CS Form No. 9
Revised 2025

Republic of the Philippines
DEPARTMENT OF EDUCATION
Request for Publication of Vacant Positions

To: CIVIL SERVICE COMMISSION (CSC)

We hereby request the publication in the CSC Job Portal of the following vacant positions, which are authorized to be filled at the DEPARTMENT OF EDUCATION:

Elsctronic copy to be submitted fo the CSC FO must be in MS Excel format

ANGELd{RANCISCO

Administrative @fficer IV - HRMO

following documents to the application letter and send these to the address below not later than

1.Letter of intent addressed to the Head of Office, or to the highest human rescurce officer

2.Duly accomplished Personal Data Sheet (PDS)(CS Form No. 212, Revised 2026) and Work Experience Sheet, if applicable - NOTARIZED

3.Photocopy of valid and updated PRC License/ID, if applicable

4. Photocopy of Certificate of Eligibility/Report of Rating, if applicable

5P py of ic/academic record such as but not limited to Transcript of Records (TOR) and Diploma, including cc ion of graduate and post- units/deg , if avail
6.Photocopy of Certificate/s of Training, if applicable

7 Photocopy of Certificate of Employment, Contract of Service, or duly signed Service Record, whichever is/are applicable

8.PI of latest t, if

9.Photocopy of the Performance Rating/s in the last rating period(s) covering one (1) year performance prior to the assessment, if applicable

10.Checklist of Requirements and Omnibus Swom it on the C ion on the A ity and Veracity (CAV) of the documents submitted and Data Privacy Consent Form

11.0ther documents as may be required for p:

12.Means of Verif ion (MOVs) ing O ing Ac ishments, ication of E: ion, and ication of Leamning and Development reckoned from the date of last issuance of appointment
13.Photocopy of Performance Rating obtained from the relevant work experience, if performance rating in Item (i) is not relevant to the position to be filled
14.Checklist of Requirements, CAV, Data Privacy Consent Form (downloadable/attached at DepEd Order No. 7, s¢ 2023)

This Office highly ges all i and lified appli to apply, which inciude persons with disability (PWD) and members of the indigenous
ies, ir ive of sexual o and gender identities and/or expression, civil status, religion, and political affiliation.
This Office does not discri in the selection of employ based on the af ioned to Equal Opp ities for Employ Principle (EOP).

QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application to the head of office/ human resource management office/records
office, as the case may be:

VIOLETA M. GONZALES CESO VI
Schools Division Superintendent
Centennial Ave.. Tunasan, Muntinlupa City

0284237560/0284237561/0284237562/recruitment.sdomuntiniupag@deped.gov.ph

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED

October 22, 2026

Date October 12, 2026
Qualification Standards
; i ; Salary/ Competency/Area
No.| Fostion T“':;E::::;‘)e"""' e it Plantilla ltem No. Job/Pay | Monthly Salary of Specisiization/ Place of Assignment
Grade Education Training Experience Eligibility Residency

Requirement

(if applicable)
1 |Registrar | OSEC-DECSB-R1-30053-2016 1 31,705.00 Bachelor's degree None required None required g:;i;ﬁ'\‘:;?;};g;?;s'°”"') gg:ﬁ%ﬁﬁgg'géﬂg&

and li ppli should signify their interest in writing through an application letter addressed to the head of office. Applicants must attach the

PUBLICATION RECE:-%:0
(CSCFO-TESDA)

paTE: _OCT 12 20%6

RECEIVED BY: _ROLANT. M JR.
st

v



agency_name place_of_assignment position_title

DEPARTMENT OF EDUC DEPED MUNTINLUP# Registrar |

plantilla_item_no salary_grade annual_salary eligibility training

OSEC-DECSB-R1

"

31705 Career Se Bachelor's None re None required

y instructions

<p>Interested and qualified applicants should signify their interest in writing through an application letter

posting_date closing_date

addressed to the head of office. Applicants must attach the following decuments to the application letter and
send these 1o the address below not later than October 22, 2026 </p><br/>1. Letter of intent addressed to the
Head of Office, or to the highest human resource officer<br>2. Duly accomplished Personal Data Sheet (PDS)
(CS Form No. 212, Revised 2026) &nd Work Experience Sheet, if applicable - NOTARIZED<br>3. Photocopy of
valid and updated PRC License/ID, if applicable<br>4.Photocopy of Certificate of Eligibility/Report of Rating, if

br>5. py of record such as but not limited to Transcript of Record
(TOR) and Diploma, including comgletion of graduate and posi-graduate units/degrees, if

s

available<br>6.Photocopy of Certificate/s of Training, if applicable<br>T Photocopy of Certificate of Employment,

Contract of Service, or duly signed Service Record, is/are i 8.Ph py of iatest

,if py of the Per Rating/s in the last rating period(s) covering one
L if

(1) year prior fo the
Swom on the Certification on the icity and Veracity (CAV) of the documents submitted
Data Privacy Consent Form<br>11.Other documents as may be required for comparative

10.Checklist of and Omnibus

and

assessment: <br>12 Means of Verification (MOVs) showing O ication of

Education, and Application of Leaming and Development reckoned from ihe date of last issuance of
3.Ph py of Per Rating obtained from the relevant work experience, if
performance rafing in item (i) is not relevant to the position to be filled<br>14.Checklist of Requirements,

CAV,

Data Privacy Consent Form (downloadable/attached at DepEd Order No. 7, s. 2023)<br><p>This Office highly
all i and qualified i 1o apply, which include persons with disability (PVWD) and

of the indi communities, live of sexual ion and gender identities and/or

expression, civil status, religion, and political affiliation</p><p>This Office does not discriminate in the selection

of y based on the pursuant to Equal Opportunities for Employment Principle
(EOP).</p><p><strong>QUALIFIED APPLICANTS</strong> are advised to hand in or send through

their to.</p><p: g>VIOLETA M. GONZALES CESO Vi</strong><br/>Schools

Division Superintendent<br/>Centennial Ave., Tunasan, Muntinlupa

City<br/>0284237560/0284237561/028423 gov.ph</p><p><strong>AP

PLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED. </strong></p>

12-Oct-26 22-Oct-28
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