
Republic of the fibilippines 
TOepartment of Qbucation 

NATIONAL CAPITAL REGION 

SCHOOLS DIVISION OFFICE OF MUNFINLUPA CITY 

Office of the Schools Division 
Superintendent 	 AUG 2 l 2026 

MEMORANDUM 
No. 	, s. 2026 

ONSITE MONITORING AND VALIDATION OF THE SCHOOL SPORTS CLUB 
PROGRAM AND THE SPORTS SUPPLIES, MATERIALS, AND EQUIPMENT 

ENHANCEMENT DISTRIBUTION PROGRAM (SSEEDP) 

To: Assistant Schools Division Superintendent 
Chief Education Supervisor, Curriculum Implementation Division 
Chief Education Supervisor, School Governance and Operations Division 
Public Elementary and Secondary School Heads/ OICs 
All Others Concerned 

1. Relative to the Regional Memorandum No. 616, s. 2026 titled "Onsite Monitoring 
and Validation of the School Sports Club Program and the Sports Supplies, 
Materials, and Equipment Enhancement Distribution Program (SSEEDP)" dated 
August 4, 2026. This Office reiterates the onsite school monitoring by the Regional and 
Division SSD Focal Person-Technical Assistant I, under the supervision of Regional Office 
through the Education Support Services Division and the Schools Division Office through 
the School Governance and Operation Division in partnership with Curriculum 
Implementation Division, respectively, to validate the implementation of the School Sports 
Club Program and the utilization of sports supplies, materials and equipment under the 
SSEEDP. 

2. The monitoring aims to validate SSC implementation, learner participation, 
utilization, and condition of sports supplies and equipment, availability and safety of sports 
facilities, required program documents, and areas requiring technical assistance. 

3. The Regional and Division SSD Focal Person-Technical Assistant I shall conduct the 
monitoring within their respective levels, in coordination with the SGOD Personnel 
concerned, Division Sports Officer, School Head, SSC Coordinator, property custodian, and 
other concerned personnel. 

4. The following links shall be used in conducting the monitoring: 
SSEEDP-SSC Monitoring Tool:  https:// tiny  url. coin/ SEEDDP-SSCMONITORINGTOOL 
SSEEDP-SSC Checklist:  tittps//tinyurl.com/SSEEDP-SSCCHECKLIST  
NCR SSEEDP List of Schools-Recipients and Non-Recipients Power BI: 
https/ / tinyurl.com/ SSEEDPNCRLIST-POWERBI 

5. The Division SSD Focal Person-Technical Assistant I shall identify schools proposed 
for monitoring, prepare the schedule, and inform the schools upon approval by the Head of 
Office. At least two to three schools per week shall be monitored. 

6. The monitoring shall be covered by prior authorization from the Head of Office and 
based on actual onsite observation, document review, physical inspection, and validation. 
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The concerned schools shall prepare and make applicable documents and other Means of 
Verification indicated in the prescribed SSC Checklist, including the inventory records, 
utilization and implementation reports and records relating to SSC organization, planning 
and implementation, learner participation, assessments, facilities, stakeholder support, 
safety mechanisms, and activity documentation. 

7. The accomplished monitoring tool, checklist, photo documentation, findings, and 
recommendations shall be submitted by the Division SSD Focal Person- Technical Assistant 
I to the Regional Office within three working days after the monitoring visit. 

8. Schools with identified concerns or implementation gaps shall be provided with 
appropriate technical assistance and may be included in follow-up monitoring. 

9. Transportation, meals, and other necessary expenses incurred during the conduct 
of monitoring shall be charged against Physical Fitness and School Sports Division Funds, 
local funds, or other available funds, subject to the usual government budgeting, 
accounting, and auditing rules and regulations. 

IO. 	Immediate and widest dissemination of this Memorandum is desired. 

VIO 	 ALES CESO 
ools 	si c Superintendent 
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