
Republic of the Vhilippineo 

Department of ebtication 
NATIONAL CAPITAL REGION 

SCHOOLS DIVISION OFFICE OF MUNTINLUPA CITY 

MEMORANDUM 
	

SEP C 11016 

TO 	 MS. KARINA E. MEDINA 
Accountant III 

From 	 Office of the Schools Division Superintendent 

Date 	 September 1, 2026 

SUBJECT 	DESIGNATION AS OVERSEER OF CASH UNIT 

In the exigencies of the service, you are hereby designated as overseer of the 
Cash Unit on September 5 to 10, 2026, in view of the leave of absence of Ms. Maria 
Cristina F. Malacad 

It is understood that this new assignment/designation will not entail any 
additional compensation. 

Please be guided accordingly. 
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