CS Form No. 9
Revised 202%
Republic of the Philippines
DEPARTMENT OF EDUCATION
Request for Publication of Vacant Positions

To: CIVIL SERVICE COMMISSION (CSC)
We hereby request the publication in fhe CSC Job Portal of the follow:ng vacant positions, which are authorized to be filled at the DE>ARTMENT OF EDUCATION:

ANGELAM.

[E’edmllrc copy fo be submittsd tc the CSC FO must be in MS Excel format

NCISCO

Administrative Officer IV - HRMO

Date: Septernber 29, 2026 N
Qualification Standards
. S Salery/ Competency/Area
No. Pusition Tmiél:;;;l:)eﬂcal Title if Plantilla ltem No. Job/ Pay Monthly Salary of S‘;cializ.sﬁnn/ Place of Assignment
Grade E ducation Training Exper ence Eligibility Residency
Requirement
(if applicable)
S— . PBET, Teacher
Senior Education Program Bachelor's degree In Education of its equivalent and compledon of |8 hours Of relevant |2 Y8ars experince in sducation research, |, oo geryics (Professional) DIVISION OF MUNTINLUPA
1 - OSEC-DECSB-SREPS-30013-2015 19 59,153.00 , i N 5 development, implementation or other = TR
Specialist academic requirements for Master's degree relevant to the job training 2 Approgriate Eligibility for Second Level (SGOD-SMN)
relevant experience Position
P . - 3 . Career Service (Professional) DEPED MUNTINLUPA

2 |Project Development Officer | OSEC-DECSB-PDO1-30031-2016 11 31,705.00 |Bac1elor's degree relevant to the job None required None required Second Level Eligibility SGOD - SMN
Completion of 2 years of studies in college (prior to 2018)
OR
High school graduate with relevant
vocational/trade course (prior to 2018) Relevant MC 11 s. 1996 DEPED MUNTINLUPA

3 |Administrative Assistant Il OSEC-DECSB-ADAS3-30094-2018 9 24,329.00 |OR : 1 year of relevant experience Career Service (Sub-professional)/ First

v i . 4 hours of relevant SRR 0OSDS - PERSONNEL UNIT

Completion of Grade 12/Senior High School under wainin Level Eligibility
Technical-Vocational-Livelihood Track, OR Completion of Grade 9
10/Junior High School with
relevant vocationalitrade course (TESDA NC II) (starting 2018)

und qualified
gd ts to the

should signify their interest in writing thmugh an application letter addressed to the head of office. Applizants must attach the
letter and send these to the address below not later than

1.Letter of intent addressed to the Hzad of Office, or to the highest human resource officer
2 Duy accomplished Personal Data Sheet (PDS)(CS Form No. 212, Revised 2026) and Work Experience Sheet, if applicable - NCTARIZED
3 Photocopy of valid and updated PRC Li

D, if

4 Photocopy of Certificate of Eligibility/Report of Rating, if applicable

5.Phots of i ic record such as but not limited to Transcript of Records (TOR) &nd Diploma, including ¢
6 Phitocopy of Certificate/s of Training, if applicable

of

and post

7 Photocopy of Certificate of Employment, Contract of Service, or duly signed Service Record, whichever is/are applicable

8 Photocopy of latest appointment, if applicable

9 Photocopy of the Performance Rating/s in the last rating period(s) covering one (1) year performance prior to the assessment, if applicable

10.Checklist of Requirements and Omnibus Swom Statement on the: Certification on the Authenticity and Veracity (CAV) of the dociuments submitted and Data Privacy Consent Form
11.0ther documents as may be required for comparative assessment:

12.Means of Verification (MOVs) ing O ing A

wments, App of Education, and Application of Leaming and Development reckoned from the date of last issuance of appointment

13 Photocopy of Performance Raling obtained from the relevant woik experience, if performance rating in Item (i) is not relevant to the position to be filled
14.Checklist of Requirements, CAV, Data Privacy Consent Form (downloadable/attached at DepEd Order No. 7, s. 2023)

This Office highly ges all i d and qualified to apply, which include persons with disability (PWD) and members >f the indigenous
i imespective of sexual and gender identities and/or expression, civil status, religicn, and political affiliation.
This Office does not di: in the of empi based on the d pi to Equal Opportunifies for Employ t Principle (EOP).

QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application to the head of office/ human resource management office/records
office, as the case may be:

VIOLETA M. GONZALES CESO VI
Schools Division Sup
Centennial Ave., Tunasan, Muntinlupa City
0284237560/0284237561/0284237562/recruitment. sdomuntinlupa@deped gov ph

APPLICAT ONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.

October 9, 2026

PUBLICATION RECEIVED
(CSCFO-TESDA)




agency_name place_of_assignment position_title planiilla_item_no salary_grade annual_salary eligibility education fraining experience competency instructions posting_date closing_date

<p>Interested and qualfied applicants should signify their interest in writing through an application letter
addressed to the head of office. Applicants must attach the following documents fo the application letier and
send these to the address below not later than October 9, 2026.</p><br/>1.Letler of intent addressed to the
Head of Office, or to the highest human resource officer<br>2. Duly accomplished Personal Data Sheet {PDS)
(CS Form No. 212, Revised 2026) and Work Experience Sheet, if applicable - NOTARIZED<br>3, Photocopy of
val»d and updated PRC License/ID, if applicable<br>4.Photocopy of Certificate of Eligibility/Report of Rating, if
br>5.Photocopy of ic record such as but not limited to Transcript of Records
(TOR) and Diploma, including completion of graduate and post-graduate units/degrees, if
available<br>6.Photoccpy of Certificate/s of Training, if applicable<br>7.Photocopy of Certificate of Employment,

contract of Servk:a or duly signed Service Record, he is/are . Photocopy of latest
9.Photocopy of me Per Rating/s in the |ast rating period(s) covering one
(1) year prior to the <br>10.Checklist of Requirements and Omnibus

Swom Statement on the Certification on the Aumennmty and Veracity (CAV) of the documents submitted and
Data Privacy Consent Form<br>11.Other documents as may be required for comparnhve

br>12.Means of {MOVs) showing O of
Edi ion, and i of Learning and De ks from the date of last issuance of
13, py of Rating obtained from the relevant work experience, if

performance rating in item (i) is not relevant to the position to be filled<br>14.Checklist of Requirements, CAV,
Data Privacy Consent Form (downloadable/attached at DepEd Order No. 7, 5. 2023)<br><p>This Office highly

all i and quallﬁsd ppl 1o apply, which include persons with disability (PWD) and
of the indigt ive of sexual ion and gender identities and/or
expression, civil status, religion, and political amnanon<lp>fp>1'nls Office does not discriminate in the selection
of based on the pursuant to Equal Opportunities for Employment Principle
(EOP). </p><p><strong>QUALIFIED APPLICANTS</strong: are advised to hand in or send through
their to:</p><p g>VIOLETA M. GONZALES CESO Vl</strong><br/>Schools
Dwnsnon Superintendent<br/>Centennial Ave., Tunasan, Muntiniupa
23 i gov.ph</p><p><strong>AP
DEPARTMENT OF EDU( DIVISION OF MUNTI}M Senior Educati OSEC-DECSB-SR 19 59153 PBET, Te: Bachelor's 8 hours 2 years experince in educ PLICA'TIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED. </strong></p> 29-Sep-26 09-Oct-26
and qualified should signify their interest in writing through an application letter

lddressad to the head of office. Applicanis must attach the following documents to the application letter and
send these {o the address below not later than October 9, 2026.</p><br/>1 Letter of intent addressad to the
Head of Office, or to the highest human resource officer<br>2.Duly accomplished Personal Data Sheet (PDS)
(CS Form No. 212, Revised 2026) and Work Experience Sheet, if applicable - NOTARIZED<br>3. Photocopy of
valid and updated PRC License/ID, if applicable<br>4.Photocopy of Certificate of Eligibility/Report of Rating, if

br>5. Photocopy of ic record such as but not limited to Transcript of Records
(TOR) and Diploma, including completion of graduate and post-graduate units/degrees, if
availal .Photocopy of C of Training, if Photocopy of Certificate of Employment,
Contract of Service, or duly signed Service Record, whichever is/are applicable<br>8 Photocopy of latest
appointment, if applicatle<br>9.Photocopy of the Performance Rating/s in the last rating perioc(s) covering one

(1) year pt prior to the if i 10.Checklist of and Omnibus PUBL‘CAT‘ON RECE‘VED

Swom on the Ct on the y and Veracity (CAV) of the documents submitted and DA
Data Privacy Consent Form<br>11,0Other documents as may be rsqulnm for comparative )
:<br>12.Means of Veril {MOVs) showing O i of (CSCFO-TES
and ication of Learning and D from the date of last issuance of

appointment<br>13.Photocopy of Performance Rating obtained from the relevant work experience, if
performance rating in ltem (i) is not relevant to the position 1o be filled<br>14.Checklist of Reguirements, CAV, .
Data Privacy Consent Form (downloadable/atlached at DepEd Order No. 7, s. 2023)<br><p>This Office highly DATE.
all i and quawﬁed 1o apply, which include persons with disability (PWD) and
members of the indigenous i of sexual orif ion and gender identities and/er BY
expression, civil status, religion, and political affiliation</p><p>This Office does not discriminate in the selection RECE‘VED 2

of based on the i pursuant to Equal Opportunities for Employment Principle
(EOP).</p><p><strong>QUALIFIED APPLICANTS</strong: are advised to hand in or send through
courier/email their application to:</p><p><sirong>VIOLETA M. GONZALES CESO VI</strong><bt/>Schools
Division Superintendeni<br/>Centennial Ave., Tunasan, Muntinlupa
City<br/>0284237 37561/028423 gov.ph</p><p><strong>AP
DEPARTMENT OF EDU( DEPED MUNTINLUP# Project Develc OSEC-DECSB-PC 1 31705 Caraer Se Bachelor's None re None required PLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.</strong></p> 29-Sep-26 09-Oct-26

p>Interested and qualified appli should signify their interest in writing through an application letter

addressed to the head of office. Applicants must attach the following documents to the application letter and
send these fo the address below not later than October 8, 2026.</p><br/>1.Letler of intent addressed to the
Head of Office, or o the highest human resource officer<br>2.Duly accomplished Personal Data Sheet (PDS)
(CS Form No. 212, Revised 2026) and Work Experience Sheet, if applicable - NOTARIZED<br>3.Photocopy of
valid and updated PRC License/ID, if lppncable<br>4 Photocopy of Certificate of Eligibility/Report of Rating, if

5. Photocopy of record such as but not limited to Transcript of Records
(TOR) and Diploma, including completion of graduate and post-graduate units/degrees, if
avallable<br>6. Photocopy of Certificate/s of Training, if applicable<br>7.Photocopy of Certificate of Employment,
Contract of Service, or duly signed Service Record, istare .Photocopy of latest
appointment, if applicatle<br>9 Photocopy of the Pem:rmanoe Rating/s in the last rating period(s) covering one
(1) year prior to the if 10.Checklist of Reg and Omnibus
Swom on the C on the icity and Veracity (CAV) of the documents submitted and
Data Privacy Consent Form<br>11.0ther documents as may be required for mmpuranve

br>12 Means of Veri ion (MOVs) showing O i i of
Education, and Application of Learning and Development reckoned from the date of last issuance of

13.Photocopy of F Rating obtained from the relevant work experience, if

performance rating in tam (i) is not relevart 1o the position to be filled<br>14.Checklist of Regquirements, CAV,
Data Privacy Consent Form (dowmoldable/ahnched al DepEd Order No. 7, s. 2023)<br><p>This Office highty

all i and qualifi ad PP 1o apply, which include persons with disability (PWD) and
members of the indigerous of sexual lion and gender identities and/or
expression, civil status, religion, and political affiliation</p><p>This Office does not discriminate in the selection
of based on the { pursuant to Equal Opportunities for Employment Principle
(EOP) </p><p><s1rong\QUALlFlED APPLICANTS</strong> are advised to hand in or send through

their to:</p><p: g>VIOLETA M. GONZALES CESO Vi</strong><br/>Schools

Division Superintendeni<br/>Centennial Ave., Tunasan Muntinlupa
City<br/>0284237 37561/028423 ph</p><p: g>AP

gov.
DEPARTMENT OF EDUC DEPED MUNTINLUP# Administrative OSEC-DECSE-AC ] 24328 Relevant | Complefio 4 hours 1 year of relevant experie PLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED. </strong></p> 29-Sep-26 09-Oct-26
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