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Republic of the Philippines

Department of Education

NATIONAL CAPITAL REGION

SCHOOLS DIVISION OFFICE OF MUNTINLUPA CITY

September 23, 2026

REQUEST FOR PRICE QUOTATION (RFQ)

Please quote your lowest price, inclusive of taxes on the item/s listed below, not higher than Three
Hundred Twenty Four Thousand Pesos (P 324,000.00) being the Approved Budget for the Contract
(ABC). All complete requirements must be submitted either through the Office of the BAC Chairperson,
thru the Receiving Section of the SDO or electronically via email at sdomuntiniupabacsec@gmail.com.
On or before September 28, 2026; 10:00 am. Quotations higher than the ABC shall be rejected.

For more information, please contact Ms. Lourdes V. Rodilla/Mr. Joseph D. Nilo/Ms. Joiche I. Luna,
BAC Secretariat Members at Telephone Number (02) 8423-7560/8423-7561/8423-7562 local
129/120/113 or at bac.sdomuntinlupa@deped.gov.ph.

LILIA A. RIGERO CESO VI
BAC Chairperson

ik Price
Qty. | Unit Item Description Quote
No. ABC -
Unit | Total
BOARD AND LODGING FOR THE CONDUCT OF SBFP, GPP, WINS PROGRAM IMPLEMENTATION

REVIEW SY 25-26 CUM LEARNING AND DEVELOPMENT ACTIVITY ON FOOD SAFETY

1 54 pax

Date: October 7 -9, 2026
Time: 8:00 am —5:00 pm

A. Venue and Accommodation:

Function Hall

¢ Good for 60 pax or more for use from
7am-5pm on October 07 and 08

e (Classroom function room setup
Equipped with:

e Stage with  LED screen/2  LCD
projectors and screens

e Podium

* Tables and chairs set-up

e Standby power supply

e Strong air-conditioning units

 Sound and lights system w/ designated
operator

P 324,000.00
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Price

No. Qty. | Unit Item Description ABC .Quote
Unit | Total
BOARD AND LODGING FOR THE CONDUCT OF SBFP, GPP, WINS PROGRAM IMPLEMENTATION
REVIEW SY 25-26 CUM LEARNING AND DEVELOPMENT ACTIVITY ON FOOD SAFETY

e 2-3 wireless microphones

* 4-5 extension cords (5-10m)

e HDMI splitter

* Free candies and mixed nuts on each
table

¢ Free notepad and pencils

¢ With hot/cold water station

* Free flowing coffee and tea station

e Other Requirements

e No pillars in the middle of hall
/conference room;

* With technical person available to assist
for the whole duration of the activity

e With clean and accessible comfort
rooms

e Disinfection and change of table toppers
before and after the daily session

e Free, stable Wi-Fi connection in the
function room with at least 50mbps
bandwidth

Room Arrangements

¢ Triple or Quadruple Sharing Rooms

¢ No extra bed mattresses on the floor.

¢ No bedsharing as much as possible

¢ All rooms shall have its own toilet and
bathrooms equipped with showers and
basic fittings with cold and hot running
water on a 24-hour basis;

e There shall be a functioning air-
conditioning unit in each room;

e There shall be drinking water and
glasses in each bedroom (or near the
bedrooms)

e Lightings and fixtures in all rooms and
bathrooms shall be functional.

e Fire exit guidelines and house rules for
guests should be prominently displayed in
each bedroom;

e Clean,good-quality linen/blankets/
towels, shall be supplied.

e With strong Wi-Fi access for each room
with at least 20mbps bandwidth,
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Price

No. Qty. | Unit Item Description ABC -Quote
Unit | Total
BOARD AND LODGING FOR THE CONDUCT OF SBFP, GPP, WINS PROGRAM IMPLEMENTATION

REVIEW SY 25-26 CUM LEARNING AND DEVELOPMENT ACTIVITY ON FOOD SAFETY

e 2 Complimentary Rooms with
Breakfast for Secretariat a day prior to
the activity.

B. Dining Service:

October 07, 2026

AM Snack - Plated snacks and fruit juice
Lunch - Buffet style with 2 protein dish (1
chicken/fish and 1 pork/beef), 1
vegetable dish, plain rice, soup, fruit in
season, dessert (pastry/sweets), fruit

juice

PM Snack - Plated snacks and fruit juice

October 08, 2026

Breakfast - Buffet style with 1 protein
dish (1 chicken/fish and 1 pork/beef), 1
vegetable dish, plain rice, egg dish, fruit
in season, drinks of choice: coffee, hot
choco, tea

AM Snack - Plated snacks and fruit juice

Lunch - Buffet style with 2 protein dish (1
chicken/fish and 1 pork/beef), 1
vegetable dish, plain rice, soup, fruit in
season, dessert (pastry/sweets), fruit
juice

PM Snack - Plated snacks and fruit juice
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Price

No. Qty. | Unit Item Description ABC .Quote
Unit | Total
BOARD AND LODGING FOR THE CONDUCT OF SBFP, GPP, WINS PROGRAM IMPLEMENTATION

REVIEW SY 25-26 CUM LEARNING AND DEVELOPMENT ACTIVITY ON FOOD SAFETY

October 09, 2026

Breakfast-Buffet style with 1 protein dish
(1 chicken/fish and 1 pork/beef), 1
vegetable dish, plain rice, egg dish, fruit
in season, drinks of choice: coffee, hot
choco, tea

AM Snack - Plated snacks and fruit juice

Lunch-Buffet style with 2 protein dish (1
chicken/fish and 1 pork/beef), 1
vegetable dish, plain rice, soup, fruit in
season, dessert (pastry/sweets), fruit
juice

PM Snack - Packed sandwich and chips
with bottled water

** Menu subject for final approval of
Nutritionist - Dietitian and must comply
with food safety laws

C. Engineering and Maintenance:

¢ Maintenance personnel should be
available when requested

e There shall be adequate ventilation in
all rooms.

e There shall be a high-powered
generator capable of providing sufficient
lighting for all guest rooms, hallways,
public areas/rooms, and operating
elevators, food, refrigeration and water
services.

¢ Fire prevention facilities shall conform
to the requirements of the fire code of
the Philippines

e Accessible emergency exit and alarm,
standby fire extinguishers and automatic
sprinklers.
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No.

Qty. | Unit

Item Description

Price

ABC

Quote

Unit | Total

BOARD AND LODGING FOR THE CONDUCT OF SBFP, GPP, WINS PROGRAM IMPLEMENTATION
REVIEW SY 25-26 CUM LEARNING AND DEVELOPMENT ACTIVITY ON FOOD SAFETY

D. Safety and Security:

e Adequate security on a 24-hour basis
shall be provided in all entrances and
exits of the hotel premises. CCTV system
is preferred to be available on public
areas/hallways, entrances and exits.

¢ The services of a medical doctor or
nurse shall be available when needed

e The uniformed service staff shall be
well-trained, experienced, courteous,
efficient and fully vaccinated.

¢ With provided parking spaces reserved
within or near the venue

¢ With complementary stand by shuttle
service in case of emergency

E. Other Housekeeping Requirements:

e Maintain cleanliness of the following at
all times:

e Plenary hall

e Function

¢ Toilet and bathrooms

« Tarpaulin/Digital display at venue site
e Stand-by waiters/waitresses for
serving of meals

F. Photos of Facilities:

e  Submit actual pictures  of
accommodation rooms, function rooms,
meeting rooms and dining areas subject
of the offered quotations.

Target Venue: Hotel within Muntinlupa
City

TOTAL

P 324,000.00




Terms of Payment: Payment shall be made by the Procuring Entity through Land Bank’s LDDAP-
ADA/Bank Transfer Facility or through Land Bank’s cheque whichever is the preferred payment of
the supplier, not later than sixty (60) days after submission of an invoice or claim by the Supplier.
Bank Transfer fee shall be charged against the creditor’s account.

Contract Duration 3 Calendar Days

Mayor’s Permit No.: Contact Number:

Issued on: Landline No.:

Issued at: Mobile No.:

SEC/CDA/DTI Registration No.: Name of Owner/Authorized Representative:
PhilGEPS Registration No.: Signature:

Important Terms:

e Photocopy of valid Business Permit/Mayor’s Permit

e Photocopy of SEC/DTI/CDA Registration

e Photocopy of PhilGEPS Registration

e Photocopy of latest Income Tax Return

e 1 original copy of Notarized Omnibus Sworn Statement (if the ABC is above PhP 50,000).
(The Notarized Omnibus Sworn Statement shall be submitted in its original copy if filed in a signed
and sealed envelope through the Office of the BAC Chairperson, via the Receiving Section of the
SDO. For electronic submissions, a photocopy may be accepted, provided that the original copy
shall be retrieved by the TWG during post-qualification.)

The prescribed Omnibus Sworn Statement (OSS) form under RA 12009 is attached to this
Request for Price Quotation (RFQ) and shall be used by all prospective suppliers. Submission
of an OSS using any other format, including outdated versions under RA 9184, shall be
considered non-compliant and will result in disqualification. The OSS must be duly
accomplished, signed, and notarized in accordance with the prescribed template.

All Technical Specifications are mandatory. Suppliers shall indicate complete specification of the offered
commodity. The form must be signed by the owner/authorized representative. Should there be submission
of a separate quotation with a different declared amount, the quote in the RFQ Form prevails.

For submission/s through the Office of the BAC Chairperson, thru the Receiving Section of the SDO (for
signed and sealed quotation/s), the Prospective Suppliers must provide three copies of the required
documents (technical and financial), consisting of one original copy and two photocopies in separate long
brown envelopes, all enclosed in a single signed and sealed envelope.

Failure or non-compliance to the above-cited pre-requisites shall be ground for the supplier’s
disqualification.

RFQ-SVP-2026-015



This title page is intended to be placed in front of the signed and sealed envelope
(for manual submissions) or submitted thru email for electronic submissions.

Bids and Awards Committee (BAC)

RFQ-SVP-2026-015

Board and Lodging for the Conduct of SBFP, GPP, Win$S
Program Implementation Review SY 25-26 cum
Learning and Development Activity on Food Safety

Name of Company

Address

Landline/Mobile Number

Email Address

Name and Signature of

Authorized Representative

DO NOT OPEN BEFORE SEPTEMBER 28, 2026 at 10:00 AM



Omnibus Sworn Statement Form
[Note: The duly accomplished form shall be submitted with the Bid]

REPUBLIC OF THE PHILIPPINES )
CITY/MUNICIPALITY OF )S.S.

OMNIBUS SWORN STATEMENT

I, [Name of Affiant], of legal age, [Civil Status], [Nationality], and with residence at [Address
of Affiant], after having been duly sworn in accordance with law, do hereby depose and state that:

1. Select one, delete the others:

e If sole proprietorship: | am the sole proprietor or authorized representative of [Name of
Bidder] with office address at [Address of Bidder];

e If partnership, corporation, cooperative, or joint venture: | am the duly authorized and
designated representative of [Name of Bidder] with office address at [Address of Bidder];

e If individual consultant not registered under a sole proprietorship, in case of Consulting
Services: | am the individual consultant or authorized representative of [Name of Bidder]
with office address at [Address of Bidder];

2. Select one, delete the others:

e If sole proprietorship: As the owner and sole proprietor or authorized representative of
[Name of Bidder], | have full power and authority to do, execute and perform any and all
acts necessary to participate, submit the bid, and to sign and execute the ensuing contract
for [Project Title] of the [Name of the Procuring Entity][insert “as supported by the
attached duly notarized Special Power of Attorney” for authorized representative];

e [f partnership, corporation, cooperative, or joint venture: | am granted full power and
authority to do, execute and perform any and all acts necessary to participate, submit the
bid, and to sign and execute the ensuing contract for [Project Title] of the [Name of the
Procuring Entity], as supported by the attached duly notarized Special Power of Attorney,
Board/Partnership Resolution, or Secretary’s Certificate, whichever is applicable;

e If individual consultant not registered under a sole proprietorship, in case of Consulting
Services: As the individual consultant or authorized representative of [Name of Bidder], |
have full power and authority to do, execute and perform any and all acts necessary to
participate, submit the bid, and to sign and execute the ensuing contract for [Project Title]
of the [Name of the Procuring Entity], as supported by the attached duly notarized Special
Power of Attorney for authorized representative;

3. [Name of Bidder] is not “blacklisted” or barred from bidding by the Government of the
Philippines or any of its agencies, offices, corporations, or Local Government Units, foreign



government/foreign or international financing institution whose blacklisting rules have been
recognized by the Government Procurement Policy Board; by itself or by relation,
membership, association, affiliation, or controlling interest with another blacklisted person or
entity;

Each of the documents submitted in satisfaction of the bidding requirements is an authentic
copy of the original, complete, and all statements and information provided therein are true
and correct;

[Name of Bidder] is authorizing the Head of the Procuring Entity or its duly authorized
representative(s) to verify all the documents submitted;

Select one, delete the others:

e If sole proprietorship : The [Name of Bidder] and its spouse are not related by
consanguinity or affinity up to the third civil degree to the Head of the Procuring Entity,
Procurement Agent (if engaged), or the End-User or Implementing Unit, project
consultants, head of the Project Management Office, or the members of the Bids and
Awards Committee (BAC), the Technical Working Group, and the BAC Secretariat;

e [f partnership : The partnership itself and the partners of [Name of Bidder] are not related
by consanguinity or affinity up to the third civil degree to the Head of the Procuring Entity,
Procurement Agent (if engaged), or the End-User or Implementing Unit, project
consultants, head of the Project Management Office, or the members of the Bids and
Awards Committee (BAC), the Technical Working Group, and the BAC Secretariat;

e |f cooperative: The cooperative itself and members of the board of directors, general
manager, or chief executive officer of [Name of Bidder] are not related by consanguinity
or affinity up to the third civil degree to the Head of the Procuring Entity, Procurement
Agent (if engaged), or the End-User or Implementing Unit, project consultants, head of
the Project Management Office, or the members of the Bids and Awards Committee (BAC),
the Technical Working Group, and the BAC Secretariat;

e [f corporation, or joint venture: The corporation or joint venture itself, and officers,
directors, controlling stockholders and beneficial owners of [Name of Bidder] are not
related by consanguinity or affinity up to the third civil degree to the Head of the Procuring
Entity, Procurement Agent (if engaged), End-User or Implementing Unit, project
consultants, head of the Project Management Office, or the members of the Bids and
Awards Committee (BAC), the Technical Working Group, and the BAC Secretariat;

e If individual consultant not registered under a sole proprietorship, in case of Consulting
Services: The individual consultant and its spouse are not related by consanguinity or
affinity up to the third civil degree to the Head of the Procuring Entity, Procurement Agent
(if engaged), End-User or Implementing Unit, project consultants, head of the Project
Management Office, or the members of the Bids and Awards Committee (BAC), the
Technical Working Group, and the BAC Secretariat;

It is understood that failure to faithfully disclose its relationship with the Head of the
Procuring Entity, members of the BAC, the TWG, and the BAC Secretariat, the head of the
PMO or the end-user unit or implementing unit, and the project consultants of the
Procuring Entity, or of the procurement agent by consanguinity or affinity up to the third



civil degree, as well as its submission of beneficial ownership information containing false
entries shall be subject to blacklisting under Section 100 of the IRR of RA No. 12009,
without prejudice to criminal and civil liabilities under applicable laws, including their
accessory penalties, if any.

Select one, delete the rest:

e Incase of corporations: [Name of Bidder] declares its beneficial ownership consistent with
its updated General Information Sheet or Beneficial Ownership Declaration Form or any
other document duly submitted to the SEC in accordance with its annual reportorial
requirements.

e In case of Foreign Bidders: [Name of Bidder] submitted an appropriate equivalent
document in English issued by the country of the bidder concerned in accordance with
Section 20.2.9.2 of the IRR of RA No. 12009.

8. [Name of Bidder] complies with existing labor laws and standards; and
9. [Name of Bidder] is aware of and has undertaken the following responsibilities as a Bidder:

a) Carefully examine all of the Bidding Documents;

b) Acknowledge all conditions, local or otherwise, affecting the implementation of the
Contract;

c) Made an estimate of the facilities available and needed for the contract to be bid, if any;
and

d) Inquire or secure Supplemental Bid Bulletin(s) issued for the [Project Title].

10. [Name of Bidder] did not give or pay directly or indirectly, any commission, amount, fee, or any
form of consideration, pecuniary or otherwise, to any person or official, personnel or
representative of the government in relation to any procurement project or activity.

11. In case advance payment was made or given to [Name of Bidder], failure to perform or deliver

any of the obligations and undertakings in the contract shall be sufficient grounds to constitute
criminal liability under existing laws.

IN WITNESS WHEREOF, | have hereunto set my hand this __ day of _ , 20__ at
, Philippines.
Duly authorized to sign the Bid for and behalf of:

[Insert Bidder’s Name]

[Affiant’s Signature over Printed Name]
[Position/Designation]
[Date]



JURAT

SUBSCRIBED AND SWORN to before me this day of [month] [year] at [place of execution],
Philippines. Affiant/s is/are personally known to me and was/were identified by me through
competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M. No. 02-8-13-
SC). Affiant/s exhibited to me his/her [insert type of government identification card used], with his/her
photograph and signature appearing thereon, with no.

WITNESS MY HAND AND SEAL this ___ day of [month] [year].

NAME OF NOTARY PUBLIC

Notarial Commission No.

Notary Public for until

Roll of Attorneys No.

PTR No. __, [date issued], [place issued]
IBP No. __, [date issued], [place issued]

Doc. No.
Page No.
Book No.
Series of
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