5 consecutive class days in BINTO: Operations automatically transition into an alternate FLP pathway the 
moment basic physical stability and communication capabilities are restored. 

• 	 NOTE: If a school shifts into Hinay, Hinga, or Hinto during ongoing in-person classes without prior material rollouts, a 
minimum of one week's worth of printed materials and emergency kits must be securely distributed to all learners 
before they are sent home. 

III. 	 Anchoring Digital and Printed Division Resources: To maximize equitable access and guarantee zero financial download costs 
for stakeholders, all schools shall coordinate deployment plans with a centralized repository using­

1. 	 SDO Muntinlupa LRMS Portal as the primary source of curriculum-aligned alternative modules that can be accessed 
asynchronously via: https:llsites.google.com/deped.gov.phIdeped-Irportal/ home. 

2. 	 The default learning resource to be used are the distributed textbooks. For Grade levels / Learning Areas with no 
delivered textbooks yet, the teachers and learners shall use the learning packets (For Grades 1-10) or the Learning Modules 
or Learning Activity Sheets for Kinder, Grades 11 and 12 whichever is more applicable/suited to the lesson of the teacher. 

3. 	 Learning Packets link: https://sites.google.com/deped.gov.ph/deped-Irportal/learning-packets 
4. 	 Other teacher-made materials based on the last topic in the textbooks discussed prior to suspension of face-to-face 

classes may also be used by the teachers. 
5. 	 The table below (lifted from Annex E.2- Learning Experience Per Learning Continuity Level) shall serve as a guide. 

Legend: 	 . 

./ Best learning experience to apply for the specific Learning Continuity Level 

• Applicable or can be used during the specific Learning Continuity Level 


X Cannot be used for the specific Learning Continuity Level 


,.. 
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LEARNING EXPERIENCE 	 HINAY HINGA 
Digital Modules/LAS 	 ./ x• x 

Online Synchronous Class ./ x• 	 x 
-. ­

Printed 	 • / x I ­ x 

Broadcast Materials/Video Lessons 	 ./• • x 

Learning Packets (Printed/Digital) x x ./ x 
L-­

6. 

Kinder 

Grades 11 .. 12 Short Stories/ DepEd TV 	 . 
. Big Books 	 Video Lessons 

IV. Reporting. Incident Housing. And Reviews 
1. 	 The 12-Hour Window: School heads must report their school's local learning continuity level via the official EiE: Learning 

Continuity Dashboard Mobile Application within the first 12 hours of any operational disruption. 
Note: 

l ... 1\ S.t. Ud.e. nt center. f.or.l...ife Skills Bldg., Centennial Ave, Brgy. Tunasan, Muntinlupa City 
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a. 	 If local power grids or telecommunications collapse, reporting must proceed through analog SMS networks or radio 
lines as pre-arranged in the school's Learning and Service Continuity Plan (LSCP). All public schools are directed to 
submit their weekly reports through the designated Google Form accessible at: https://tinyur1.com/EiEWeekl. 

b. 	The said report shall indicate the Learning Continuity Level of the school (Hayo, Hinay, Hinga, or Hinto) during the 
week. In the absence of a submitted report within the prescribed period, the school shall be assumed to be operating 
under Hayo or normal conditions. 

2. 	 The Learning Service and Continuity Plan shall be prepared annually before the opening of classes and updated every 
academic term to ensure continuous delivery of education during emergencies and hazards. (Refer to Annex D.l for the 
LSCP in Case ofEmergency Template on pages 35-41) 

3. 	 Incident Management Report: Following an experienced disruption, the school DRRM Coordinator shall accomplish a 
reflective incident management report categorizing local actions as Appropriate, Needs Improvement, or Misaligned. Data 
gathered through this review mechanism shall be utilized solely for evidence-based refinement of the school's annual 
LSCP. (Refer to Annex E.3 on p.44 and 45: Learning from the Emergency, Crisis or Hazardous Situation) 

4. 	 Infrastructural Clearance: For natural hazards causing physical facility risks, the resumption of face-to-face Hayo 
classes shall only take place after school infrastructure is declared structurally safe by authorized inspectors. 

5. 	 Submission of Reports: School ADM/FLP Focal Person are required to monitor and ensure the compliance of the reports 
needed to be accomplished. 
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Enclosure #2A: Quick Decisions That Keep Everyone Safe and Learning 

~ 
Quick Decisions That Keep Everyone Safe and Learning 

,,­
,; 

A GUIDE FOR LEARNERS AND PARENTS 
Use this simple flowchart during any emergency, crisis, or hazardous situation. 

o 
f) 

o 

CHECk LEVEL OF DISRUPTION: 

Is the disrup1ion minor and 
tempor'ary. allowi"9 learning 

to cot"ltinue w;th i ome 

FOR LEARNERS 

.t Stay calm_ 

./ USlen to yo ur teacher. 

.t look oul for your 
f riends. 

.t A,k for help if you 

need it 

• FOR PARENTS 

" K .... p contact info updated. 

.t Talk w,th your child 

abo ut s.afety. 

Support rout ines for 

s la-@p. meals. and leamlng . 

./ Encourage your ch ild 

to sp l:!"ak up. 

- ­ --.,,- ........ .." 
./ 

\ 
1 
I 
J 

I 
/ 

/ 

SCHOOLS DIVISION OF 
MUNTINLUPA CITY, NCR 

Ang mga gabay " 3 jto oy par'a sa kaligtaslln 1\g m ga n'Ulg-a:l r'al at su porta sa k anilang 
kagalingan . al pagpapatuloy ng pag~ oaral sa panahon ng emergen~y at $akuna. 

SAFETY FIRST: 
Are tea c.he rs and leamer's 

physically safe? 

YES 

CHECK STABILIT Y AND ACCESS: 

Do learners have reasonable 
access to time, space, and 

r.upport to eogago in learning 
(from home. 5chool, online )? 

YtS 

CHECK READINESS AND 
CAPACITY FOR INSTRUCTION: 

Can teachers deliver structured 
lel.5Ot1ti AND can learnc("!; 

reasonably complete learning 
t .del without feeling unduly 

stressed? 

YES 

EASE IN AND MOVE FORWARDo 
Start gently. communicate 

clear')'. lind ad just as need ed . 
Keep learning going! 

HINTO/ STOP 
Remove from danger, 

Get help . 

NO <!> HINGA I CHECK·IN 
Offer support 

Make adjustments. 


NO HINGA I CHECK-IN 
Adju 51 workload . ~ Check w" lI-being. 
Give extra support . 

~ NO HAYO / CONTINUE 
Proceed w ith 
adjusted plan. 

, ' . TIPS FOR SUCCESS 

" ·rv~- • Communiano clf'Ddy. 
o B. flexible . 
o Chock In often. 
• Celebrat. small win.1 

TOGETHER, WE CAN STAY SAFE. SUPPORT EACH OTHER, 
AND KEEP LEARNING - NO MATTER WHAT! 

~ Student Center for Life Sk ills Bldg., Centennial Ave, Brgy . Tunasan, Muntinlupa City 
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Enclosure #2B: Learning Continuity Ma trix : Emergen cies and Hazards 

HAYO (CONTINUE) 

LEARNING CONTINUITY MATRIX: 

~ "",,-~ .. ~..-.I? 
NonnoI .. IiV'- Harmel ". Ill.,. ... p,MI.a..n 

..., .......... ­ ..--.....,~o-.-....... 

...w..._ .........., ~ '_M..."'..c.; 
.tt.ntMI", ~ ..~- ...-.-.. 
w ....... ~, ___.... 

~ ........... ­
ONE NCR fI' 

~'t. STR"'N 
TOGET 

MUI)'O'l ""II ,...,...,.", lit Updg...an Ugt.u """ rnga 
....t ... VUro a' komunld.ad M_1ng ~ 

magpatuloy "II .-..... __­

ANO AHG NANGY"'VARI7 

h -"~o ~ -.._. 
y ' "-'" q.<...... • 

• -..-- no --e-- w~"'"""""o .... 
~.:.. w..an 0 Irt.ahe ~ I ... 

... w-.__ 0 .,. ""--'"_ 

M~ ". _~ ........ 

AHO ANG MANGVAYARI SA PAG-AAAAL1 

o 
~ 
II 

o 


~..Ioy _ fKe-to-f_ cJ_ a.IaI\IIt "II .a.ooa -=-a-. 
Swtdin ,.., 1"e9...... na tinw~ . t _~ 

M~_ .... ..,hooI_....... 


M "II_.al_ .-..... .. I~... _ -.. 

Dm:ra 
2 

I.rMI 

ERGENCIES AND HAZARDS 


-..wo 59>01 ..... . ¥ -"II• __ o ....... P-

lIodW_w.,o 
C~_~boNj i 

_ .. u·c - s.J'C 

(NI".h d ".,..,.) 

Undo4~ Vt _ 
(M,ItIndoIn!I ....., - ---....­

'-c.....-). 

ANO ANa MAHGYAYAJU SA PAG·AARAL? 

Walanv f_to-f ace cJane.. 
W~ ochooIlKtM1i.s. 

M~·uraI .. t...Noy N _!Un "II 
rnoduIer, ~, TV/nodlo. .. '.Ioa ____. 

u_...--- _1uoI~. 
P."•••••II__. at kaoaAnven. 

Hlnto muna NO~..-aJ sa~. 

Kallgt,aan ng pamilya ang plna.......hat.ga. 

In accordance with OepEd Order No. 22, 5. 2024 

Ensuring Safety. Sustaining Lea rning. • Building Resilience. 

.41-' 

M.ly kalcaunling atoat. sa panahon 0 .....I.yo kay. 
kallanpl$l mII!iI ' ingat at ~ "II par..." "II 

P"'IJ--.1. 

ANa AHG NAHGYAYAAn 
r_ ____o -,.,s..,...No. ' ·l - ......~ -~... 
v__..-. ­

~ ..- .. Z7'C - l2"C 

'-.-...........1 i _(~. .. l 

u..doI ........,. IV __ ~G
........
A ","--I - ~-........ 

ANO ANa MAHGYAYARI SA P.r.G-AAAAl? 

~~......,._kIaoe""""Oil ""'r ""'Y paglNt..go. 

M~~"II_"'~_ 
(modular, _. TVI'-, 0'" poo), 

MaIdpa(j______ ...... ~. -r1t 
Mag-ural ~ ,in, peRI mas m.ingat 
at flexible 8ng ~raa". 

QUICK DECISION GUIDE PARA SA MAGULANG 

--~ ...p-.0. _ ... _-­
" •• ref ............
...............
- ..- ..l ........ ,........,


"'" A ~=:...... 
SCHOOLS DIVISION OF 
MUNTINlUPA CITY, NCR 

HECK-IN) 

MAlak," "" ang _kto "II ..kuna kaya kaila"9"ng 
alag..n a"1I k~ at ka"""'!Pt> "II Iahoot . 

..... , -"II......-Q r- .... "-) ~ 2- 1.,.."" 

~W...w.v o MailnIt sa ]J"'C - .1"C ~ C...... FIaodt.....l ,_. no -.-.obi 

C__no_ Ii 
u..doIln1--, VA --........ ~- ......... 


CM .. 


Q 

""-"' ­
~ng 

"..~....,.. 
. ,t k.aow...w. 

Maaaring _potndihin _ ~e-to-fac. clas.... 

G..... "9~ ........... b__ 

(moduI..-, onu..., TV"adio, SMS.•tbp.). 

M .y c.hed.:.u, al ~~ q wrnos)"Of' 

"II_ boo... 

PAhI~ m un;Jt, ~n ang Arili. 
l'I'IAg-aanoI sa IigUs "'" par..... 

RESPONSIBILlOAO NG PAARALAN 

,, ­,,- fP.& 
I......... .,. c.m;u,._
""__........,-

­

_.c-t~ 

§1 

-'-7­...... (LSCPl (AOM) 

m""'· 1(, .IVJ~n m""..C 
N...k.n..... ng panga"ib, OOllikado para .. "'''''L 

w..1ang pno« at w.1ang lI_al" sa PAWah,n. 

Q 
.....:.:;:• 

A 

•
CM 
II 

e 

,It irI 
Io>ov___ 

~..vy 

.. LOU.. DltRM .cc.a .. "... ~-• ---_ ..___.t 
Council.. , III ~......... 


rn.at"")".... mav......~l---. 
Ang mga gabay na ito ay para la kaligtasan ng mga mag-oaral at suporta sa kanllang 

kagallngan. at pagpapatuloy ng pag-aaral sa panahon ng emergency at sakuna . 
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PAGTATAGUYOD NG PAGKATUTO 
SA PANAHON NG EMERGENCY 

Isang Gabay para sa mga Mag-aaral at Magulang 
.I, Manatiling Konektado • Patuloy na Matuta 

...~ Ang paraan ng pagkatuto ay maaaring magbago depende sa sitwasyon sa inyong komunidad. 

• 0 fa. & i •• • ". --- Matlnding 

Enclosure #2C: Pagtataguyod ng Pagkatuto sa Panabon ng Emergency : Isang Ga bay sa Mag-aaral at Magulang 

LAHAT AY LlGTAS 
• Ugt&s eng paaralan. 

• Handa ang""", mag....... na ~ 

• MaMring ipagpatuloy InS! 
pang-araw-~ na gawain 

ng pamilya. 	

Ang 4H Protocol EI Manatiling Ligtas 


MAUlT NA HANGGANG IKATAMTAMANG 
PAGKAKAGUlO 

I , 	 ...00 - V 
0 

MoIob. ~~~tl89n 1 MoI.bo na Matinding PiNilI.o mula N~ MaMding 
no UIon lnil _ r.t-.v IIogyo PagbC\o $II Undo! na~ PagbaN Init Lindo! 

.........

PAGKATUTO 	 Ii ;'1 "~GI</\iUT 

- "" • PAGKATUTO IC'\ PAGKATUTO 
L....J . PMuk>y 009 kl_ na ""'Y mas kaunting ~. - lpi...t.ihinto eng "'9" araIin rTIUNI. \.:JI )( Itinigil ang lahat ng gawain ... paglultuto.-./ PaI1iIoy .ng face-to-face na kIAse. 

• Mas mallei ang 0<a5 ng kl.... 	 Maldldp.g~ ang mg. g...-o ......Ii~ )( SU5p1nde ang face-to-face at-./ ReQuiar na .ralin. pagsusullt. 
• M.. "-'9--"' A pagUIutu. 	 ng rnga mag--........ 


nt111CJte na kiaH.at mg.o gawain. • M-.ring gwnamit ng printed 0 digital "._ Mga pwoin "i naI<atuon ... .....- 8t simpIeng 
N.okikipag-t.lgnayan ang paaralan ... Iokal-./ PatuIoy ...g tutorial at remediation. o learning pecI<ea. p.gkatuto. 
na pamalwlJaan at mg.o enwrgency • -...ntaIang -..spine» _ Wor1< ImInenlon M-mg rnakip.g-ugnayan sa parnamagltan 
responden.... s...Ior High School . 	 ng text _ 0 onIi"" messaging. 

PARA SAMGA PARA SA MGA Pf.RA SA MGt. PJ'RA SA MG~ PARA SA MGA PARA SA MGA PARASAMGA 
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