
l\epubHt of tbe llbilippines 
IDrparttnrnt of <ebttcatton 

NATIONAL CAPrIAL REGION 

SCHOOLS DIVISION OffiCE OF MUNTlNLUPA CITY 

Office of the Schools Division 
Superintendent 

MEMORANDUM 

MUNTIZEN ID REGISTRATION FOR CITY GOVERNMENT OF MUNTILUPA 

EMPLOYEES 


To: 	 Assistant Schools Division Superintendent 
Chief Education Supervisor, Curriculum Implementation Division 
Chief Education Supervisor, School Governance and Operations Division 
All Public Elementary and Secondary School 
Administrative Officer V 
All Others Concerned 

1. Attached is a letter from the Muntizen ID Core Team, dated July 13,2026, on the 
above-captioned activity, contents of which are self-explanatory, for the information and 
guidance of all concerned. 

2. Please be guided that registration will take place from July 15 to August 31,2026, 
from Mondays through Fridays, between 7:00 AM and 4:00 PM at the Business Permits 
and Licensing Office (BPLO), located in the Main Building of Muntinlupa City Hall. 
Registration will be accommodated on a first-come, first-served basis. 

3. 	 Immediate and wide dissemination of this Memorandum is desired. 

Assist 00 ivision Superintendent 

Officer-in-Charge 


Office the Schools Division Superintendent 

Enclosure: As stated 
Reference: None 
To be indicated in the Perpetual Index 

Under the following subjects: 

MB/NAV/DM - MUNTIZEN ID REGISTRATION FOR CITY GOVERNMENT OF MUNTILUPA EMPLOYEES 

----.I July 15,2026 

Student Center for Life Skills Bldg., Centennial Ave, Brgy. Tunasan, Muntinlupa City 
8805-9935,8805-9940 
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Republic of the Philippines 
CITY GOVERNMENT OF MUNTINLUPA 

TO: ALL CITY GOVERNMENT DEPARlMENT HEADS 

DATE: JULY 13,2026 

SUBJECT: MUNnZEN ID REGfSTRA nON FOR CGM EMPLOYEES 

Greetings! 

The City Government of Muntinlupa remains committed to strengthening its digitization and 
Smart City development initiatives. As part ofthis effort. the MUNTIZEN Core Team respectfully 
requests all offices to ensure the active participation of their employees in the MUNTIZEN 
Identification Card registration. 

The registration will take place from July 15 to August 31, Mondays through Fridays, between 
7:00 AM and 4:00 PM at the Business Permits and Licensing Office (BPLO), located in the Main 
Building of Muntinlupa City Hall. Registration will be conducted on a first-come, first-served 
basis, strictly limited to 200 employees per day. MUNTIZEN application forms will be 
provided direttty at the venue duting regintatibn. Please note that designated registration 
stations are provided at the OSCA and PDAO offices for Senior Citizens and Persons with 
Disabilities (PWDs). 

All participating employees are required to bring their requirements and supporting documents to 
the venue. Please refer to the attached detailed list ofrequirements for your reference. 

Should you need any further assistance or clarification, please contact Mr. John Carlo Alegre of 
the Muntinlupa Population Development Office at 8862-8865 local 3030. 

Thank you very much for your usual support, cooperation, and full compliance with this important 
initiative. 

Truly yours, 

~NDALEONMS. MI EnP. ALVIN F. VERONMuntizedr:~~:~::m Muntizen ID Core Team 
City Population Officer CPDOHead 

Noted by: 

Roz~i:/ufu.~Ii. BlAZON 
City lf~r MN 

Muntinlupa 
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6-000001-0101 

Require~nts: 

RESIQENTS/CmZENS/MICiRANTS 

(REGISTERED VOTEI?S) 

1.0uly accomplished and filled-out 

form/questionnaire 

2.011e (1) Original and Photocopy of any of the 

following Primary identification cards that must 

indicate proofof \o'OhH"'s IW9lstration in 

Muntlnlupo: 

il_Voter's 10 or Voter's Certificate • 

I).valid Muntinlupa Care Card [MCq 

3.1f Voter and with NO Primary ID Hsted above. 

piease prc.v;de Original and Photocopy of any Two 

(2) of tr-e followl'ng Secondary IDs that must 


indicate address in Nunt.InIupcJ: 


a,Philippine Nationai 10 (PhilSys [D) 

o_GSIS/SSS/UMID 

c. Driver'S License 


d_PWD I senior Citizen ID 


e.PhilHealth 10 


fTiN 10 


g.PostaiID 


h.Certificate of E:.mployment 


i_Barangay 10 

d, Duly accomplished af1d fWed-out 

form/questionnaire 

b Ongin",1 and Photocopy of Birth Certificate 

(NSO/PSA/LCRj 

c,Orig,nal and Photocopy of Parent's VOtet'S ID or 

Voter's Certificate or Minor's Valid Munt!nlupa 

Care Card \MCC) 

d,831angay ID 

6-000002-0201 

Requirements: 

NON-VOTER RE$lQftiTS 
1 Duly accomplishM and fltled-out torm/qUe5tiOl1naire 

2_Ptovide Two (2J Original and Photocopy of any ofthoe 

following Primary IDs th'fIt must mdkDte oddfilss, in 

Muntinlupo: 

a_Philippine N;rtionallD (PhilSys ID) 


b.GSIS! sssl UM!D 


c.Driver~ License 


d_School tD 


<2 PhilHeaith 10 


f.TINIO 


g,Po5ti!;IID 


3_1f residing In Muntmlupa M\d with NO Primary ID 

wit.h flICh addrft-s, piease provide Original and 

Photocopy of any Two (21 of the following 

requiH~ments thilt must indicate at:JdrJx$ in 

Uuntjnlupo: 

a.Certificate of Ernpk~ment 


b.Notarl:ted Contract of Lease iif refl1mg) 


c.UtiHty BiH/s 


d. Barangay 10 

"A:.lymenrof Php 100.00 (0:, rtr:snsf",m Applicortr,;: 

*Indigent /Ifon,Vote.>" ~s 0( Muntil1llJp'J (Trons,,,nt'i $'>01, 


WbmitOriginai '.md Photocopy afCtHrmcott' of Br>mn90Y IM'9"'n<:,}­

a.Duly accompished and filled-out 


form/que5tionnaire 


b_ Onginal and Photocopy of BIrth Certificate 

!NSO/PSA/LCRI 

c. 	O~i9inal and photocopy o! vali-d gowmrnent 


10 that shOW'i proof of residency in 


Muntinlup.l; if NONE, Parent's valid 


government ID or document that shows proof 


of residency in the City 


d.Barangay 10 

Requirements: 

REGIST£RED SENIOR gnZENS 

tOu!y accomplished and filled·out 

form/questionnaire 

2.0,iginal aPd Photocopy 01 Ex.isting S"nior Clti;o:e-n ID 

l.One (l) Original and Photocopy of any of the 

following Primary identifiCdtion cards thatmust 

intIIr:rat. proafofvottH's registration and 

ruldtItrce in Muntfnlupa 

a_Voter's!D Ot VotN'sCertificate 


b_Philippine NatiOl1allD !PhilSys ID) 


c.VaJid Muntinlupa care Card iMCCj 


UNRECISTEREO SENIOR CmZffiS 

1. Duty accamplished and filled-out 


form!questionnaire 


1 OSCA {Office for Senior Citirens Affarrs) 


tequirp.~ntsfor applying and registering fOt' a 


SEmbI Citizen lO 


::·_One- III Original and Pnotocopy of any of the 


following Primary loontrficatjon cards that must 


iI'Idkate proofof \l'lMeC"s rwgistmtion and 


residence in Muntinlupa: 


iI Vote/'s. 10 Of Voter's certificate 


b Phll'ppine National 10 (PhilSys ID) 


~ Val"j Muntinlupa Care Card (MCC) 


TRANSFER ofSENIOR CITIZEN fD REGI$TRA,TJON 

a.Certiflcate of Can.-:.eitation from the previous 

C"1ty/Municipa1it.'l 

b.Compiete ell requirementS for a NEW SENIOR 

CITIZEN registration 

Requirements: 

RECISTERED pwDs 

1 Duly accomplrshed and tilled-out 

fOfmlque~jotlnalre 

;; Original and Photocopy of Existing PWO 10 


3.CopyofVirtual'D from NCDA Pegistration and 


NCOA 10 Number 


4.0ne (1) Original and Photocopy of any of the 

foHDWing Primary identification cards that must 
indlc::ac8pmotofllOtW'.s registration and 

..-esIcfMcelnMuntill/upt;l: 
J,VOter's 10 or Voters Certif;cate 

b_Phil1ppine National 10 tPhi!Sys tDI 

c. Valid Muntinlupa Care Card (MCC) 

UNREGISTERED AND TRANSFERRINC PWDs 

1. Duly accomplished and fiJIed-out 


form/questionnail'e 


2,PDAO IPersons with Disability Affairs Office) 


requiremenb for applying and regi'Stering for a 


PWD lD (httpy//pdao.mt.mtirl/UPQdty.go-w.ph!j 


3 COP'll- of Vinual !D fro~ NCDA Registration and 

4,One (1) 069in<ll and Photocopy of any ofthe 


fo~lowlng PrImary identification cards that must 


il'ldicr:rte proofof IIOter's registration and 

reskkmce in MuntillJvpa: 

a Voter's ID 01 Voter's Certificate 


o.Ph,lippine Natlol'lal!D (PhilSyS ID) 


[ V",fid MUI1tinll,pa Cafe Card (!vICC) 


FOR MINOR PWDs 

a,Dulyacoompl.ishedand filled-out 

formJquestionn~re 

tl Origit'lal and Photocopy of b(lsting PWD ID 

c_Origlnal and Photocopy of 8irth Cenificate 

(NSO/PSAILCR) 

d.Qrigina! and Pnotoc!Opy of Parent's Vote.r's ID 

0' Voter's certificate or Minor's Valid 

Muntinlupa care Card (MCC] 

e,Copy of Virtual 10 from NCDA Registration and 

NCOA 10 Number 

https:llmail.google.comimaillu!OI?tab=rm&ogbl#inbox/FMfcgzQhVNXbtpVBLPKT zKGzBIMPDv?projector=1 &messagePa rtld=O. 1 . 1/1 
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MUN ZEN 
Ang 10 ng bawat Muntinlupeno 

Ang MUNnZEN ay opisyal na 

pagkakakilanlan ng bawat 

residente ng Lungsod ng 

Muntinlupa. Sa pamamagitan 
nito, mas madali ang access 
sa mga serbisyo, programa, at 

benepisyo ng pamaflalaang 

lungsod. 

MAC-RECISTER NA! 

~	 UetJ,,(lfflM na proseso sa health, 
scholarship. social services. atbp. 

~ '!h..j,,$iSf!1, na access sa mga 
programa, benepisyo, at 
diskwento 

:'f: ':£ii,,6'" na pagkakakilanlan 
bilang Muntinlupeno 

APPLY IN 3 EASY STEPS J 

0 -------···· ..----·--,
Abangan "ng release I"lg card ) 

- ..------------~.~-. 

Q Ano aog MUNnZEN7 

Ang MUNTIZEN ay opisyal na pagkakakilant11n "'9 

bawat Muntirdupeilo. Ga:mlt ito, rna" mad.1I mong 
maa..ct:eSC ang mga set'bisyo. benepisyo.. at 
programa ng pamahafaang lungsoti Bahagi din Ito 
ng prognlma ni Mayor Rufty Blazon sa divital 
t,ansfonnation para 9Bwing mil$ mabUis, maayos, 
at otganlsado an; 'P<'9hahatid ng serbisyo sa mga 
Muntinlupe-no. 

Q Bakit kailangan kong 
kumuha n9 MUNTIZEN? 

~ Mu MabHi5 na proseso sa health, scholarship, 

sodal services. atbp.. 

"t 	,...M.-.w.k nail access sa mga programa, 
beMpisyo. at dlskwento 

2': Mas Nalinaw net pagkakakilolnlart bitang 

MUl1tjm~ 

Q Anu-ano ang mg<ll 
b(lnepisyo "9 MUNnZEN7 

,.,-.a. A=ess sa scholarshiP$, educational 

J""" support, SQCial service'S, atbp. 


Il': Bene-piS)'O ng senior CitIzi:!-rlS 

6. 8enepisyo ng PWOS•=k sa mga programa at livelihood 

At ma.ami pang pribiJehiyo 
na aabangan! 

t'!:' Ang National 10 IPhitSys} ay pamb<mMng 
poigkakakilanlan para :&11 lahat ng Piliplno. 

,." 	Ang MUNTtZEN a)' lokal na 10 n9 tduntinlupa na 
nall;iJtuon sa mga serbUoyo, brmepisyo, at 
programa mula .. City Covernment. 

Q Libra ba ang MUNTIZEN? 
00. Ubnt para A mga botanteng resident~ ng 
Muntintupa at sa mga nanil'lirahan sa IUngsoO"9 
anim na buw"" pat""s. May minimal pl'OCe$r.irtg 
feo kung ikaw "y transient. 

Q Caano katagal ang validity 
ng MUNTIZEN1 
Tatlong PI taon mlJla sa peUa ng pegk.akaloob. 
maliban 5a senior c:ltlz.ms dahi1 walling 
$Kpiration ang kJlnilang 10. t.imang (51 taon ang 
vruldity".ra sa mga PWD, Para sa rransient, ito 
a)' valid ng isanst taon. MHaring i~renew ang 
MUNTIZEN n9 libAt maliban sa transients. 

Q Saan aka puwecleng mag-register? 
Sa itinakclilng l1I9istmlon centers. Aban9ll" ang 
annQuncem\!ntI; para $oil schedule ng bawat 
barang;ay. 

Q Kailangan bang personal ang 
pag~registe-r? 

00.. Kallan.gan fig ~f'SOnIIl appearance pan sa 
validatkm ng doJ(umento at identit)'. 

Q Dapat bang i..,-egister din ang mga 
anak n. minor? 
00. Ang mglI bebngfi..l'1 t<Jon.g IJulal'l9 aydapat 
i-register_ ~ng m..,¢ala fig kaflilMg Birth 
Cartificllt~ at iba pang rpqulfements. 

Q Ljgtas ba any aking 
impormasyon sa MUNTlZEN1 

00. Ang Iafud: ng dilltos na kukunin para sa 
MUNTtZEH WJ proteIttado alinsunod sa Data 
PrivoteyAct.of2Ol2. 

'i'TanoQin5IIIng~LI,O"\lse>d"9 
...wntinIupa. /amang ang may aceeS$ ~ iyong 
imporma5yl)l\ 

jj 	Citgamitin lang ito p.;Ira sa pagpapawnay flg 
~ong pagkakakilantal"\ at pagbiblgay I'lg mga 
5erbisyo at benep~ 

j'j Hindi ito ibabahagi sa pt"ibadong kl.imp.anya;:. 
indibidwal nang walang pahintulot 

-"iHiihiii+ 
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