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Republic of the Vhilippineo 

Department of ebutation 
NATIONAL CAPITAL REGION 

SCHOOLS DIVISION OFFICE OF MUNTINLUPA CITY 

Office of the Schools Division 

Superintendent 

MEMORANDUM 

SEP 3 0 2026 

DRUG-FREE WORKPLACE PROGRAM POLICY ORIENTATION 

To: Assistant Schools Division Superintendent 
Chief Education Supervisor, Curriculum Implementation Division 
Chief Education Supervisor, School Governance and Operations Division 
Public Elementary and Secondary School Heads/OICs 
Administrative Officer V 
All Others Concerned 

1. In relation to the letter received from the Drug Abuse Prevention and Control 
Office, and pursuant to City Ordinance No. 2024-220, the Drug-Free Workplace 
Program Policy Orientation will be conducted on October 1, 2026, at the Main 
Theater, 5th Floor, Museo ng Muntinlupa, Centennial Avenue, Barangay Tunasan, 
Muntinlupa City. 

2. In this regard, the employees listed in the attachment are directed to attend 
the said orientation. 

3. Immediate and wide dissemination of this Memorandum is desired. 

V LET 	ZALES CESO VI 
Schools Division Superintendent 

Enclosures: As stated 
References: As stated 
To be indicated in the Perpetual Index 

Under the following subjects: 

DUG-FREE POLICY PROGRAM 

JBA/ Drug-Free Workplace Program Policy Orientation 
/September 30, 2026 

DevED 
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Student Center for Life Skills Bldg., Centennial Ave, Brgy. Tunasan, Muntinlupa City 
2/ 84237560 , 84237561,84237562 

sdo munttnlupa(dornall  corn / sdosnuntinlupadeped.gov  ph  

deped-muntinlupa.com  

403
UN-2026-403



DepED 	 Records Office <sdomuntinlupasecords@deped.gov.ph> 

DRUG-FREE WORKPLACE PROGRAM POLICY ORIENTATION 
1 message 

CENTRAL RECORDS OFFICE <recordsmgtoffice@gmail.com> 
	

Wed, Sep 30, 2026 at 8:00 AM 
Bcc: sdomuntinlupa.records@deped.gov.ph  

TO: ALL HEADS OF DEPARTMENTS AND OFFICES 	 REC VED 
Dear Ma'am/Sir: 

Greetings! 	 RLO A. SA  

In line with the above subject matter, please refer to the file attached herewith. 

For clarifications and further inquiries, you may contact the DAPCO Hotline at 0960-339-5446 or via email at dapcomuntinlupa@gmail.com. 

Your strict compliance and full cooperation in this important undertaking are hereby enjoined. Please be guided accordingly. 

Thank you. 

KINDLY ACKNOWLEDGE RECEIPT OF THIS EMAIL. 

M N 
Muntinlupa 

ERICA SILPEDES 
RECORDS OFFICER 
CENTRAL RECORDS OFFICE 
(02) 8800-6487 
recordsmgtoffice@gmail.com  I records@muntinlupacity.gov.ph  

Confidentiality notice:  The contents of this email message and any attachments are intended solely for the addressee(s) and may contain confidential and/or privileged 

information and may be legally protected from disclosure. If you are not the intended recipient of this message or their agent or have been addressed to you in error, please 

immediately alert the sender by reply email and delete this message and any attachments. If you are not the intended recipient, you are hereby notified that any use, 

dissemination, copying, or storage of this message or its attachments is strictly prohibited. 
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DRUG ABUSE PREVENTION & CONTROL OFFICE %Air • 
'•obs.u.Ace/  

Republic of the Philippines 

CITY GOVERNMENT OF MUNT1NLUPA 

TO 	: ALL HEADS OF DEPARTMENTS AND OFFICES 

DATE 	: 21 SEPTEMBER 2026 

SUBJECT : RE: DRUG-FREE WORKPLACE PROGRAM POLICY ORIENTATION 

Pursuant to the consensus after the deliberation by the Workplace Anti-Drug Abuse Assessment Team 

(WADAAT) during its convening meeting on September 17, 2026, this Office shall conduct a Drug-Free 

Workplace Program Policy Orientation together with a Substance Abuse Prevention in the Workplace 

Forum. Said activity shall be held on October 1, 2026, at the Main Theater, 5th Floor, Museo ng 

Muntinlupa, Centennial Avenue, Barangay Tunasan, Muntinlupa City. 

This undertaking is in line with the City's Drug-Free Workplace Policy, as mandated by the amended City 

Ordinance No. 2024-220, dated July 9, 2024. 

Attached herewith is the list of employees from your department who are directed to attend the said 

orientation, with the corresponding schedule of their attendance. 

Please be reminded that, in accordance with Section 3 of Ordinance No. 2024-220: 

"Any public officer who refuses, without valid reason, to attend the Workplace Policy Orientation and/or 

submit to the drug test, or is found positive for drug use after a confirmatory test in an authorized drug 

testing activity, shall be charged with the administrative offense of Grave Misconduct." 

For clarifications and further inquiries, you may contact this Office through the DAPCO Hotline at 0960-

339-5446 or via email at dapcomuntinlupa@gmail.com. 

Your strict compliance and full cooperation in this important undertaking are hereby enjoined. Please be 

guided accordingly. 

Id  PCOL FLOR IT j AGUDO (RET.) 

Department 

CENTRA'. RF.C.CPD3 OFF)CE 

r 	r  

EY: 

DATE: 	1-y ( )fly 	1!  
ATTY. GENE 	TIAGO 

Departm t Head City Human Resources Management Department (CHRMD) 

Noted by: 

ENGR. ALLA . CACHUELA 

City Administ tor 

.g1.4.kad ivtgatavt, Drosc 	Adawcilik. 	LabotA. SA Aroga 
Right Wing Ground Floor — City Hall, National Road, Putatan, Muntinlupa City 	M 	N 

W(02) 403-66-89 / 862-2525 Loc 212: DIAL Textline.  0960 339 5446 	 Muntinlupa 
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