CS Form No. 9
Revised 2025

To: CIVIL SERVICE COMMISSION (CSC)

Republic of the Philippines
DEPARTMENT OF EDUCATION
Request for Publication of Vacant Positions

We hereby request the publication in the CSC Job Portal of the following vacant positions, which are authorized to be filled at the DEPARTMENT OF EDUCATION:

Electronic copy to be submitted fo the CSC FO must be in MS Excel format

ANGE RANCISCO
Administrative fficer IV - HRMO
Date: July 16, 2026
Qualification Standards
= s Salary/ Competency/ Area of
No. Fosition Tm«: (;?;:x)a ioatTioe, Plantilla item No. Job/Pay | Monthly Salary : ) o Specialization/ Residency Place of Assignment
P Grade Education Training Experience Eligibility Requirement (if
applicable)
Bachelor's degree in Education; or Bachelor's degree in
Teacher | B s p + . ) RA 1080, as amended DEPED MUNTINLUPA
1 5 X e 8
(Elementary) OSEC-DECSB-TCH1-40796-1998 11 31,705.00 relgvgnt subject or learning area with at least 18 professional |None required None Required (Teacher- Elementary/Secondary) ELEMENTARY SCHOOL
units in Education
Bachelor's degree in Education; or Bachelor's degree in
Teacher | i : § y s ’ RA 1080, as amended DEPED MUNTINLUPA
2 (Elementary) OSEC-DECSB-TCH1-30278-2009 11 31,705.00 relgvant subject or leaming area with at least 18 professional |None required None Required (Teacher- Elementary/Secondary) ELEMENTARY SCHOOL
units in Education
Bachelor's degree relevant to the area of specialization plus RA 1080, as amended
18 professional units in Education; or any Bachelor's degree (Teacher-Secondary) for permanent
Faacheri and completion of technical-vocational course(s) in the area  |National Certificate (NC) Il in {appointments
g of specialization plus 18 prof units in ion | t technical-vocational . DEPED MUNTINLUPA
3 %’?;f;;%lf:t?::;ﬁ;ﬁ?*u) OSEC-DECSB-TCH1:31348-2017 1t 31:705:00 course(s) in the area of None reqlined None required for provisional and SENIOR HIGH SCHOOL
Bachelor's degree relevant to the area of specialization; or  |specialization contractual appointments must pass the
any Bachelor degree plus completion of technical-vocational LET within 5 years after the date of first
course(s) in the area of specialization hiring
Bachelor's degree relevant to the area of specialization plus RA 1080, as amended
18 pi onal units in E ion; or any Bachelor's degree (Teacher-Secondary) for permanent
— and completion of technical-vocational course(s) in the area  |National Certificate (NC) Il in appointments
8 of specialization plus 18 professional units in Education relevant technical-vocational DEPED MUNTINLUPA
& g.ii:':g‘%lf;?::;{r.; :z:a([r'\/_L)) OSEC-DECSB-TCH1-30644-2024 " 31,705.00 course(s) in the area of None required None required for provisional and SENIOR HIGH SCHOOL
Bachelor's degree relevant to the area of specialization; or peci contractual appointments must pass the
any Bachelor degree plus completion of technical-vocational LET within 5 years after the date of first
course(s) in the area of specialization hiring
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Position Title (Parenthetical Title, if

applicable) Plantilla ltem No.

Salary/
Job/ Pay
Grade

Monthly Salary

Qualification Standards

Education

Training

Experience

Eligibility

Competency/ Area of
Specialization/ Residency
Requirement (if
applicable)

Place of Assignment

5  |Administrative Assistant lil OSEC-DECSB-ADAS3-30101-2018

24,329.00

Completion of 2 years of studies in college (prior to 2018)
OR

High school graduate with relevant

vocational/trade course (prior to 2018)

OR

Completion of Grade 12/Senior High School under
Technical-Vocational-Livelihood Track, OR Completion of
Grade 10/Junior High School with

relevant vocational/trade course (TESDA NC I1) (starting
2018)

4 hours of relevant training

1 year of relevant
experience

Relevant MC 11 s. 1996
Career Service (Sub-professional)/ First
Level Eligibility

DEPED MUNTINLUPA
OSDS - PERSONNEL UNIT

6  [Administrative Aide VI OSEC-DECSB-ADA6-30022-2015

19,716.00

Completion of 2 years of studies in college (prior to 2018)
OR

High school graduate with relevant

vocational/trade course (prior to 2018)

OR

Completion of Grade 12/Senior High School under
Technical-Vocational-Livelihood Track, OR Completion of
Grade 10/Junior High School with

relevant vocational/trade course (TESDA NC Il) (starting
2018)

None required

None required

Career Service (Sub-professional)/ First
Level Eligibility

SDO MUNTINLUPA
(OSDS)

UBLICATION RECE

VED

Interested and qualified applicants should signify their interest in writing through an application letter addressed to the head of office. Applicants must attach the
following documents to the application letter and send these to the address below not later than

1.Letter of intent addressed to the Head of Office, or to the highest human resource officer
2.Duly accomplished Personal Data Sheet (PDS)(CS Form No. 212, Revised 2025) and Work Experience Sheet, if applicable - NOTARIZED

3.Photocopy of valid and updated PRC License/ID, if applicable

4 Photocopy of Certificate of Eligibility/Report of Rating, if applicable
5.Phot y of schok
6.Photocopy of Certificate/s of Training, if applicable

7 Photocopy of Certificate of Employment, Contract of Service, or duly signed Service Record, whichever is/are applicable

8 Photocopy of latest appointment, if applicable

9.Photocopy of the Performance Rating/s in the last rating period(s) covering one (1) year performance prior to the assessment, if applicable
10.Checkiist of Requirements and Omnibus Sworn Stetemenl on the Certification on the Authenticity and Veracity (CAV) of the documents submitted and Data Privacy Consent Form

11.0ther documents as may be required for comp:

ic record such as but not limited to Transcript of Records (TOR) and Diploma, including completion of graduate and post-graduate units/degrees, if available

12.Means of Verification (MOVs) showing Outstanding Accomplnshments Application of Education, and Application of Learning and Development reckoned from the date of last issuance of appointment
13.Photocopy of Performance Rating obtained from the relevant work experience, if performance rating in Item (i) is not relevant to the position to be filled
14.Checklist of Requirements, CAV, Data Privacy Consent Form (downloadable/attached at DepEd Order No. 7, s. 2023)

Th:s Office hiahly encoursaes all interested and oualified applicants to aoplv. which include persons with disabilitv (PWD) and members of the indiaenous

ind aendei

r identities and/or exoression. civil status. reliaion. and political affiliation.

ThIS Office does not dtscnmmate in the selection of emplovees based on the aforementioned pursuant to Eaual Opportunities for Emplovment Principle (EOP).

QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application to the head of office/ human resource management office/records

office, as the case may be:

VIOLETA M. GONZALES CESO VI

Schools Division Superintendent

Centennial Ave., Tunasan, Muntinlupa City

0284237560/0284237561/0284237562/recruitment. sdomuntinlupa@deped.gov.ph

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED
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agency_name place_of_assignment position_title plantilla_item_no salary_grade annual_salary eligibility education training experience competency instructions

DEPARTMENT OF EDU( DEPED MUNTINLUP; Teacher I(Elen OSEC-DECSB-TC

DEPARTMENT OF EDUt DEPED MUNTINLUP; Teacher (Elem OSEC-DECSB-TC

DEPARTMENT OF EDUt DEPED MUNTINLUP; Teacher I(Seni OSEC-DECSB-TC

1"

1"

1

31705 RA 1080, . Bachelor's None re None Required

31705 RA 1080, Bachelor's None re None Required

31705 RA 1080,  Bachelor's National None required

Applicants must attach the i to the ion letter and send these to the address below not later than July 26, 16-Jul-26

<p>Interested and qualified applicants should signify their interest in writing through an application letter addressed to the head of office
Applicants must attach the to the ication letter and send these to the address below not later than July 26,
2026 .</p><br/>1.Letter of intent sddressed to the Head of Office, or to the highest human resource officer<br>2 Duly accomplished
Personal Data Sheet (PDS)
(CS Form No. 212, Revised 2025) and Work Experience Sheet, if applicable - NOTARIZED<br>3 Pnolooopy of valid and updated PRC
License/ID, if applicable<br>4.Photocopy of Certificate of Eligibility/Report of Rating, if i br>5.P py of sct i ic
record such as but not limited to Transcnpl of Records (TOR) and Diploma, mcludmg completion of graduate and post-graduate
L . if available<br>6.Ph of Certificate/s of Training, if i br>7.P py of Certif of Empl t,
Comrac( of Serwce or duly signed Service Record, whichever is/are applicable<br>8 Photocopy of latest appointment, if

<br>9.P py of the Per Rating/s in the last rating period(s) covering one (1) year performance prior to the
assassmenl if applicable<br>10.Checklist of Requirements and Omnibus Swom Statement on the Certification on the Authenticity and
Veracity (CAV) of the documents submitted and Data Privacy Consent Fnrm<br>11 Other documents as may be requued for
comparative assessment:<br>12 Means of Verification (MOVs) ing O Al 1of E , and
Application of Learning and Development reckoned from the date of Iasl issuance of appointment<br>13.Photocopy of Peﬂormance
Rating obtained from the relevant work experience, if performance rating in Item (i) is not relevant to the position to be
filled<br>14.Checklist of Requirements, CAV, Data Privacy Consent Form (downloadable/attached at DepEd Order No. 7, s.
2023)<br><p>This Office highly encourages all interested and qualified applicants to apply, which inciude persons with disability (PWD)
andr of the indi ive of sexual ion and gender identities and/or expression, civil status,
religion, and political affiliation</p><p>This Olﬁce does not discriminate in the selection of employees based on the aforementioned
pursuant to Equal Opportunities for Employment Principle (EOP).</p><p><strong>QUALIFIED APPLICANTS</strong> are advised to
hand in or send through courier/email their application o:</p><p><strong>VIOLETA M. GONZALES CESO Vi</strong><br/>Schools
Division Superintendent<br/>Centennial Ave., Tunasan, Muntinlupa
City<br/>0284237560/0284237561/0284237562/recruitment sdomuntiniupa@deped.gov. ph</p><p><strong>APPLICATIONS WITH
INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.</strong></p>

16-Jul-26

p>l and qualified app should signify their interest in writing through an application letter addressed to the head of office.
Applicants must attach the to the ication letter and send these to the address below not later than July 26,
2026.</p><br/>1.Letter of intent addrsssed to the Head of Office, or to the highest human resource officer<br>2 Duly accomplished
Personal Data Sheet (PDS)
(CS Form No. 212, Revised 2025) and Work Experience Sheet, if applicable - NOTARIZED<br>3.| Pholowpy of valid and updaled PRC
License/ID, if applicable<br>4. Photocopy of Certificate of Eligibility/Report of Raung if i 5.F of i
recotd such as but not Ilmiled lo Transcript of Records (TOR) and Drploma ) of grad and post-graduat
il br>6 of Certi of Training, if appllcable<br>7 Photocopy of Certificate of Employment,
Contract of Servnce or duly signed Service Record, whichever is/are 8.P of latest ap if
br>9.P of the F ing/s in the last rating pedod(s) covering one (1) year performance prior to the
assessment, if applicable<br>10.Checklist of Requirements and Omnibus Sworn Statement on the Certification on the Authenticity and
Veracity (CAV) of the documents submitted and Data Privacy Consent Form<br>11.0ther documents as may be required for
comparative assessment:<br>12 Means of Verification (MOVs) showing Outstanding Ac p s, of and
Application of Leaming and Development reckoned from the date of last of ap br>13.P of P
Rating obtained from the relevant work experlence, if performance rating in ltem (i) is nol relevant to the position o be
filled<br>14.Checklist of Requirements, CAV, Data Privacy Consent Form (downloadable/attached at DepEd Order No. 7, s.
2023)<br><p>This Office highly encourngas All interested and qualmed applicants to apply, which include persons with disability (PWD)
and members of the indi ive of sexual or and gender i ities and/or exp , civil status,
religion, and political affiliation</p><p>This Office does not discriminate in the selection of employees based on the aforernentloned
pursuant to Equal Opportunities for Employment Principle (EOP).</p><p><strong>QUALIFIED APPLICANTS</strong> are advised to
hand in or send through courier/email their application to:</p><p><strong>VIOLETA M. GONZALES CESO VI</strong><br/>Schools
Division Superintendent<br/>Centennial Ave., Tunasan, Muntinlupa
City<br/>0284237560/0284237561/0284237562/recruitment.sdomuntinlupa@deped.gov.ph</p><p><strong>APPLICATIONS WITH
INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED. </strong></p>

16-Jul-26

posting_date closing_date

26-Jul-26

26-Jul-26

26-Jul-26
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DEPARTMENT OF EDUt DEPED MUNTINLUP; Teacher l{Seni OSEC-DECSB-TC

DEPARTMENT OF EDU( DEPED MUNTINLUP/ Administrative OSEC-DECSB-AC

DEPARTMENT OF EDUI SDO MUNTINLUPA(C Administrative OSEC-DECSB-AL

11

9

6

31705 RA 1080, 's Nati None requi

24329 Relevant | Completiol 4 hours 1 year of relevant experie

19716 Career Se Completio: None re None required

<p>Interested and qualified apphcams should signify their |nlerest in writing through an application letter addressed to the head of office.
Applicants must attach the f to the  letter and send these to the address below not later than July 26,
2026 .</p><br/>1.Letter of intent addmssed to the Head of Office, or to the highest human resource officer<br>2.Duly accomplished
Personal Data Sheet (PDS)
(CS Form No. 212, Revised 2025) and Work Experience Sheet. if applicable - NOTARIZED<br>3.Photocopy of valid and updated PRC
L D, if appli br>4.F y of Certificate of Eligi port of Rating, if app br>5.Pk py of tic
record such as but not limited to Transcripi of Records (TOR) and Diploma, including completion of graduate and post-graduate
ur if ble<br>6.F of Certi of Training, if applicable<br>7 Photocopy of Certificate of Employment,
Conttacl of Serwoe or duly signed Service Record, whi is/are br>8 P! of latest appoi  if

br>9 P of the Per Rating/s in the last rating period(s) covering one (1) year performance prior to the
assessmem if applicable<br>10.Checklist of Requirements and Omnibus Swomn Statement on the Certification on the Authenticity and
Veracity (CAV) of the documents submitted and Data Privacy Consent Form<br>11.0ther documents as may be required for
comparative assessment:<br>12.Means of Verification (MOVs) showing Outstanding Accomplishments, Application of Education, and
Application of Leaming and Development reckoned from the date of last issuance of appointment<br>13.Photocopy of Performance
Rating obtained from the relevant work experience, if performance rating in ltem (i) is not relevant to the position to be
filled<br>14.Checklist of Requirements, CAV, Data Privacy Consent Form (downloadable/attached at DepEd Order No. 7, s
2023)<br><p>This Office highly encourages all interested and qualnﬂed applicants to apply, which include persons with disability (PWD)
and of the indi of sexual or ion and gender identities and/or expression, civil status,
religion, and political affiliation</p><p>This Office does not discriminate in the selection of employees based on the aforementioned
pursuant to Equal Opportunities for Employment Principle (EOP) </p><p><strong>QUALIFIED APPLICANTS</strong> are advised to
hand in or send through courier/email their application to:</p><p><strong>VIOLETA M. GONZALES CESO VI</strong><br/>Schools
Division Superintendent<br/>Centennial Ave., Tunasan, Muntinlupa
City<br/>0284237560/0284237561/0284237562/recruitment sdomuntinupa@deped.gov.ph</p><p><strong>APPLICATIONS WITH
INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED, </strong></p>

p>Ir d and qualified appli should signify their interest in writing through an application letter addressed to the head of office.
Applicants must attach the i to the letter and send these to the address below not later than July 26,
2026 </p><br/>1.Letter of intent addressed to the Head of Office, or to the highest human resource officer<br>2.Duly accomplished
Personal Data Sheet (PDS)
(CS Form No. 212, Revised 2025) and Work Experience Sheet, if applicable - NOTARIZED<br>3 | Pr\otocopy of valid and updated PRC

Li D, if applicable<br>4.P| py of Certificate of Eligibility/Report of Rating, if appli 5.P) py of tic
recotd such as but nct Ilmlled to Transcript of Records (TOR) and Diploma, i i ) of and post-graduat
if br>6.P of Certificate/s of Training, if applicable<br>7.Photocopy of Certificate of Employmnn(
Cx)mrsci of Service, or duly signed Service Record, whi is/are i br>8.P! of latest appoi
br>9 P! y of the Rating/s in the last rating period(s) covering one (1) year performanoe pdor to the
assessment, if applncab!e<b|>10 Checklist of Requirements and Omnibus Swom St on the Certi on the A and
Veracity (CAV) of the documents submitted and Data Privacy Consent Form<br>11 Other docwnents as may be nequwed for
comparative assessment:<br>12 Means of Verification (MOVs) showing O pl ion, and
Application of Learing and Development reckoned from the date of last of ap| 13-F of P

Rating obtained from the relevant work experience, if performance rating in Item (i) is not relevant to the position to be
filled<br>14.Checklist of Requirements, CAV, Data Privacy Consent Form (downloadable/attached at DepEd Order No. 7, s.
2023)<br><p>This Office highly encourages all interested and qualified applicants to apply, which include persons with disability (PWD)
and members of the indigenous communities, pective of sexual ori and gender identities and/or expression, civil status,
religion, and political affiliation</p><p>This Office does not discriminate in the selection of employees based on the aforementioned
pursuant to Equal Opportunities for Employment Principle (EOP).</p><p><strong>QUALIFIED APPLICANTS</strong> are advised to
hand in or send through courier/email their application to:</p><p><strong>VIOLETA M. GONZALES CESO Vi</strong><br/>Schools
Division Superintendent<br/>Centennial Ave., Tunasan, Muntinlupa
Cily<brl>0284237560/0284237561m2842375621recrui1menl.sdomunﬁnlupa@deped.gnv.ph<lp><p><strong)APPLlCATIONS WITH
INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.</strong></p>

<p>Interested and qualified applicants should signify their interest in writing through an application letter addressed to the head of office.
Applicants must attach the following documents to the application letter and send these to the address below not later than July 26,
2026.</p><br/>1.Letter of intent addressed to the Head of Office, or to the highest human resource officer<br>2.Duly accomplished
Personal Data Sheet (PDS)
(CS Form No. 212, Revised 2025) and Work Experience Sheet, if applicable - NOTARIZED<br>3. Phclocupy of valid and updaled PRC
Li 1D, if appli br>4 P of Certificate of Eligibility/Report of Ratmq if appli br>5.P) of ic
record such as but not limited to Transcript of Records (TOR) and Diploma, ion of gt and post:
unif ilable<br>6.P! of Certificate/s of Training, if apphcable<br>7 Photocopy of Certificate of Employment,
Conlracl of Servlce or duly signed Service Record, whi is/are appli br>8.F py of latest i  If

br>9.F py of the P Rating/s in the last rating period(s) covering one (1) year performance prior to the
assessment, if applicable<br>10.Checklist of Requirements and Omnibus Sworn Statement on the Certification on the Authenticity and
Veracity (CAV) of the documents submitted and Data Privacy Consent Form<br>11.0ther documents as may be required for
comparative assessment:<br>12.Means of Verification (MOVs) showing Ot ing Ac Appli 1 of Education, and
Application of Leaming and Development reckoned from the date of last issuance of appoi br>13.P| of F
Rating obtained from the relevant work experience, if performance rating in Item (i) is not relevant to the position to be
filled<br>14.Checklist of Requirements, CAV, Data Privacy Consent Form (downloadable/attached at DepEd Order No. 7, s
2023)<br><p>This Office highly encourages aM interested and qualified applicants to apply, which include persons with disability (PWD)
and members of the indi ive of sexual ori ion and gender identities and/or expi , civil status,
religion, and political affiliation</p><p>This Office does not discriminate in the selection of employees based on the daremenﬁoned
pursuant to Equal Opportunities for Employment Principle (EOP).</p><p><strong>QUALIFIED APPLICANTS</strong> are advised to
hand in or send through courier/email their application to:</p><p><strong>VIOLETA M. GONZALES CESO Vi</strong><br/>Schools
Division Superintendent<br/>Centennial Ave., Tunasan, Muntinlupa
City<br/>0284237560/0284237561/0284237562/recruitment sdomuntinlupa@deped.gov. ph</p><p><strong>APPLICATIONS WITH
INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.</strong></p>
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DATE: JUL 16 2006

TWEDRY: ROLAN MABAZZA JR.
Human
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