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Office of the Schools Division 
Superintendent 

MEMORANDUM 
No. 	s. 2026 

OCT 0 1 2026 

    

ACCOMPLISHMENT AND SUBMISSION OF THE ELECTRONIC SCHOOL FORM 7 
(eSF7) FOR SCHOOL YEAR 2026-2027 THROUGH INSIGHTED 

To: 	Assistant Schools Division Superintendent 
Chief Education Supervisor, Curriculum Implementation Division 
Chief Education Supervisor, School Governance 85 Operations Division 
Public Elementary and Secondary School Heads/ OICs 
Administrative Officer V 
All Others Concerned 

1. In accordance with DepEd Memorandum DM-OUHRODI-2026-3624 dated 
01 September 2026, all public elementary and secondary schools are directed to 
accomplish the Electronic School Form 7 (eSF7) for School Year 2026-2027 through 
the InsightED platform. 

2. The eSF7 shall support the systematic collection, management, validation, 
consolidation, and analysis of school-level personnel and assignment data for 
planning, policy development, resource allocation, and evidence-based decision-
making. 

3. All public elementary and secondary schools shall: 
• Accomplish and submit the eSF7 through InsightED within the prescribed 

data-collection period; 
• Ensure that all personnel and assignment information encoded in the eSF7 

is complete, accurate, and updated; 
• Review the data before submission; and 
• Act on any correction or clarification raised during the Schools Division 

Office review. 

4. 	School Heads shall: 
• Access InsightED and accomplish the eSF7 using updated and verified 

school personnel and assignment data; 
• Ensure the completeness and accuracy of the information submitted; 
• Submit the accomplished eSF7 within the prescribed period; and 
• Rectify and resubmit the eSF7 when the submission is returned due to 

incomplete or erroneous data. 

5. 	The Division Planning Officer and Human Resource Management Officer 
shall undertake the review of eSF7 submissions consistent with the responsibilities 
prescribed in the national memorandum. 
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The following shall apply: 

Responsible Personnel Specific Responsibility 

Division Planning Officer 

• 
• 

• 
• 

Monitor the submission of all schools; 
Validate the completeness and accuracy of school 
profile and summary data; 
Confirm school submissions in the system; and 
Utilize validated eSF7 data, as appropriate, for 
planning, monitoring, reporting, and policy-related 
activities. 

Human Resource 

• Review and validate personnel-related information, 
including 	plantilla, 	deployment, 	position, 
appointment, and other human resource records; 

Management Officer and 
• Validate personnel and workload information within 

its mandate. 

School Heads 
• Ensure complete, accurate, updated, and timely 

submission of eSF7 data and act on returned 
submissions requiring correction. 

• Validate class programs to ensure compliance with 
existing policies and standards on curriculum 

Public Schools District implementation; and 
Supervisors • Provide technical assistance on matters related to 

class programs 	and teaching assignments, 	as 
necessary. 

6. The attached national memorandum specifically assigns the Division 
Planning Officer to validate the completeness and accuracy of school profile and 
summary data, while the Human Resource Management Officer reviews and 
validates personnel and human-resource-related data. It also directs the Division 
Planning Officer to monitor the submission of all schools and ensure timely and 
complete submission of eSF7 data. 

7. In the event of incomplete or erroneous eSF7 data, the concerned school shall 
be informed, and the submission shall be returned for appropriate action. The school 
shall rectify the identified deficiencies and resubmit the corrected data within the 
applicable period. 

8. The validated eSF7 data may be used for monitoring, planning, human 
resource management, and other official reporting purposes, consistent with 
applicable DepEd policies. 

9. All schools shall observe the prescribed eSF7 data-collection and submission 
periods for SY 2026-2027 as communicated through the national memorandum and 
the applicable InsightED schedule. The Schools Division Office shall conduct the 
corresponding review and monitoring within the prescribed review period. 
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10. For reference and complete details, attached is a copy of DM-OUHROD-2026-
3624 (Annexes A: General Guidelines for the Accomplishment of the Electronic 
School Form 7 (eSF7) for SY 2026-2027 through Insighted and Annex B: General 
Process Flow of the eSF7 for SY 2026-2027: Data Collection, Analysis, and Report 
Generation). 

11. For inquiries and clarifications, you may contact the SGOD - Planning and 
Research Section or the Personnel Unit through email at 
planning.sdomuntinlupa@deped.gov.ph. 

12. Immediate and wide dissemination of and strict compliance with this 
Memorandum is desired. 

NZALES CESO VI 
n Superintendent 

Enclosure: as stated 
References: as stated 
To be indicated in the Perpetual Index 
under the following subjects: 

ELECTRONIC SCHOOL FORM 7 
INSIGHTED 
TEACHING OVERLOAD 

JDN/DM/Accomplishment and Submission of the Electronic School Form 7 (eSF7) for School Year 2026-2027 
through Insighted 
	/September 23,2026 
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DEPARTMENT OF EDUCATION 

RELEASED 
CO - OUHROD 

Sep 09, 2026 
SED-DM-2026-63 

By: H Dacquel 	09:18 am 

SED-DM-2026-63 
3Arptiblihn ng 

;Ziepartnient of ebutation 
OFFICE OF THE UNDERSECRETARY 

HUMAN RESOURCE AND ORGANIZATIONAL DEVELOPMENT AND INFRASTRUCTURE 

MEMORANDUM 
DM-OUHRODI-2026- 3624 

FOR 	: REGIONAL DIRECTORS 
SCHOOLS DIVISION SUPERINTENDENTS 
PUBLIC SCHOOLS DISTRICT SUPERVISORS 
PUBLIC SCHOOL HEADS 
SCHOOL-BASED NON-TEACHING PERSONNEL 
ALL OTHERS CONCERNED 

FROM : 

SUBJECT : 

DATE : 

c...\

E-signed by 
Wilfredo Cabral 

WILFRE E. CAtiftWel  :52-PM  
Undersecretary for Human Resource and Organizational 
Development and Infrastructure 

ACCOMPLISHMENT OF THE ELECTRONIC SCHOOL FORM 7 
(ESF7) FOR SCHOOL YEAR 2026 - 2027 THROUGH INSIGHTED 

01 September 2026 

In accordance with DepEd Order No. 004, s. 2014, and DepEd Memorandum No. 
52, s. 2023, the Department of Education (DepEd) shall continue the 
implementation of the Electronic School Form 7 (eSF7) for School Year (SY) 2026-
2027 to support the systematic collection, management, and analysis of school-level 
personnel and assignment data for planning, policy development, resource allocation, 
and evidence-based decision-making. 

As part of DepEd's continuing digital transformation initiatives, the eSF7 has been 
established as an official tool for collecting, consolidating, analyzing, and reporting 
school personnel data. To further streamline and modernize school reporting 
processes, the accomplishment of the eSF7 has been fully transitioned to the 
InsightED platform. This transition improves the consistency, efficiency, and 
accuracy of personnel information while facilitating the encoding, validation, 
submission, and management of the expanded scope of school personnel data. 

The administration of the eSF7 through InsightED enables more timely data 
updating, validation, submission, and consolidation while providing secure data 
management and improved accessibility of personnel information across all 
governance levels. The platform also supports more efficient monitoring and analysis, 
thereby strengthening the Department's capacity for human resource planning, 
policy formulation, and operational decision-making. 

DeliED 
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Accordingly, the Department hereby issues the updated Guidelines on the 
Accomplishment of the eSF7 through InsightED for SY 2026 - 2027 (Annex A). 
In addition, to align the administration of the eSF7 with the revised curriculum 
delivery and academic calendar, including the implementation of the trimester 
schedule, the eSF7 Data Collection, Validation, and Report Generation Process 
Flow and Timeline have likewise been updated (Annex B). 

To facilitate the smooth implementation of the eSF7 through InsightED, all public 
elementary and secondary schools must: 

1. Be enrolled in the InsightED platform through bit.ly/InsightED; and 
2. Have successfully submitted their eSF7 data for SY 2025 - 2026 through 

InsightED. 

Once these are completed, schools may access the eSF7 modules at bit.ly/eSF7-
InsightED to update their respective eSF7 data for SY 2026 - 2027 using a desktop 
web browser. 

To ensure the quality, accuracy, and completeness of the eSF7 data, all governance 
levels shall exercise shared responsibility in the submission and validation process. 

A. All Public Elementary and Secondary Schools 
• Ensure that class programs are prepared in accordance with existing 

policies on curriculum implementation, teaching assignments, and 
workload distribution. 

• Review and validate the personal, plantilla, deployment, and workload 
information of all school personnel before submission. 

• Ensure the completeness, accuracy, and timeliness of the school's eSF7 
submission. 

B. Schools Division Offices (SDOs) 
• Provide technical assistance and oversight to schools in the preparation 

and validation of class programs and personnel assignments. 
• Ensure compliance with existing policies and standards governing 

curriculum implementation, class organization, and teaching load 
distribution. 

• Review, validate, and monitor the completeness, accuracy, and timeliness 
of school eSF7 submissions. 

• Ensure that all schools within the division have completed and validated 
their submissions. 

The following SDO functional divisions shall perform the corresponding 
validation responsibilities: 

o Curriculum Implementation Division 
■ Validate class programs to ensure compliance with existing 

policies and standards on curriculum implementation. 

o Administrative Unit - Personnel 
■ Validate personnel-related information, including plantilla, 

deployment, position, appointment, and other human 
resource records. 



• Use the reported workload data for the validation of teaching 
overload and other benefits. 

o Planning and Research Section 
• Validate the completeness and accuracy of school profile 

information and summary reports. 
• Monitor submission of schools. 
• Use the reported data, as appropriate, to support relevant 

reports and analyses and inform planning and policy-related 
activities. 

C. Regional Offices (ROs) 
Policy, Planning, and Research Division and 
Administrative Division - Personnel 
• Ensure the proper dissemination of this Memorandum and provide the 

necessary guidance to Schools Division Offices regarding its 
implementation. 

• Monitor the submission status and ensure the complete submission of all 
Schools Division Offices. 

• Provide technical assistance to SDOs, as necessary. 
• Use the reported data, as appropriate, to support relevant reports and 

analyses and inform planning and policy-related activities. 

D. Central Office 
Bureau of Human Resource and Organizational Development - School 
Effectiveness Division (BHROD-SED) 
• Administer and maintain the eSF7 modules on InsightED. 
• Provide technical guidance and policy clarifications. 
• Monitor nationwide submission and data quality. 
• Consolidate and analyze eSF7 data for policy development, planning, and 

reporting. 

To support the implementation of the eSF7 through InsightED, orientation sessions, 
technical assistance activities, user guides, and other advocacy materials shall be 
made available. The details of these activities shall be communicated through a 
separate issuance. 

For clarifications, please contact Mx. Ann Lazaro of BHROD-SED at (02) 8633-5397 
or through bhrod.sed@deped.gov.ph. 

Copy furnished: 
Office of the Secretary 
Office of the Undersecretary for Governance and Operations 
Office of the Assistant Secretary for Field Operations 

Room 102, Rizal Building, DepEd Complex, Meralco Ave., Pasig City 1600 
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Annex A 

General Guidelines for the Accomplishment of the 
Electronic School Form 7 (eSF7) for SY 2026 - 2027 through InsightED 

1. Consistent with DepEd Order No. 004, s. 2014, the School Form 7 (SF7) shall be 
accomplished by the School Head at the Beginning of the School Year (BoSY). 
Non-teaching personnel shall assist the School Head in accomplishing the form. 

2. The eSF7 shall be accomplished and maintained through the dedicated facility on 
InsightED. 

3. All school personnel, regardless of position or nature of appointment, shall be 
reported through the eSF7 on InsightED. The eSF7 shall serve as the official 
inventory of school personnel and their corresponding workloads. 

4. The eSF7 on InsightED shall be opened for updating at the beginning of each 
term. For public schools, the submitted eSF7 for School Year (SY) 2025 - 2026 
shall serve as the baseline data for succeeding updates. 

5. Updating teaching load assignments for teaching personnel at all levels, adding 
or deleting school personnel, modifying personal information, and recording 
changes to the workload of all school personnel may only be performed during 
the prescribed updating periods. Senior High Schools (SHS) shall likewise update 
their records to account for the changes in the subject assignments. 

6. In the event of personnel movement or the assignment of additional personnel 
during the school year, the eSF7 on InsightED shall be updated accordingly 
during the prescribed updating schedule. The transfer of personnel records 
between schools may also be performed through the system. 

7. The assigned workload of all school personnel shall be reflected in the workload 
module of the eSF7 on InsightED. For teaching and related-teaching personnel, 
the workload shall include subjects taught, advisory class assignments, teaching-
related assignments, official designations, and administrative assignments, as 
applicable. For non-teaching personnel, the workload shall include 
administrative tasks and other position-related tasks. 

8. In assigning teacher workload, School Heads shall be guided by existing policies 
on teacher workload, including DepEd Order No. 005, s. 2024. The computation 
of teaching load shall likewise be in accordance with the provisions of the said 
policy. 

9. The reported workload and schedule of teaching personnel shall serve as the basis 
for the computation and validation of teaching overload. 

10.For school personnel providing shared services across schools, their complete 
personal information shall be maintained only in their mother school to prevent 
duplicate records. Limited personal information shall be shared with the 
clustered schools, while their respective workload and schedule shall be reflected 
in each school where services are rendered. 

11. Since each school is enrolled as a single entity in InsightED, Integrated Schools 
shall accomplish only one (1) eSF7 covering all education levels. 

12. Prior to the submission of the eSF7 data, all school personnel shall validate the 
accuracy of their personal information and assigned workload. 

Room 102, Rizal Building, DepEd Complex, Meralco Ave., Pasig City 1600 
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13.The accomplishment of the eSF7 on InsightED shall be completed on or before 
the fourth Friday from the opening of each term. The School Head shall affix their 
electronic signature to certify the completeness and accuracy of the submitted 
eSF7. For schools with no changes to the submitted eSF7 data for the previous 
term, the School Head shall only be required to recertify that the existing data 
remains complete, accurate, and up to date. 

14. For reporting, records management, and document filing purposes, the SF7 may 
be printed directly from InsightED. The form shall be automatically formatted for 
printing on legal- or folio-size bond paper. 

15. The Schools Division Office (SDO) shall receive the updated eSF7 data submitted 
by schools for review and validation. The validated data may be used for 
monitoring, planning, human resource management, provision of teaching 
overload pay and other benefits, and other official reporting purposes. 

Room 102, Rizal Building, DepEd Complex, Meralco Ave., Pasig City 1600 
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Accomplishment 
and Submission 

Until the 4th Friday 
from the opening of each term 

School 

School Head 

Accomplish the eSF7 
modules on InsightED 
using verified class 
programs and updated 
personnel information. 

Submit the accomplished 
eSF7 within the 
prescribed period. 

Before submission, 
school personnel shall 
verify the accuracy of 
their: 
• Personal information 
• Workload 
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Annex B 

General Process Flow of the eSF7 for SY 2026 - 2027 
Data Collection, Analysis, and Report Generation 

Review and 
Monitoring 

Until the 8th Friday 
from the opening of each term 

Schools 
Division Office 

School Governance and 
Operations Division 

(SGOD) and 
Administrative Unit 

Review, validate, and 
monitor schools' eSF7 
submissions. 

• SGOD - Planning 
and Research 
Section 
validates and 
monitors the 
completeness of 
submission and 
accuracy of the 
school profile and 
summary data 

• Admin Unit -
Personnel 
reviews and 
validates personnel-
and human 
resource-related 
data 

Regional Office 

Monitors the submission 
status of all SDOs and 
ensures the timely and 
complete submission of 
eSF7 data within their 
respective regions. 

Consolidation 
and Analysis 

Until the end of the School Year 

Central Office 

BHROD-SED 

Consolidates, cleans, 
validates, and analyzes 
the eSF7 data submitted 
by schools. 

Reports the results of 
analysis by the end of 
the school year. 

To account for the later start of the eSF7 data collection for SY 2026 - 2027, the 
periods for Terms 1 and 2 shall be adjusted to provide sufficient time for system 
orientation, user familiarization with the InsightED platform, accomplishment of the 
eSF7 modules, and review and validation of the submitted data. The data to be 



Adjusted eSF7 Data Collection Periods for SY 2026 - 2027 

Accomplishment and Submission 

Schools 

Term Approximately 4 weeks for each term 

1* 28 September - 23 October 2026 

2* 26 October - 20 November 2026 

3 4 - 29 January 2027 

* Schedules have been adjusted accordinalu. 

Approximately 8 weeks for each term 

28 September - 18 December 2026 

11 January - 5 March 2027 

 

Review and Monitoring 

 

ROs and SDOs 

Prepare the class 
program* for the 
new school year 

Class programs must 
be verified and 
validated by the SDO-
Curriculum 
Implementation 
Division (CID) 

1. ACCOMPLISH AN 

Before the start 
of the school year 

School Head 

D (criurtna LEVEL 

Submission 

Until the 4th Friday from 
the opening of term** 

School Head 

5. Submit the 
validated and 
certified eSF7 
data to the 
SDO-SGOD 
and 
Administrative 
Unit through 
InsightED. 
Await 
confirmation of 
the 
submission. 

6. Submit the 
printed SDO-
reviewed and 
confirmed SF7 
to the SDO-CID 
for their 
monitoring. 

-0 

submitted shall reflect the most recent personal information of school personnel and 
the workload data for the respective terms. 

The General Process Flow for SY 2026 - 2027 is broken down by Major Process in 
the different Governance Levels to better guide the Schools, Schools Division Offices, 
and Regional Offices on the procedures and timeline of collection, analysis, and 
report generation of the eSF7 data. 

) SUBMIT eSF7 THROUGH INSIGHTE 

Accomplishment and Verification 

Until the 4th Friday from the opening of term** 

School Head 
with assistance from MP 

All School  
Personnel 

1. Access the 
school's profile 
on InsightED 

2. Accomplish the 
eSF7 modules 
for the new 
school year. 

Use the class program 
as a basis for 
inputting the teaching 
load. 

3.  

4.  

Verify the 
accuracy of the 
following 
information in 
the 
accomplished 
eSF7: 
• Personal 

information 
• Workload* 

Once all 
information is 
verified, the 
School Head 
shall certify the 
completeness 
and accuracy of 
the eSF7 data 
and facilitate its 
onward 
submission. 

* School Head and all school personnel may refer to existing DepEd issuances on learning areas and 
time allotments. 
** Schedules have been adjusted accordingly (approximately 4 weeks for each term). 
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Consolidate and Clean 

Until the end of each 
data collection .eriod* 

BHROD-SED 

. Consolidate eSF7 data of all 
Divisions. 

2. Process and clean the submitted 
reports. 

2. REVIEW AND MONITOR eSF7 DATA SUBMISSION SDO AND RO LEVELS 

  

Review Monitor 

  

Until the 8th Friday from the opening of term* 

Division Planning Officer and 
Human Resource Management Officer 

1. Access InsightED and review the 
summary and completeness of 
submitted data from each school. 

• Planning Officer (PO): 
Validates the completeness and 
accuracy of the school profile and 
summary data submitted by 
schools. 

• Human Resource Management 
Officer (HRMO): 
Reviews and validates personnel-
and human resource-related data 
reflected in the eSF7. 

2. Confirm the submission of schools. 

In the event of incomplete or erroneous eSF7 
data, inform the concerned school and return the 
submission for their appropriate action. Schools 
may be allowed to rectify their submission. 

Division Planning Officer 

3. Monitor the submission of all schools 
and ensure the timely and complete 
submission of eSF7 data within their 
respective Division. 

Regional Planning Officer 

1. Monitor the complete submission of 
all SDOs. 

* Schedules have been adjusted accordingly (approximately 8 weeks for each data submission period). 

The validated data may be used for monitoring, planning, human resource 
management, and other official reporting purposes. 

3. CONSOLIDATION AND ANALYSIS OF eSF7 DATA CO LEVEL 

* Schedules have been adjusted accordingly. 

Analyze and Generate Report 

Until the end of the School Year 

BHROD-SED 

3. Analyze eSF7 data. 

4. Report results of analysis. 
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9/22/26, 8:24 AM 	 Mail - SDO MUNTINLUPA - Outlook C (0 

Outlook 

Fw: [DM-OUHRODI-2026-3624] ACCOMPLISHMENT OF THE ELECTRONIC SCHOOL FORM 7 
(ESF7) FOR SCHOOL YEAR 2026 — 2027 THROUGH INSIGHTED 

From DEPED NATIONAL CAPITAL REGION <ncr@deped.gov.ph > 

Date Mon 9/21/2026 1:37 PM 

To Jocelyn Andaya <jocelyn.andaya005@deped.gov.ph >; PERSONNEL NCR <personnel.ncr@deped.gov.ph >; 

Elsa Mariano <elsa.mariano@deped.gov.ph >; ASD NCR <asd.ncr@deped.gov.ph >; PPRD NCR 

<pprd.ncr@deped.gov.ph > 

Cc SDO VALENZUELA <sdovalenzuela@deped.gov.ph >; SCHOOLS DIVISION OFFICE QUEZON CITY 

<sdo.quezoncity@deped.gov.ph >; DEPED MANILA <sdo.manila@deped.gov.ph >; SDO MARIKINA 

<sdo.marikina@deped.gov.ph >; SDO MANDALUYONG <sdo.mandaluyong®deped.gov.ph >; OSDS PASIG 

CITY <osds.sdopasigcity@deped.gov.ph>; DEPED NAVOTAS CITY <navotas.city@deped.gov.ph >; DEPED 

MALABON CITY <malabon.city@deped.gov.ph >; DEPED MAKATI CITY <makati.city@deped.gov.ph >; 

DEPED LAS PINAS CITY <laspinas.city@deped.gov.ph >; DEPED PASAY CITY <deped.pasay@deped.gov.ph >; 

DEPED CALOOCAN CITY <caloocan.city@deped.gov.ph >; SCHOOLS DIVISION OFFICE SAN JUAN CITY 

<sdosanjuancity@deped.gov.ph>; SDO MUNTINLUPA <sdo.muntinlupa@deped.gov.ph>; DEPED 

PARANAQUE <deped.paranaque@deped.gov.ph>; SDO TAPAT <sdo.tapat@deped.gov.ph > 

6 1 attachment (600 KB) 

[DM-OUHRODI-2026-3624] ACCOMPLISHMENT OF THE ELECTRONIC SCHO 
2027 THROUGH INSIGHTED.pdf; 

-SG1400L—VEAR-aiaL16-----
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From: Office of the Undersecretary for Human Resource and Organ' ational Development (OUHR D)  

<usec.hrod@deped.gov.ph> 	 E [= ODI 	niticAL 
Sent: Monday, September 21, 2026 10:52 AM 

To: DEPED I !LOCOS REGION <regionl@deped.gov.ph>; DEPED II CA AYAN VAL:_rEV<region2gaepect.gov.ph>; 

DEPED III CENTRAL LUZON <region3@deped.gov.ph>; DEPED REGIO -IV-A CAtABARZON 

<region4a@deped.gov.ph>; MIMAROPA REGION <mimaropa.region@deped.gov.ph>; DEPED V BICOL REGION 

<region5@deped.gov.ph>; DepEd VI Western Visayas <region6@deped.gov.ph>; DepEd Region VII Central 

Visayas <region7@deped.gov.ph>; REGION VIII EASTERN VISAYAS <region8@deped.gov.ph>; DEPED IX 

ZAMBOANGA PENINSULA <region9@deped.gov.ph>; DEPED X NORTHERN MINDANAO 

<region10@deped.gov.ph>; DEPED XI DAVAO REGION <regionll@deped.gov.ph>; DEPED XII SOCCSKSARGEN 

<region12@deped.gov.ph>; DEPED REGION XIII CARAGA <caraga@deped.gov.ph>; DEPED CORDILLERA 

ADMINISTRATIVE REGION <car@deped.gov.ph>; DEPED NATIONAL CAPITAL REGION <ncr@deped.gov.ph >; 

Negros Island Region (NIR) <nir@deped.gov.ph>; DEPED ILOCOS NORTE <ilocos.norte@deped.gov.ph>; DEPED 

!LOCOS SUR <ilocos.sur@deped.gov.ph>; DEPED La Union <la.union@deped.gov.ph>; DEPED PANGASINAN 1 

<pangasinanl@deped.gov.ph>; DEPED PANGASINAN 2 <pangasinan2@deped.gov.ph>; DEPED DAGUPAN CITY 

<dagupan.city@deped.gov.ph>; DEPED LAOAG CITY <laoag.city@deped.gov.ph>; DEPED SAN CARLOS CITY 

(REG. 6) <sancarlos.city6@deped.gov.ph>; DEPED URDANETA CITY <urdaneta.city@deped.gov.ph>; DEPED 

CANDON CITY <candon.city@deped.gov.ph>; DEPED ALAMINOS CITY <alaminos.city@deped.gov.ph>; DEPED 

VIGAN CITY <vigan.city@deped.gov.ph>; depedcsfp@gmail.com  <depedcsfp@gmail.com>; DEPED BATAC CITY 

<batac.city@deped.gov.ph>; DEPED BATANES <batanes@deped.gov.ph>; SDO CAGAYAN 

<sdo.cagayan@deped.gov.ph>; DEPED ISABELA <isabela@deped.gov.ph>; NUEVA VIZCAYA 

<nuevavizcaya@deped.gov.ph>; quirino.depedro2@gmail.com  <quirino.depedro2@gmail.com>; DEPED 

TUGUEGARAO <tuguegarao@deped.gov.ph>; CAUAYAN CITY DEPED <cauayancity@deped.gov.ph>; DEPED 

SANTIAGO CITY <santiago.city@deped.gov.ph>; DEPED CITY OF ILAGAN <ilagan@deped.gov.ph>; DEPED SAN 
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To ensure the quality, accuracy, and completeness of the eSF7 data, all governance levels 
shall exercise shared responsibility in the submission and validation process. 

A. All Public Elementary and Secondary Schools 
• Ensure that class programs are prepared in accordance with existing policies 
on curriculum implementation, teaching assignments, and workload 
distribution. 
• Review and validate the personal, plantilla, deployment, and workload 
information of all school personnel before submission. 
• Ensure the completeness, accuracy, and timeliness of the school's eSF7 
submission. 

B. Schools Division Offices (SDOs) 
• Provide technical assistance and oversight to schools in the preparation and 
validation of class programs and personnel assignments. 
• Ensure compliance with existing policies and standards governing 
curriculum implementation, class organization, and teaching load distribution. 
• Review, validate, and monitor the completeness, accuracy, and timeliness of 
school eSF7 submissions. 
• Ensure that all schools within the division have completed and validated their 
submissions. 

The following SDO functional divisions shall perform the corresponding validation 
responsibilities: 

o Curriculum Implementation Division 
■ Validate class programs to ensure compliance with existing 
policies and standards on curriculum implementation. 

o Administrative Unit - Personnel 
■ Validate personnel-related information, including plantilla, 
deployment, position, appointment, and other human resource 
records. 
■ Use the reported workload data for the validation of teaching 
overload and other benefits. 

o Planning and Research Section 
■ Validate the completeness and accuracy of school profile 
information and summary reports. 
■ Monitor submission of schools. 
■ Use the reported data, as appropriate, to support relevant reports 
and analyses and inform planning and policy-related activities. 

C. Regional Offices (ROs) 
Policy, Planning, and Research Division and 
Administrative Division - Personnel 

• Ensure the proper dissemination of this Memorandum and provide the 
necessary guidance to Schools Division Offices regarding its implementation. 
• Monitor the submission status and ensure the complete submission of all 
Schools Division Offices. 
• Provide technical assistance to SDOs, as necessary. 
• Use the reported data, as appropriate, to support relevant reports and 
analyses and inform planning and policy-related activities. 

D. Central Office 
Bureau of Human Resource and Organizational Development - School 
Effectiveness Division (BHROD-SED) 
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<victorias.city@deped.gov.ph>; DEPED CANLAON CITY <canlaon.city@deped.gov.ph> 

Cc: Office of the Sectetary <osec@deped.gov.ph>; Office of the Undersecretary for Operations 

<ouops@deped.gov.ph>; Office of the Assistant Secretary for Operations <asec.ops@deped.gov.ph>; Office of 

the Assistant Secretary for Operations <oasops@deped.gov.ph>; BHROD School Effectiveness Division 

<bhrod.sed@deped.gov.ph>; Ann Margarett Lazaro <ann.lazaro001@deped.gov.ph>; Rizza Buiza 

<rizza.buiza@deped.gov.ph>; Janzen Alarcio <janzen.alarcio@deped.gov.ph>; Andrea Lim 

<andrea.lim002@deped.gov.ph>; MOHAMMAD KHALID GUNTING 

<mohammadkhalid.gunting@deped.gov.ph>; Adrian Conti <adrian.conti@deped.gov.ph>; Sharon Ayala 

<sharon.ayala@deped.gov.ph>; Sonia Sobremisana <sonia.sobremisana@deped.gov.ph>; Leona Victoria Teves 

<Ieona.teves@deped.gov.ph>; Myrben Paul Baclig <myrben.baclig@deped.gov.ph>; Marck Eric Jhon Esole 

<marck.esole@deped.gov.ph>; haidee.daquel@deped.gov.ph  <haidee.daquel@deped.gov.ph> 

Subject: [DM-OUHRODI-2026-3624] ACCOMPLISHMENT OF THE ELECTRONIC SCHOOL FORM 7 (ESF7) FOR 

SCHOOL YEAR 2026 — 2027 THROUGH INSIGHTED 

Dear REGIONAL DIRECTORS, SCHOOLS DIVISION SUPERINTENDENTS and ALL 
OTHERS CONCERNED, 

In accordance with DepEd Order No. 004, s. 2014, and DepEd Memorandum No. 52, 
s. 2023, the Department of Education (DepEd) shall continue the implementation of 
the Electronic School Form 7 (eSF7) for School Year (SY) 2026-2027 to support the 
systematic collection, management, and analysis of school-level personnel and 
assignment data for planning, policy development, resource allocation, and evidence-
based decision-making. 

As part of DepEd's continuing digital transformation initiatives, the eSF7 has been 
established as an official tool for collecting, consolidating, analyzing, and reporting school 
personnel data. To further streamline and modernize school reporting processes, the 
accomplishment of the eSF7 has been fully transitioned to the InsightED platform. 
This transition improves the consistency, efficiency, and accuracy of personnel information 
while facilitating the encoding, validation, submission, and management of the expanded 
scope of school personnel data. 

The administration of the eSF7 through InsightED enables more timely data updating, 
validation, submission, and consolidation while providing secure data management and 
improved accessibility of personnel information across all governance levels. The platform 
also supports more efficient monitoring and analysis, thereby strengthening the 
Department's capacity for human resource planning, policy formulation, and operational 
decision-making. 

Accordingly, the Department hereby issues the updated Guidelines on the 
Accomplishment of the eSF7 through InsightED for SY 2026 - 2027 (Annex A). In 
addition, to align the administration of the eSF7 with the revised curriculum delivery and 
academic calendar, including the implementation of the trimester schedule, the eSF7 Data 
Collection, Validation, and Report Generation Process Flow and Timeline have 
likewise been updated (Annex B). 

To facilitate the smooth implementation of the eSF7 through InsightED, all public 
elementary and secondary schools must: 

1. Be enrolled in the InsightED platform through  bit.ly/InsightED;  and 
2. Have successfully submitted their eSF7 data for SY 2025 - 2026 through 
InsightED. 

Once these are completed, schools may access the eSF7 modules at  bit.ly/eSF7-
InsightED  to update their respective eSF7 data for SY 2026 - 2027 using a desktop web 
browser. 
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• Administer and maintain the eSF7 modules on InsightED. 
• Provide technical guidance and policy clarifications. 	 • 
• Monitor nationwide submission and data quality. 
• Consolidate and analyze eSF7 data for policy development, planning, and 
reporting. 

To support the implementation of the eSF7 through InsightED, orientation sessions, 
technical assistance activities, user guides, and other advocacy materials shall be made 
available. The details of these activities shall be communicated through a separate 
issuance. 

For clarifications, please contact Mx. Ann Lazaro of BHROD-SED at (02) 8633-5397 or 

through  bhrod.sed(a deped.gov.ph. 

(Sgd.) WILFREDO E. CABRAL 
Undersecretary for Human Resource and Organizational Development 
and Infrastructure 

Office of the Undersecretary for Human Resource 
and Organizational Development (OUHROD) 

o Tel. No.: (02)8633-7206 Telefax No.: (02) 8631-8494 
4:c 	 • 	DEPARTMENT OF EDUCATION 

• DepEd Complex, Meralco Ave., Pasig City 1600 
VAV deped.gov.ph  

Please help us in improving our service by answering our survey 

form:  littps://forms.office.com/r/OS5c5wG5sQ  

This communication may contain confidential or privileged information, and is intended solely for the individual or entity to whom it is originally addressed. Any disclosure, copying, 

dissemination. or any action taken in reliance to it by others, other than the intended recipient, is strictly prohibited. The opinions, conclusions, and statements expressed in this 

message are those of the sender and may not necessarily reflect the views of the Department of Education. 
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